
 
 

 

NOTICE 

 

 

Thank you for your inquiry regarding the City of Portage project 

listed below: 

 

Park Food Truck/Trailer/Cart) Concessions 

Celery Flats 

 

If your firm plans to bid on this project, please send an  

e-mail response to purchasing@portagemi.gov with the 

following information: 

 

Firm Name:        

Project Name:        

Firm’s Contact Person:      

Telephone Number:      

Fax Number:        

E-Mail Address:       

Postal Address:       

 

The City of Portage Purchasing Division will use this 

information to communicate with you in the event an addendum 

or change to this project is issued.  If you do not send this 

information to the City of Portage, you will not receive any 

follow-up notification of any changes to the project. 

mailto:purchasing@portagemi.


                                    

 
 

 

 

 

 

        Date of Issue:   April 22, 2016 

 

 

NOTICE TO BIDDERS 

 

 

The City of Portage will open sealed proposals on Wednesday, May 18, 2016 at 3:00 p.m. 

prevailing local time in City Hall Conference Room #1 at 7900 South Westnedge Avenue for: 

 

Celery Flats Food Truck (Trailer or Cart) Concessions 

 

You are invited to submit a bid for this project.  Sealed bids may be mailed or delivered to the 

CITY OF PORTAGE, PURCHASING DEPARTMENT, 7900 South Westnedge Avenue, 

Portage, MI  49002.  Envelopes should be plainly marked: 

 

 SEALED BID: Food Truck Concessions 

 

 FOR OPENING: May 18, 2016 

 

General specifications, description and conditions upon which the bid proposal is to be based are 

available at the City of Portage website www.portagemi.gov.  Proposal packages will also be 

mailed upon request. 

 

The City reserves the right to reject any or all bids, to waive any irregularities, and further 

reserves the right to accept any bid or parts of bids which it deems to best serve the interest of the 

City. 

 

If you have any questions regarding the intent, specifications or purchasing procedures, please 

contact the Purchasing Manager Judy Johnson at (269) 324-9284.   
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1. INSTRUCTIONS TO BIDDERS 

 

1.1. Examination of Bid Documents 

 

Before submitting a proposal, bidders shall carefully examine the specifications and 

shall fully inform themselves as to all existing conditions and limitations. 

1.2. Withdrawal of Proposals 

 

Any bidder may withdraw his proposal, either personally or by facsimile or written 

request, at any time prior to the scheduled closing time for receipt of proposals. 

 

Each proposal shall be considered binding and in effect for a period of sixty (60) 

days after the date of opening set forth in the advertisement. 

1.3. Proposal Opening 

 

Proposals will be opened and publicly read aloud at the time and place set forth in 

the Notice to Bidders. 

1.4. Interpretation of Documents 

 

If any person contemplating submitting a proposal is in doubt as to the true meaning 

of any part of any drawing or specification, he may submit to the Purchasing Agent a 

written request for an interpretation or correction thereof.  The person submitting the 

request will be responsible for its prompt delivery.  Any interpretation or correction 

of the documents will be made only by Addendum duly issued and a copy of the 

Addendum will be mailed or delivered to each person on record as receiving as set of 

the Contract Document.  Neither the City nor the Purchasing Agent will be 

responsible for any other explanations or interpretations of the Contract Documents. 

 

1.5. Proposal Form 

 Each proposal shall be made on the form provided and, except for proposals 

submitted via facsimile equipment, shall be submitted in a sealed envelope bearing 

the title of work and the name of the bidder, and shall be signed by an individual 

authorized to execute the proposal on behalf of the bidder. 

 Alternate Proposals:  Alternate proposals will be considered. 

 Delivery of Proposals:  Proposals shall be delivered by the time and to the place 

stipulated in the advertisement.  It is the sole responsibility of the bidder to see that 

his proposal is received in the proper time.  Any proposal received after the bid 

opening date and time shall be returned to the bidder unopened. 
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1.6. Bids Submitted via Facsimile Equipment 

 Transmittal page must be plainly marked and faxed to (269) 329-4535: 

 

“Sealed Proposal __Food Truck__________ for opening_     May 18, 2016____” 

 When proposals are submitted via facsimile equipment, both the original document 

and the facsimile printout are counterpart originals. 

