
 
 

 

NOTICE 

 

 

Thank you for your inquiry regarding the City of Portage project 

listed below: 

 

2016 MODEL FORD F550 CHASSIS WITH SERVICE BODY 

 

If your firm plans to bid on this project, please send an  

e-mail response to purchasing@portagemi.gov with the 

following information: 

 

Firm Name:        

Project Name:        

Firm’s Contact Person:      

Telephone Number:      

Fax Number:        

E-Mail Address:       

Postal Address:       

 

The City of Portage Purchasing Department will use this 

information to communicate with you in the event an addendum 

or change to this project is issued.  If you do not send this 

information to the City of Portage, you will not receive any 

follow-up notification of any changes to the project. 

mailto:purchasing@portagemi.


                                    

 
 

 

 

 

 

        Date of Issue:   September 2, 2015 

 

 

NOTICE TO BIDDERS 

 

 

The City of Portage will open sealed bids on September 17, 2015 at 3:00 p.m. prevailing local 

time in City Hall Conference Room #1 at 7900 South Westnedge Avenue for: 

 

2016 MODEL FORD F550 CHASSIS 

WITH SERVICE BODY 

 

You are invited to submit a bid for this project.  Sealed bids may be mailed or delivered to the 

CITY OF PORTAGE, PURCHASING DEPARTMENT, 7900 South Westnedge Avenue, 

Portage, MI  49002.  Envelopes should be plainly marked: 

 

 SEALED BID: 2016 Model Ford F550 Chassis with Service Body 

 

 FOR OPENING: September 17, 2015 

 

General specifications, description and conditions upon which the bid proposal is to be based are 

available at the City of Portage website www.portagemi.gov.  Bid packages will also be mailed 

upon request. 

 

The City reserves the right to reject any or all bids, to waive any irregularities, and further 

reserves the right to accept any bid or parts of bids which it deems to best serve the interest of the 

City. 

 

If you have any questions regarding purchasing procedures, please contact the Purchasing 

Manager at (269) 324-9284.  If you have questions regarding the specifications, please contact 

Assistant Fire Chief Stacy French at (269) 329-4482. 

 

 

 



 

 Specification Page 1 

1. INSTRUCTIONS TO BIDDERS 

 

1.1. Examination of Bid Documents 

 

Before submitting a bid, bidders shall carefully examine the specifications and shall 

fully inform themselves as to all existing conditions and limitations and shall 

indicate in the proposal the sum to cover the cost of all items included on the bid 

form. 

1.2. Withdrawal of Bids 

 

Any bidder may withdraw his proposal, either personally or by facsimile or written 

request, at any time prior to the scheduled closing time for receipt of proposals. 

 

Each proposal shall be considered binding and in effect for a period of ninety (90) 

days after the date of opening set forth in the advertisement. 

1.3. Bid Opening 

 

Bids will be opened and publicly read aloud at the time and place set forth in the 

Notice to Bidders. 

1.4. Interpretation of Documents 

 

If any person contemplating submitting a bid is in doubt as to the true meaning of 

any part of any drawing or specification, he may submit to the Purchasing Agent a 

written request for an interpretation or correction thereof.  The person submitting the 

request will be responsible for its prompt delivery.  Any interpretation or correction 

of the documents will be made only by Addendum duly issued and a copy of the 

Addendum will be mailed or delivered to each person on record as receiving as set of 

the Contract Document.  Neither the City nor the Purchasing Agent will be 

responsible for any other explanations or interpretations of the Contract Documents. 

 

1.5. Bid Form 

1.5.1. Each bid shall be made on the form provided and, except for bids submitted via 

facsimile equipment, shall be submitted in a sealed envelope bearing the title of 

work and the name of the bidder, and shall be signed by an individual authorized 

to execute the proposal on behalf of the bidder. 

1.5.2. Delivery of Bids:  Bids shall be delivered by the time and to the place stipulated in 

the advertisement.  It is the sole responsibility of the bidder to see that his bid is 

received in the proper time.  Any bid received after the bid opening date and time 

shall be returned to the bidder unopened. 
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1.6. Bid Guarantee -- Each bid shall be accompanied by a certified check or bid bond 

acceptable to the City in an amount equal to at least five percent (5%) of the 

proposal, payable without condition to the City as a guaranty that the bidder, if 

awarded the Contract, will promptly execute the Agreement in accordance with the 

proposal and the other contract documents, and will furnish good and sufficient bond 

for the faithful performance of the same, and for the payment to all persons 

supplying labor and material for the work.  Bids that do not include a certified check 

or bid bond will be considered non-responsive and will be rejected.  Company or 

personal checks will not be accepted as substitute for a certified check or bid bond.  