 Whenever a proposal guaranty/bond is required, bids submitted via facsimile 

equipment can comply with this provision by submitting a facsimile copy of the 

bond document.  When a cashier’s check is elected to meet the proposal 

guaranty/bond requirement, the cashier’s check must be physically in the 

possession of the City by the date and time outlined on the Notice to Bidders, or 

such bid may be considered non-responsive. 

 In electing to use the facsimile option, the bidder assumes full responsibility for 

any and all errors, omissions, or mistakes that result in a bid not being submitted 

in a timely manner, whether or not the mistake was the fault of the bidder. 

1.7. Responsive Proposals 

At a minimum, responsive proposals shall include two (2) sets of the following: 

1.8. A project information sheet in format provided in the Request for Proposal 

package. 

1.9. A menu and price schedule 

1.10. Copies of food handling licenses 

1.11. Proposal Page 

1.12. Basis of Award 

 

The City will award a contract to one or more concessionaires.  There will be only 

one concessionaire at the park at a time.  Favorable pricing will be one element of 

the selection process, but all of the following factors will be used in evaluating 

proposals received: 

 

 Responsiveness to Request for Proposal Specifications. 

 Food selections and pricing. 

 Demonstrated capability to perform the type of work requested. 

 Financial stability. 
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 Attractiveness of the vehicle and equipment. 

 Available schedule. 

Evaluation of the above criteria shall be the responsibility of city administration.  

Regretfully, the number and quality of proposals received may logistically prohibit 

the possibility of providing every bidder with the opportunity to make a formal 

presentation.  Therefore, bidders are encouraged to take maximum advantage of 

representing the qualities of the bidder through its proposal presentation. 

 

2. TERMS AND CONDITIONS 

2.1. City Contract Administrator 

 

The Parks, Recreation and Senior Citizen Services Director shall be the City 

Contract Administrator.  The City Contract Administrator will generally be 

responsible for overseeing the execution of the contract. 

 

2.2. Laws and Municipal Ordinances 

 

The Contractor shall be fully informed of all laws and municipal ordinances and 

regulations in any manner affecting those engaged or employed in the work, or the 

equipment and materials used in the work, and all orders and decrees of bodies or 

tribunals having any jurisdiction or authority over the same.  The Contractor shall at 

all items observe and comply with all such existing laws, codes, ordinances, 

regulations, orders and decrees.  In particular, all work shall be in compliance with 

the Laws of the State of Michigan, City Ordinances, Kalamazoo County Health 

Department, as well as all other bodies having jurisdictional authority. 

 

If the corporation is not a Michigan corporation, a “Certificate of Authority to 

Transact Business in the State of Michigan” if required by MCLA 450.2001, et. Seq., 

shall be submitted to the City by the successful bidder. 

 

2.3. Contractor’s Insurance 

 

Proof of Insurance Coverage:  The successful bidder will also be required to furnish 

to the City of Portage, at the time that the contracts are returned by the Contractor for 

execution, a Certificate of Insurance as well as any required endorsements.  In lieu of 

required endorsements a copy of the policy sections where coverage is provided for 

additional insured and cancellation notice would be acceptable.  Copies or certified 

copies of all policies mentioned below shall be furnished, if so requested.   

 

If any of the coverages listed below expire during the term of this contract, the 

Contractor shall deliver renewal certificates and endorsements to the City of Portage 

at least ten (10) days prior to the expiration date. 

 

All insurers shall be either licensed or authorized to do business in the State of 



 

Park Food Truck Concessions Specification Page 4 

Michigan.   

 

A. Workers compensation insurance, including employer’s liability, under the 

Workers Compensation Statutes of the State of Michigan. 