Bids offering personal or company checks in lieu of a certified check or bid bond  

will be considered non-responsive and will be rejected.  The Bid Guarantees of all 

Bidders, except the three lowest, will be returned promptly after the canvass of 

Proposals. 

1.7. Bids Submitted via Facsimile Equipment 

 

1.7.1. Transmittal page must be plainly marked and faxed to (269) 329-4535: 

 

“Sealed Bid ___________________ for opening____________________” 

                           Bid Name                                                   Date 

1.7.2. When bids are submitted via facsimile equipment, both the original document and 

the facsimile printout are counterpart originals. 

1.7.3. Whenever a proposal guaranty/bond is required, bids submitted via facsimile 

equipment can comply with this provision by submitting a facsimile copy of the 

bond document.  When a cashier’s check is elected to meet the proposal 

guaranty/bond requirement, the cashier’s check must be physically in the 

possession of the City by the date and time outlined on the Notice to Bidders, or 

such bid may be considered non-responsive. 

1.7.4. In electing to use the facsimile option, the bidder assumes full responsibility for 

any and all errors, omissions, or mistakes that result in a bid not being submitted 

in a timely manner, whether or not the mistake was the fault of the bidder. 

 

1.8. Performance and Labor & Material Bonds -- The successful Bidder, simultaneously 

with the execution of the contract, will be required to furnish a faithful Performance 

Bond in an amount equal to one hundred percent (100%) of the Contract Amount, 

and a Labor and Material Payment Bond equal to one hundred percent (100%) of the 

Contract Amount; said bonds shall be secured from an insurance company 

satisfactory to the City.  Typical Bond forms are included in the Contract 

Documents.Basis of Award 

 

Award will be made to a responsive and responsible bidder whose lowest bid is 

determined by the City to be in the best interest of the City. 
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No contract is created until it is executed by all parties. 

2. TERMS AND CONDITIONS 

2.1. City Contract Administrator 

 

The Assistant Fire Chief shall be the City Contract Administrator.  The City Contract 

Administrator will approve payments, oversee schedules, and generally be 

responsible for overseeing the execution of the contract. 

 

2.2. Laws and Municipal Ordinances 

 

The Contractor shall be fully informed of all laws and municipal ordinances and 

regulation sin any manner affecting those engaged or employed in the work, or the 

equipment and materials used in the work, and all orders and decrees of bodies or 

tribunals having any jurisdiction or authority over the same.  The Contractor shall at 

all items observe and comply with all such existing laws, codes, ordinances, 

regulations, orders and decrees.  In particular, all work shall be in compliance with 

the Laws of the State of Michigan, City Ordinances, as well as all other bodies 

having jurisdictional authority. 

 

If the corporation is not a Michigan corporation, a “Certificate of Authority to 

Transact Business in the State of Michigan” if required by MCLA 450.2001, et. Seq., 

shall be submitted to the City by the successful bidder. 

 

2.2.1. Contractor’s Insurance 

 

Proof of Insurance Coverage:  The successful bidder will also be required to 

furnish to the City of Portage, at the time that the contracts are returned by the 

Contractor for execution, a Certificate of Insurance as well as any required 

endorsements.  In lieu of required endorsements a copy of the policy sections 

where coverage is provided for additional insured and cancellation notice would be 

acceptable.  Copies or certified copies of all policies mentioned below shall be 

furnished, if so requested.   

 

If any of the coverages listed below expire during the term of this contract, the 

Contractor shall deliver renewal certificates and endorsements to the City of 

Portage at least ten (10) days prior to the expiration date. 

 

All insurers shall be either licensed or authorized to do business in the State of 

Michigan.   

 

A. Workers compensation insurance, including employer’s liability, under the 

Workers Compensation Statutes of the State of Michigan. 
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B. Comprehensive General Liability Policy of at least $1,000,000/occurrence 

for personal injury and property damage. 

 

C. Comprehensive Automobile Liability Policy of at least $1,000,000 for 

bodily injury and property damage on any automobile 

 

Additional Insured:  These coverages shall protect the contractor, its employees, 

agents, representatives and subcontractors against the claims arising out of the 

work performed.  The contractor’s insurance policy shall be primary for the 

additional insured, and not excess over any policy held by the additional insured.  