 

B. Comprehensive General Liability Policy of at least $2,000,000/occurrence 

for personal injury and property damage.(refresh my memory on this $) 

 

C. Comprehensive Automobile Liability Policy of at least $2,000,000 for 

bodily injury and property damage on any automobile 

 

Additional Insured:  These coverages shall protect the contractor, its employees, 

agents, representatives and subcontractors against the claims arising out of the 

work performed.  Comprehensive General Liability and Motor Vehicle Liability 

Insurance shall include an endorsement stating the following shall be additional 

insured:  The City of Portage, including all elected and appointed officials, all 

employees and volunteers, all boards, commissions and/or authorities and their 

board members, employees and volunteers shall be named as additionally insured.  

It is understood and agreed by naming the City of Portage as additional insured, 

coverage afforded is considered to be primary and any other insurance the City of 

Portage may have is considered to be secondary and/or excess.  A policy 

endorsement shall be provided. 

 

Cancellation Notice  All policies, as described above, shall include an endorsement 

stating it is understood and agreed that thirty (30) days Advanced Written Notice 

of Cancellation, Non-Renewal, Reduction, and/or Material Change of the policy, 

and Ten (10) days written notice for non-payment of premium, shall be sent to the 

City of Portage Purchasing Manager, 7900 S. Westnedge Avenue, Portage, MI  

49002.  A policy endorsement shall be provided. 

Subcontractor Insurance:  It shall be the contractor’s responsibility to provide 

similar insurance for each subcontractor, or to provide evidence that each 

subcontractor carries his own insurance in like amounts, prior to the time such 

subcontractor proceeds to perform under the contract. 

 

2.4. Non-Discrimination 

 

The Contractor agrees to comply with the Federal Civil Rights Act of 1964 as 

amended; the Federal Civil Rights Act of 1991 as amended; the Americans With 

Disabilities Act of 1990 as amended; the Elliott-Larsen Civil Rights Act, Article 2, 

Act no. 453, Public Act of 1976 as amended; the Michigan Handicapper’s Civil 

Rights Act, Article 2, Act. No. 220; Public Act of 1976, as amended and all other 

applicable Federal, State and Local laws and regulations.  Specifically, contractors 

and subcontractors are required not to discriminate against any employee or 

applicant for employment with respect to such person’s hire, tenure, terms, 

conditions, or privileges of employment, or any matter directly or indirectly related 

to employment because of such person’s height, weight, race, color, religion, 
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national origin, ancestry, age, marital status, sex or disability, as defined by law.  

Breach of this covenant may be regarded as a material breach of the contract. 

 

The City of Portage in accordance with Title VI of the Civil Rights Act of 1964, 78 

Stat. 252, 42 USC 2000d to 2000d-4 and Title 49, Code of Federal Regulations, 

Department of Federally-assisted programs of the Department of Transportation 

issued pursuant to such Act, hereby notifies all bidders that it will affirmatively 

ensure that in any contract entered into pursuant to this advertisement, minority 

business enterprises will be afforded full opportunity to submit bids in response to 

this invitation and will not be discriminated against on the grounds of gender, 

disability, race, color or national origin in consideration for an award. 

 

2.5. Indemnification 

 

To the fullest extent permitted by Laws and Regulations, the Contractor, at its sole 

cost and expense, shall indemnify and hold harmless the City and its officers, 

directors, employees, agents and consultants (hereinafter referred to as “Indemnified 

Parties”) from and against all claims, costs, losses and damages (including but not 

limited to all fees and charges of attorneys and other professionals and all court or 

arbitration or other dispute resolution costs) caused by, arising out of or resulting 

from the performance of the Work or from the failure to comply with any covenant 

or term of the contract, provided that any such claim, cost, loss or damage:  (i) is 

attributable to bodily injury, sickness, disease or death, or to injury to or destruction 

of tangible property (other than the work itself), including the loss of use resulting 

therefrom or (ii) is caused in whole or in part by any act or omission of the 

Contractor, its agents, officers, contractors, subcontractors, employees, invitees, 

suppliers or any other person or entity, directly or indirectly employed by any of 

them to perform or furnish any of the Work or anyone for whose acts any of them 

may be liable.  Provided, however, that the Contractor shall not be required to 

indemnify the Indemnified Party for injury, death, loss or damage caused by the sole 

negligence of the Indemnified Party.  If such injury or damage is caused in whole or 

in part by the acts or omissions of the Indemnified Parties, then the indemnification 

obligation shall be reduced in proportion to the Indemnified Party’s percentage of 

responsibility for such injury or damage. 

 

In any and all claims against the City or any consultants, agents, officers, directors or 

employees of the City by any employee (or the survivor or personal representative of 

such employee) of the Contractor, any Subcontractor, any Supplier, any person or 

organization directly or indirectly employed by any of them to perform or furnish 

any of the Work, or anyone for whose acts any of them may be liable, the 

indemnification obligation above shall not be limited in any way by any limitation on 

the amount or type of damages, compensation or benefits payable by or for the 

Contractor or any such Subcontractor, Supplier or other person or organization under 

workers’ compensation Acts, disability benefit Acts or other employee benefit Acts. 

 

Insurance coverage required by the contractor constitutes the minimum requirements 
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and those requirements shall in no way lessen or limit the liability of the contractor 

under the terms of the contract.  The contractor shall procure and maintain at 

contractor’s own cost and expense any additional claims or amounts of insurance 

that, in the judgment of the City, may be necessary for contractor’s proper protection 

in the prosecution of the work. 

 

2.6. Jurisdiction Authority 

This contract shall be governed by and construed according to the laws of the State 

of Michigan and the successful Contractor consents to the jurisdiction and venue of 

the courts in Kalamazoo County, Michigan and of the Untied States District Court 

for the State of Michigan. 

 

2.7. Assignment of Contract 

The Contractor shall not assign or transfer this contract or otherwise convey any 

concession right or privilege granted hereunder unless the approval of the City of 

Portage is first obtained. 

 

2.8. Severability 

The successful Contractor will agree that the Contract is the completed and exclusive 

statement of the Contract between the parties.  A judicial or administrative 

declaration on the invalidity of any one or more of the provisions of the Contract 

shall not invalidate the remaining provisions of this agreement. 

 

2.9. Default 

The City may, by written notice to the Contractor, terminate the right to proceed as 

to the whole or any part of the contract (1) if the Contractor fails to perform the 

services within the time specified or any extension thereof, (2) so fails to make 

progress as to endanger performance of the contract in accordance with its terms, or 

(3) the Contractor fails to perform any other provisions of the contract.  The 

Contractor shall not be subject to this provision if failure to perform the contract 

arises out of any cause beyond its control and without any fault or negligence by the 

Contractor or subcontractors.  The City shall not be responsible for the contractor’s 

financial losses arising from termination of the contract due to default. 

 

2.10. Closure of Concession Operation 

The Contract Manager reserves the right to close the contractor’s operation or any 

portion thereof for the convenience of the city upon notice to the contractor and to 

close the concession or any portion thereof without notice to meet any emergency as 

determined by the Contract Manager.  In the event of any such closure, the City may 

post a sign notifying the public of the impending or effective closure.  The City shall 

not be responsible for the contractor’s financial losses arising from any closure. 

 

2.11. Surrender of Premises and Removal of Property 

 

At Termination:  Upon termination or expiration of this contract, the contractor shall 
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remove all equipment from the park.  The contractor shall remove all equipment, 

supplies and merchandise from the park by September 6, 2016. 

 

Condition of Premises:  The area of concession shall be left in as good a condition as 

it was at the date of execution of this contract, except for the effects of reasonable 

wear and tear. 

 

Failure to Perform:  In the event that after termination or expiration of this contract, 

the contractor has not removed its property within the time allowed, the City may, 

but need not, remove the contractors property and hold it for the contractor, or place 

the same in storage, all at the expense and risk of the contractor.  The Contractor 

shall reimburse the City for any expense incurred by the City in connection with 

such removal and storage.  The City shall have the right to sell such stored property, 

without notice to the contractor, after it has been stored for a period of thirty days or 

more, the proceeds of such sale shall be paid to the City. 