The certificate of insurance must contain the following statement: 

 

THE CITY OF PORTAGE, ALL ELECTED AND APPOINTED OFFICIALS, 

ALL EMPLOYEES AND VOLUNTEERS, ALL BOARDS, COMMISSION, 

AND/OR AUTHORITIES AND BOARD MEMBERS, INCLUDING 

EMPLOYEES AND VOLUNTEERS THEREOF (except for Workers 

Compensation). 

 

Cancellation Notice  All policies, as described above, shall include an endorsement 

stating it is understood and agreed that thirty (30) days Advanced Written Notice 

of Cancellation, Non-Renewal, Reduction, and/or Material Change of the policy, 

and Ten (10) days written notice for non-payment of premium, shall be sent to the 

City of Portage Purchasing Manager, 7900 S. Westnedge Avenue, Portage, MI  

49002. 

Subcontractor Insurance:  It shall be the contractor’s responsibility to provide 

similar insurance for each subcontractor, or to provide evidence that each 

subcontractor carries his own insurance in like amounts, prior to the time such 

subcontractor proceeds to perform under the contract. 

 

2.3. Non-Discrimination 

 

The Contractor agrees to comply with the Federal Civil Rights Act of 1964 as 

amended; the Federal Civil Rights Act of 1991 as amended; the Americans With 

Disabilities Act of 1990 as amended; the Elliott-Larsen Civil Rights Act, Article 2, 

Act no. 453, Public Act of 1976 as amended; the Michigan Handicapper’s Civil 

Rights Act, Article 2, Act. No. 220; Public Act of 1976, as amended and all other 

applicable Federal, State and Local laws and regulations.  Specifically, contractors 

and subcontractors are required not to discriminate against any employee or 

applicant for employment with respect to such person’s hire, tenure, terms, 

conditions, or privileges of employment, or any matter directly or indirectly related 

to employment because of such person’s height, weight, race, color, religion, 

national origin, ancestry, age, marital status, sex or disability, as defined by law.  

Breach of this covenant may be regarded as a material breach of the contract. 

 

The City of Portage in accordance with Title VI of the Civil Rights Act of 1964, 78 

Stat. 252, 42 USC 2000d to 2000d-4 and Title 49, Code of Federal Regulations, 
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Department of Federally-assisted programs of the Department of Transportation 

issued pursuant to such Act, hereby notifies all bidders that it will affirmatively 

ensure that in any contract entered into pursuant to this advertisement, minority 

business enterprises will be afforded full opportunity to submit bids in response to 

this invitation and will not be discriminated against on the grounds of gender, 

disability, race, color or national origin in consideration for an award. 

 

2.4. Indemnification 

 

To the fullest extent permitted by Laws and Regulations, the Contractor, at its sole 

cost and expense, shall indemnify and hold harmless the City and its officers, 

directors, employees, agents and consultants (hereinafter referred to as “Indemnified 

Parties”) from and against all claims, costs, losses and damages (including but not 

limited to all fees and charges of engineers, architects, attorneys and other 

professionals and all court or arbitration or other dispute resolution costs) caused by, 

arising out of or resulting from the performance of the Work or from the failure to 

comply with any covenant or term of the contract, provided that any such claim, cost, 

loss or damage:  (i) is attributable to bodily injury, sickness, disease or death, or to 

injury to or destruction of tangible property (other than the work itself), including the 

loss of use resulting therefrom or (ii) is caused in whole or in part by any act or 

omission of the Contractor, its agents, officers, contractors, subcontractors, 

employees, invitees, suppliers or any other person or entity, directly or indirectly 

employed by any of them to perform or furnish any of the Work or anyone for whose 

acts any of them may be liable.  Provided, however, that the Contractor shall not be 

required to indemnify the Indemnified Party for injury, death, loss or damage caused 

by the sole negligence of the Indemnified Party.  If such injury or damage is caused 

in whole or in part by the acts or omissions of the Indemnified Parties, then the 

indemnification obligation shall be reduced in proportion to the Indemnified Party’s 

percentage of responsibility for such injury or damage. 

 

In any and all claims against the City or any consultants, agents, officers, directors or 

employees of the City by any employee (or the survivor or personal representative of 

such employee) of the Contractor, any Subcontractor, any Supplier, any person or 

organization directly or indirectly employed by any of them to perform or furnish 

any of the Work, or anyone for whose acts any of them may be liable, the 

indemnification obligation above shall not be limited in any way by any limitation on 

the amount or type of damages, compensation or benefits payable by or for the 

Contractor or any such Subcontractor, Supplier or other person or organization under 

workers’ compensation Acts, disability benefit Acts or other employee benefit Acts. 