 

2.12. Status of Contractor 

The Contractor and its employees at all times shall be considered as independent 

contractors and not as City employees.  In delivering services, the Contractor shall 

exercise all supervisory control and general control over all day-to-day operations, 

including control over all workers’ duties, payment of all wages to its employees, 

and the right to hire, fire, and discipline all employees.  As an independent contractor 

the City shall not be subject to any withholding for tax, social security, or other 

purposes, nor shall the Contractor or employees of the Contractor be entitled to any 

City of Portage fringe benefit programs. 

 

2.13. Contractor’s Employees 

Contractor’s employees shall be neat in appearance, and contractor shall provide 

name tags identifying the employee.  The contractor shall maintain the uniforms in a 

clean, neat, and well-mended appearance.   The contractor shall at all times be 

responsible for the conduct and discipline of its employees and/or any subcontractors 

or persons employed by subcontractors.  All workers must have sufficient 

knowledge, skill, and experience to properly perform the work assigned to them.  

Contractor agrees to work cooperatively with the Contract Manager to resolve all 

worker-related issues including but not limited to proper work performance and 

courteous service. 

2.14. Employee Background Checks 

 

The Contractor agrees to screen all persons who will perform work under this 

contract by utilizing the State of Michigan Internet Criminal History Access Tool 

(ICHAT) – website location apps.michigan.gov/ichat/home.aspx.  Contractor has a 

continuing obligation to assure that a person does not become ineligible to perform 

work after the date of the search.  The following factors should be considered when 

evaluating criminal convictions: 

 The nature or gravity of the offense. 
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 The relationship between the nature of the crime and the position 

 The time since the conviction and/or the completion of any related sentence. 

 The number of convictions, if more than one 

 The potential risk the employee would pose to the public. 

 

Because of the nature of the work involved, it is in the best interest of the city or the 

public to exclude employees with certain types of criminal convictions unless a 

review of the points covered above and the exemplary record of the applicant since 

the completion of the sentence leaves no doubt that the person no longer presents any 

threat to the public. 

2.15. Contract Term 

The initial term of this contract shall be for one season, beginning June 13, 2016 

through September 5, 2016.  The contract may be extended from year to year at the 

sole discretion of the City. 

 

3. SPECIFICATIONS 

3.1. Objective 

The City of Portage desires to select a food vendor with mobile food trucks, trailers, 

or carts to service the City of Portage Celery Flats park.  (7328 Garden Lane, 

Portage, Michigan  49002).  See attached Location Map. 

3.2. The successful concessionaires shall provide a deposit of $1,000 payment to the City 

of Portage.  Upon successfully completion of the season after October 15, 2016, the 

city shall evaluate the performance of the vendor and, at the sole discretion of the 

city based upon the concessionaire satisfying all of the above conditions in their 

entirety, will reimburse the vendor the $1,000 deposit.  The City will not 

unreasonably withhold refunding of the deposit. 

3.3. Truck or Trailer 

The food truck, trailer or cart shall be an attractive, aesthetically pleasing, and 

architecturally consistent facility, with said determination being made exclusively by 

the city.  Vehicle maintenance should be up-to-date, including but not limited to all 

fluid systems for the prevention of leaks.  The truck, trailer, or cart identified in the 

vendor proposal shall not be substituted without prior city approval. 

3.4. Additional Equipment 

Although there are picnic tables in the park, additional tables/seating provided by the 

concessionaire is desired.  A description of what the concessionaire will provide 

should be described in the bid proposal. 