 

Insurance coverage required by the contractor constitutes the minimum requirements 

and those requirements shall in no way lessen or limit the liability of the contractor 

under the terms of the contract.  The contractor shall procure and maintain at 

contractor’s own cost and expense any additional claims or amounts of insurance 

that, in the judgment of the City, may be necessary for contractor’s proper protection 

in the prosecution of the work. 
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2.5. Jurisdiction Authority 

 

This contract shall be governed by and construed according to the laws of the State 

of Michigan and the successful Contractor consents to the jurisdiction and venue of 

the courts in Kalamazoo County, Michigan and of the Untied States District Court 

for the State of Michigan. 

 

2.6. Severability 

 

The successful Contractor will agree that the Contract is the completed and exclusive 

statement of the Contract between the parties.  A judicial or administrative 

declaration on the invalidity of any one or more of the provisions of the Contract 

shall not invalidate the remaining provisions of this agreement. 

 

2.7. Compensation to be Paid to the Contractor 

 

Payment will be made upon satisfactory completion of the work, net 30 days. 

3. SPECIFICATIONS 

The City of Portage is seeking sealed bids for the purchase of a 2016 model year Ford F-

550 Chassis with Crew Cab and custom service body as per the specifications below.  No 

substitutions will be allowed to the specification.  Vehicle with installed service body shall 

be delivered to Portage Central Fire Station, 7830 Shaver Road, Portage, Michigan. 

3.1.1. Vehicle  -- 2016 Model Ford F-550 Chassis W5H 4 x 4 SC Crew Cab 176” WB 

DRW 60” CA XL.  Color shall be Vermillion Red.  Standard manufacturer’s 

warranty shall apply.  Towing capacity of no less than 16,000 pounds. 

3.1.1.1. Required Options: 

Code  Option Description 

660A  Order Code 660A 

99Y  Engine:  6.8L 3-valve SOHC EFI NA V10 

44T  Transmission:  Torqshift 5-speed automatic 

X8L  Limited SLIP 2/4.88 Axle Ratio 

68M  GVWR:  19,500 LB. Payload Plus Upgrade Package 

THB  Tires:  225/70RX19.5G BSW Traction 

64Z  Wheels:  19.5” Argent Painted Steel 

945  Stainless Steel Wheel Covers (pre-installed) 
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A  HD Vinyl 40/20/40 Split Bench Seat 

96P  XL Appearance Package 

17F  XL Décor Group 

90L  Power Equipment Group 

473  Snow Plow Prep Package 

62R  Transmission Power Take-Off Provision 

52B  Trailer Brake Controller 

18B  6” Angular Black Molded-in-Color Running Boards 

585  Radio:  AM/FM Stereo/Single CD/MP3 

76C  Exterior Backup Alarm (pre-installed) 

525  Steering Wheel-Mounted Cruise Control 

AS  (0 I) Steel 

3.1.2. Service Body:  Part KM-K60D-F – KSS Ford Stylized Service Body.  Color:  

Vermillion Red. 

3.1.2.1. Required Options 

Overall Length:  114.7” 

Overall Width:  95.2” 

Side Compartment Height:  40.2” 

Side Compartment Depth:  20.5” 

Floor Height:  24” 

Street Side Compartmentation: 

 1V=32.1” in length X 40.2” high 

 H=48” in length X 18.5” high 

 2V = 28.1” in length X 40.2” high 

Curbside Compartmentation: 

 1V=32.1” in length X 40.2” high 

 H=48” in length X 18.5” high 

 2V=28.1” in length X 40.2” high 
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Standard shelving includes: 

 (2) Adjustable divider shelves in each front vertical compartment 

 (1) bolt-in divider shelf curbside horizontal compartment 

 (1) adjustable divider shelf in each rear vertical compartment and 

 (28) shelf dividers 

Body Shell:  14 GA galvanneal steel 

 Front body rock guard (aluminum tread plate) 

Telescoping Sliding Roof 

Floor:  1/8” Treadplate 

Exterior Paint:  base coat clear coat 

Understructure:   

 (4) 50,000 yield 11 Ga. High strength steel cross sills 

 (4) longitudinals 

 (2) end rails 

Tailgate:  

 16.3” high automotive style quick removal galvanneal steel 20 Ga.  

  Outer panel 

 16 Ga. Inner panel, plastic coated stainless steel cables, installed. 

 Heavy-duty rotary slam latches and center mounted handle. 

Doors: 

 16 GA galvanneal door frame with hemmed 20 Ga. Outer panel  

  and hat-section reinforcement 

 Vertical door hinges have roller cam detents to hold door in open  

  position and double torsion springs to aid door closing. 