3.5. Designated Location(s) 

The vehicle will be placed in a pre-designated location at Celery Flats in the area as 

denoted on the attached map.   
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3.6. Days and Times of Operation 

The concession area is available seven days per week beginning Monday, June 13, 

2016 through September 5, 2016.  Concessions will open for service by 11:00 a.m. 

and remain open until 2:00 p.m.  Hours of operation can be extended with agreement 

from the city.  Vendor shall designate the days and times during these designated 

days/hours for operation on the provided Project Information Sheet.  The food truck, 

trailer or cart shall be removed from city premises each night and returned each 

morning.   

 

Contractor will not be expected to be on site or provide service during inclement 

weather. 

3.7. Menu 

Proposer shall identify menu(s) available on the provided Project Information Sheet. 

3.8. Daily Closing 

The concessionaire shall be responsible for daily cleanup of concession area, 

cleaning tables and pick of trash.  The City will provide picnic tables and trash 

containers for customer use. 

 

At the end of service each day, the food truck, trailer, or cart shall be removed from 

the park.  Overnight storage for equipment (other than the truck or trailer) can be 

accommodated. 

3.9. License 

The contractor shall procure and provide a copy of its current food license to the 

Contract Manager prior to placing any equipment in the park.  The contractor shall 

keep all licenses current throughout the term of this contract and shall supply copies 

o these licenses to the Contract Manager. 

3.10. Standards 

The contractor, its agents and employees, shall render courteous service to the public 

with a goal of adding to the public use and enjoyment of the Portage City Parks.  The 

contractor shall operate and conduct the facilities on the park grounds in a 

businesslike manner, and will not permit any acts or conduct on the part of the 

contractor’s employees that would be inappropriate. 

3.11. Safety 

The contractor shall provide a suitable fire extinguisher to meet code requirements 

for any concession for approved gas, charcoal or similar portable cooking. 

3.12. Prohibited Equipment 

The contractor may NOT install any vending machines.  No gas, coal, charcoal or 

similar portable cooking equipment will be permitted outside the vehicle unless the 

prior written approval of the Contract Manager has been obtained. 

3.13. Prohibited Sales 
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 The sale of alcoholic beverages is prohibited.   

 The sale of tobacco products is prohibited.   

 The sale of products in glass containers is prohibited. 

3.14. Trash and Recycling Receptacles   

The City shall provide a minimum of two large trash cans for use by customers near 

the vehicle for use by customers.  The contractor shall be responsible for disposing 

of its cooking waste in a legal manner at its own cost. 

3.15. Signs 

Generally, contractor will not be allowed to place signs in the park except on the 

vehicle. 

3.16. Music or other amplified sounds. 

The contractor shall not provide any sound projection to include music, 

advertisements, directives or other amplified sounds.  Silence is golden and is 

required. 

3.17. Appearance and Cleanliness of Equipment and Table Area 

The equipment used by the contractor must be approved by the City, including 

approval of the equipment and design of all signs, logos and graphics.  Contractor’s 

identification and own logo must be displayed on the vehicle.  All equipment must 

be maintained in good working condition.  All equipment used must be placed in an 

attractive and professional manner.  Simply placing ice chests, supplies and 

equipment on the ground is not acceptable.  Allowing debris, trash and spilled fluids 

to accumulate will not be permitted. 

3.18. Contractor’s Employees 

 

Uniforms/Identification 

Contractor may provide uniforms to each worker and require that they be used.  The 

contractor shall maintain the uniforms in a clean, neat, and well-mended appearance.    

In lieu of uniforms, the contractor may supply identification name tags for the 

concession staff to wear, which will include the concessionaire’s name and 

employee’s first name.  If uniforms are not provided, employees will be expected to 

dress appropriately for food service. 

 

Conduct/Discipline 

The contractor shall at all times be responsible for the conduct and discipline of its 

employees and/or any subcontractors or persons employed by subcontractors.   

 

Training 

All workers must have sufficient knowledge, skill, and experience to properly 

perform the work assigned to them.  The Contractor shall at all times staff the 

concession with sufficient, well-trained staff to reasonable serve the needs of 
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customers in a safe and efficient manner. 

 

Performance/Service 

Contractor agrees to work cooperatively with the Contract Manager to resolve all 

worker-related issues including but not limited to proper work performance and 

courteous service.   