 All doors have rotary latches for pry-proof security. 

 Horizontal door retained with plastic coated stainless steel cables. 

Door Seals: 

 One-piece continuous clip-on automotive foam tape adhesive seal 

attaches to inner panel. 

 

Fenders: 

 Noryl 910 plastic bolt-on fenders with chassis compatible fuel  

  filler locations. 

 Automotive style spring over center steel fuel door and universal  

  fuel filer neck bracket are standard at each fuel filler  

  location. 
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Lights: 

 Lighting shall meet all FMVSS standards.  Wiring harnesses shall  

  be encased and mechanically fastened.  All wires shall  

  colored differently for ease of troubleshooting.  Wire  

  harnesses must have connectors compatible with Ford  

  chassis without splicing.  Warning lights shall be recessed  

  into body for protection. 

Automotive style stop-turn-tail lamps and chassis compatible fuel  

  filler locations. 

 Standard license lamp mounts to bumper. 

 Front and rear clearance lamps and rear RID lamps are factory  

  installed. 

Rope light all compartments including bed of truck.  Rope lighting  

shall be located/protected to minimize impact from objects 

and to allow for the installation of a sliding tray in the bed 

(tray not part of bid).  Lighting shall be controlled by use of 

switch inside cab of vehicle. 

Exterior Prime: 

 12 stage prime paint process features zinc phosphate 

precoat, complete immersion in electrodeposition gray epoxy 

primer and oven curing for durable finish. 

Interior Paint:  Medium gloss light gray electrodeposition epoxy paint 

reflects light and is oven curing for a mar resistant finish 

Recessed Bumper and Hitch:  2” Receiver hitch w/7-wire plug.  Hitch 

must be capable of towing max capacity of specified vehicle.  

Undercoating:  The already primed underbody is completely undercoated 

with a water-borne material that provides extra corrosion protection. 

Warranty:  Exclusive 6-year guarantee to first owner/user covering no rust 

through on body shell, no failure of the door hinges, handle latches, or 

lock cylinders and no bending of the shelves under maximum rated load of 

250 pounds.  3 year warranty to first owner/user for defects in materials or 

workmanship. 

 

 



 

 

CITY OF PORTAGE 

BID FORM 

 

 The undersigned has examined the specifications and sites of the work and is fully 

informed of the nature of the work and understands that the quantities shown are approximate 

and are subject to increase or decrease. 

 

 The undersigned hereby proposes to furnish all labor, construction equipment, materials 

and supplies; and to do all the work in strict accordance with the plans and specifications 

applying to the work specified for which prices are submitted. 

 

 The undersigned hereby acknowledges the fact that the City of Portage will award the 

project to the successful bidder conditional upon the availability of funds.   

 

 The City of Portage reserves the right to accept or reject any or all bids in the best interest 

of the City.  Each division may be awarded separately or jointly as may be determined to be in 

the best interest of the City.  The Contractor’s qualifications to complete the work in a timely and 

satisfactory manner will be considered in making the award. 

 

 The undersigned affirms that in making such Proposal neither he nor any company that 

he may represent, nor anyone in behalf of him or company, directly or indirectly, has entered 

into any combination, collusion, undertaking or agreement with any other bidder or bidders to 

maintain the prices of said work, and further affirms that such proposal is made without regard or 

reference to any other bidder or Proposal and without any agreement or understanding or 

combination, either directly or indirectly, with any other person or persons with reference to such 

bidding in any way or manner whatsoever. 

 

 The undersigned hereby agrees that if the foregoing proposal shall be accepted by the 

City, he will within ten (10) consecutive calendar days after receiving notice of the acceptance of 

such proposal, enter into contract in the appropriate form to furnish the labor, materials and 

equipment necessary for the full and complete execution of the work, at and for the price named 

in his proposal; and, he will furnish the labor, materials and equipment necessary for the full and 

complete execution of the work, at and for the price named in his proposal; and, he will furnish 

the labor, materials and equipment necessary for the full and compete execution of the work, at 

and for the price named in his proposal.  No contract is created until it is executed by all parties. 

 

 The undersigned affirms that he has examined the surface and subsurface conditions 

where the work is to be performed, the legal requirements and conditions affecting cost, progress 

or performance of the work and has made such independent investigations as the contract deems 

necessary. 

 

 The undersigned attaches hereto a bidder’s bond in the sum of ____________________ 

__________________________________________Dollars ($_______________) as required in 

the Instructions to Bidders, and the undersigned agrees that, in case he shall fail to fulfill his 

obligations under the foregoing Proposal and agreement, the City may, at its option, determine 

that the undersigned has abandoned his rights and interests in such Proposal and that the certified 



 

 

check or bidder’s bond accompanying his proposal has been forfeited to the City; but otherwise, 

the Certified check or bidder’s bond shall be returned to the undersigned upon the rejection of his 

Proposal. 

Quantity and Unit Prices 

 

One 2016 Ford F-550 Chassis W5H 4 x 4 SD Crew Cab with KSS Ford Stylized Service Body 

 

          $    

                                 Full Bid – Chassis + Service Body    In Figures 

 

                                                                     BIDDER FIRM:____________________________ 

 

BY:______________________________________ 

                                                                                                 Signature 

 

DATE:____________________________     

                                                                     BY:______________________________________ 

                                                                                                  Print or Type 

 

                                                                     POSITION:________________________________ 

 

                                                                     ADDRESS:________________________________ 

 

                                                                                        ________________________________ 

 

                                                                    PHONE:___________________FAX:___________ 

 

 

I further propose to deliver the above-described equipment FOB City of Portage in first class 

operating condition in accordance with all specifications contained herein subject to purchaser’s 

inspection and approval not later than __________ days from receipt of a Purchase order (please 

note that availability and delivery will be considerations in award of the bid. 

 

TERMS:________________________       FIRM NAME:______________________________ 

              (Minimum of 30 days, please  

 identify any discounts given) 

                                                                   BY:_______________________________________ 

                                                                                                    Signature 

DATE:_________________________ 

                                                                   BY:_______________________________________ 

                                                                                    Name and Title (print or type) 

 

ADDRESS:____________________________________________________________________ 

                             Street                            City                                    State               Zip Code 

 

Phone:_____________________________                        Fax:___________________________ 



 

 

DRAFT CONTRACT AGREEMENT 

 
Following is a “draft copy” of the contract that will be executed by the City and the Firm for the 

completion of this project. 



 

 

CITY OF PORTAGE 

CONTRACT 
 

 
THIS CONTRACT made the __________ day of ___________________, 2015, by and between 

          , hereinafter called the 

“Contractor,” and the City of Portage, 7900 South Westnedge Avenue, Portage, Michigan  

49002, hereinafter called the “City.” 

 

WITNESSETH, THAT the Contractor and the City for the consideration stated herein agree as 

follows: 

 

ARTICLE I - SCOPE OF WORK 

 

The Contractor shall perform everything to be performed and shall provide and furnish all of the 

labor, materials, necessary tools, expendable equipment, and all utility and transportation 

services required to perform and complete in a workmanlike manner all the work required for the 

purchase, installation and delivery of the Ford F550 Chassis with Service Body all in strict 

accordance with the Specifications, including any and all addenda, which plans and 

specifications are made a part of this contract, and in strict compliance with the Contractor’s 

proposal and other contract documents herein mentioned which are a part of this contract; and 

the Contractor shall do everything required by this contract and the  other documents constituting 

a part hereof. 

 

ARTICLE II - COMPENSATION TO BE PAID TO THE CONTRACTOR 

 

In consideration of the completion of the work described herein and in fulfillment of all 

stipulations of this contract to the satisfaction and acceptance of the City, the City shall pay and 

the said Contractor further agrees to receive and accept payment based on the prices bid per unit 

for material and labor as set forth in the conformed copy of the Contractor’s proposal (or bid) as 

filed with the City on the _____ day of _______, 2015, the sum of which shall be,  

 

            $   

                   (amount in words)                                                                                    (in figures) 

                                                                             

as full compensation for furnishing all the equipment and materials, and for the costs of all 

premiums on insurance and bonds and for doing all the work contemplated and specified in this 

contract; also for all loss or damage arising out of the nature of the work aforesaid, or from the 

action of the elements, or from any unforeseen obstructions or difficulties which may be 

encountered in the prosecution of the same; and for all risks of every description connected with 

the work; and for well and faithfully completing the work and the whole thereof, in full 

compliance with the Specifications and the requirements under them.  Payments are to be made 

to the Contractor in accordance with and subject to the provisions embodied in the contract 

documents hereto attached. 
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ARTICLE III - COMPONENT PARTS OF THIS CONTRACT 

 

This contract consists of the following component parts, all of which are as fully a part of this 

contract as if herein set out verbatim, or, if not attached, as if hereto attached. 

 

1. Contract (this document) 

2. City of Portage Contract Conditions and Specifications 

3. Notice to Bidders 

4. Instructions to Bidders 

5. Specifications 

6. Contractor’s Proposal (or bid) 

 

In the event that any provision in any of the above component parts of this contract conflicts with 

any provision in any other of the component parts, the provision in the component part first 

enumerated above shall govern over any other component part which follows it numerically, 

except as may be otherwise specifically stated. 

 

IN WITNESS WHEREOF, the parties have caused this instrument to be executed in four 

original counterparts the day and year first above written. 

 

      CONTRACTOR 

 

Attest:        

 

      By:        

             Signature 

              

               

Print name and Title     Print Name and Title 

 

 

      CITY OF PORTAGE 

 

Attest: 

 

      By:        

       Laurence Shaffer, City Manager 

Approved as to Form: 

 

       

Randall L. Brown, Portage City Attorney 



 

 

INSTRUCTIONS FOR EXECUTING CONTRACT WITH CITY OF POTAGE 

 

 

A. If the contractor is a corporation, the following certificate must be executed: 

 

I,__________________________________________, certify that I am the Secretary of  
                                                 print or type name 

the corporate entity named as Contractor in the contract and that such corporate entity is a 

corporation in good standing in the State of ____________________________ and has authority  
                                                                                                               print or type name of state 

to transact business in the State of Michigan.  [If the corporation is not a Michigan corporation, 

then a “Certificate of Authority to Transact Business in the State of Michigan” must be attached.]  

I certify that the contract between the City of Portage and 

_____________________________________, Inc. 
                                                                                                                                                      print or type name of corporation 

was validly executed on behalf of the corporation by __________________________________  
                                                                                                                                                     print or type name 

who was then the ___________________________________ of said corporation and has the  
                                                      print or type name of title 

authority to bind the corporation to the contractual agreements pursuant to the authority of its 

governing body and by-laws and is within the scope of its corporate powers. 

 

 

             
     Print or type name of corporation 

 

Dated:_____________________, 20_____ By:_______________________________________ 

      Its:_______________________________________ 
 

B. If contractor is an LLC, the following certificate must be executed: 

 

I, ________________________________________, certify that I am a member of the 
                                                          print or type name 

Limited liability company named as Contractor in the contract and that such LLC is in good 

standing in the State of ________________________________ and that the LLC has the  
                                                                    print or type name of state 

authority to transact business in the State of Michigan.  [If the LLC is not a Michigan LLC, then 

a “Certificate of Authority to Transact Business in the State of Michigan” must be attached.}  I 

certify that the contract between the City of Portage and 

______________________________________ LLC 
                                                                                                                                                     print or type name of LLC 
was validly executed on behalf of the LLC by 

_________________________________________  
                                                                                                                                                                    print or type name 

who was then a member of said LLC and has the authority to bind the LLC to contractual 

agreements and that such contract is within the scope of its powers. 

 

             
     Print or type name of LLC 

 



 

 

Dated:_____________________, 20_____ By:_______________________________________ 

      Its:_______________________________________ 



 

 

C. If the contractor is a sole proprietorship/partnership, the following certificate must 

be executed: 

 

I, _____________________________________________, certify that I am the  
                                                                 print or type name 

owner/partner of the company named as Contractor in the contract and that I have the authority 

to bind _____________________________________________________________________, to 

contractual 
                                                                       print or type name of business (insert d/b/a if one exists) 

agreements. 

 

             

     Print or type name of company/DBA 

 

Dated:______________________, 20_____ By:_______________________________________ 

      Its:_______________________________________ 

 

Notes to Certificate: 

 

1. The full name and business address of the Contractor must be inserted in the contract 

and the contract must be signed with his/her official signature.  The name of the 

signing party or parties are to be typewritten or printed under all signatures of the 

contract. 

 

2. If the contract is signed by the secretary of the corporation, the above certificate must 

be executed by some other officer of the corporation, under the corporate seal.  In lieu 

of the foregoing certificate, there may be attached to the contract copies of so much of 

the records of the corporation and will show the official character and authority of the 

officers signing, duly certified by the secretary or assistant secretary under the 

corporate seal to be true copies. 

 

3. If the Contractor is operating as a partnership, each partner must sign the contract, or 

if not signed by each partner, there must be attached to the contract a duly 

authenticated power of attorney evidencing the signer’s (signers’) authority to sign 

such contract and on behalf of the partnership. 

 

4. If the Contractor is an individual, the trade name (if the Contractor is operating under 

a trade name) must be indicated in the contract and the contract must be signed by 

such individual.  If signed by someone other than the Contractor, there must be 

attached to the contract a duly authenticated power of attorney evidencing the signer’s 

authority to execute such contract for and in behalf of the Contractor. 

 

5. If an LLC, the contract must be signed by a member of the LLC.  If signed by 

someone other than the member, there must be attached to the contract the duly 

authenticated power of attorney evidencing the signer’s authority to execute such 

contract for and on behalf of the contractor. 

 



 

 

 

CITY OF PORTAGE 

LABOR AND MATERIAL BOND 

 KNOW ALL MEN BY THESE PRESENTS, that we, ___________________________, 

hereinafter called the Principal, and ___________________________, hereinafter called the 

Surety, are held and firmly bound unto CITY OF PORTAGE, 7900 South Westnedge Avenue, 

Portage, Michigan  49002, in the sum of _____________________________________ Dollars 

($_________) lawful money of the United States of America, to the Payment whereof, well and 

truly to be made, we bind ourselves, our heirs, executors, administrators, successors, and assigns, 

jointly and severally, firmly by these presents. 

 Sealed with our seals and dated this _______ day of ________________, ________. 

 WHEREAS, the above named Principal has entered into a certain contract with the CITY 

OF PORTAGE dated the ______ day of _________________, ______ (hereinafter called the 

“Contract”) for _________________________ (name of project), which contract and 

specifications for said work shall be deemed a part hereof as fully if set out herein. 

 AND WHEREAS, this bond given in compliance with and subject to the provisions of 

Act No. 213 of the Public Acts of Michigan, for the year 1963. 

 NOW, THEREFORE, the condition of this obligation is such that if payment shall be 

made by the Principal to any Subcontractor or by him or any Subcontracts as the same may 

become due and payable of all indebtedness which may arise from him to a Subcontractor or a 

party performing labor or furnishing materials or supplies, or any Subcontractor to any person, 

firm, or corporation on account of any labor performed or materials or supplies furnished in the 

performance of said contract, then this obligation shall be void, otherwise the same shall be in 

full force and effect. 
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 AND PROVIDED, that any alterations which may be made in the terms of said contract, 

or in the work to be done under it, or the giving by the party of the first part to said contract any 

extension of Labor and Material Bond 

time for the performance of said contract or any other forbearance on the part of either party to 

the other, shall not in any way release the Principal and the Surety or either of them, their heirs, 

executors, administrators, successors or assigns from any liability hereunder, notice to the Surety 

of any such alterations, extensions of time or of any forbearance being hereby waived. 

 IN WITNESS THEREOF, the parties thereto have caused this instrument to be executed 

by their respective authorized officers this ______ day of ______________, _____. 

 

Signed, sealed, and delivered in  :   PRINCIPAL: 

the presence of: 

 

___________________________________ _____________________________________ 

___________________________________ Its:___________________________________ 

       SURETY: 

___________________________________ ______________________________________ 

___________________________________ ______________________________________ 

  



 

 

PERFORMANCE BOND 

 

KNOW ALL MEN BY THESE PRESENTS, THAT _________________________Contractors, 

as principal and ________________________________________________________, as surety, 

are held and firmly bound unto the_________________________________________________ 

in the sum of __________________________________________________________________ 

Dollars ($____________________) to be paid to the City for which payment well and truly to be 

made we, jointly and severally bind ourselves, our heirs, executors, administrators, and assigns 

firmly by the presents. 

 

THE CONDITIONS OF THE ABOVE OBLIGATIONS ARE SUCH THAT, WHEREAS, the  

said  

 

_______________________________did, on the ________ day of ______________, 20______  

 

enter into contract with the City for the______________________________________________. 

 

NOW, THEREFORE, if said Contractor shall save and hold harmless the said CITY from all 

public liability and damages of every description in connection therewith, shall well and 

faithfully in all things fulfill the said contract according to all the conditions and stipulations 

therein contained in all respects, and shall save and hold harmless the said CITY from and 

against all liens and claims of every description in connection therewith, then this obligation 

shall be void and of no effect; but otherwise it shall remain in full force and virtue, and, in the 

event that said CITY shall extend the time for completion of said work or otherwise modify 

elements of the contract in accordance with provisions thereof, such extension of item or 

modification of the contract shall not in any way release the sureties of this bond. 

 

WITNESS our hands and seal this ________ day of _____________________________, 20___. 

 

WITNESSES: 

 

_____________________________________     _________________________________(Seal) 

             Principal 

 

_____________________________________     _________________________________(Seal) 

             Surety 
 

  

 