3.19. Utilities:   

The truck or trailer shall be self-contained for water and waste water.  The City will 

provide electric power at no cost to the concessionaire.   
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4. CITY OF PORTAGE PROJECT INFORMATION SHEET 

 

If adequate space is not provided for complete response, please attach additional pages as 

necessary and identify by number.  Proposals will not be considered responsive unless all 

requests for information are provided.  Please use such terms as none, not applicable, 

unknown, etc., if requested information does not pertain or cannot be provided. 

 

4.1. Please indicate the response that best describes your business: 

 

_____Sole Proprietor     _____Partnership     _____Corporation 

 

_____Other (please explain)____________________________________________ 

 

4.2. Legal Name of Organization, Firm, Individual or Partnership submitting this 

proposal: 

 

Name:_______________________________________________________________ 

Doing business as:          

4.3. Address of Principal Place of Business: 

__________________________________________________________________ 

__________________________________________________________________ 

4.4. Telephone Number:____________________ Fax:___________________________ 

 

Cell Phone:       E-Mail:      

 

4.5. How long has this organization been in the concessions business?   ______Years 

 

Describe the services provided (i.e., example menus, products, type of services, etc.)  

(use additional page if necessary) 

____________________________________________________________________ 

 

____________________________________________________________________ 

 

____________________________________________________________________ 

 

____________________________________________________________________ 

 

____________________________________________________________________ 
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4.6. Is your organization involved in any proceedings that may affect the ability of the 

organization to continue under the current organization name for the duration of the 

project?   _____Yes      _____No     If yes, please explain (use additional Page) 

 

4.7. Is you Firm up for sale?  _____Yes      _____No    If yes, please explain (use 

additional page). 

 

4.8. Primary contact to be assigned to the project: 

 

Name:        Title:     

 

Phone/Cell:          

 

E-Mail:           

 

4.9. Client or Business References.  Provide three references.  Insert information about 

concessions that you have operated. 

 

Name of Organization:         

 

Contact:      Phone:     

 

Number of years you have served this client:  years 

 

Describe the services (for example, menus, products, type of services, etc.) 

 

_______________________________________________________________ 

 

_______________________________________________________________ 

 

_______________________________________________________________ 

 

Name of Organization:         

 

Contact:      Phone:     

 

Number of years you have served this client:  years 

 

Describe the services (for example, menus, products, type of services, etc.) 

 

_______________________________________________________________ 

 

_______________________________________________________________ 

 



 

Park Food Truck Concessions Specification Page 15 

_______________________________________________________________ 

 

Name of Organization:         

 

Contact:      Phone:     

 

Number of years you have served this client:  years 

 

Describe the services (for example, menus, products, type of services, etc.) 

 

_______________________________________________________________ 

 

_______________________________________________________________ 

 

_______________________________________________________________ 

 

4.10. Business or Financial References:  Provide two financial or business references.  

This could include financial institutions or suppliers. 

 

Business name of reference:         

 

Address:            

 

Contact person:     Phone:      

 

Describe the business or financial relationship:       

 

____________________________________________________________________ 

 

____________________________________________________________________ 

 

____________________________________________________________________ 
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4.11. Proposed Services.  Describe the type and features of the menu or products to be 

offered, proposed hours and days of operation and type of vehicle or trailer.  Include 

aspects of your proposed services that you believe best describe your services and 

business philosophy.  Use additional pages as necessary. 

 

_________________________________________________________________ 

 

_________________________________________________________________ 

 

_________________________________________________________________ 

 

_________________________________________________________________ 

 

_________________________________________________________________ 

 

_________________________________________________________________ 

 

_________________________________________________________________ 

 

_________________________________________________________________ 

 

_________________________________________________________________ 

 

Schedule 

 

Please state your desired hours and days below: 

 

Monday Open________   to   _______Close 

Tuesday Open________   to   _______Close 

Wednesday Open________   to   _______Close 

Thursday Open________   to   _______Close 

Friday  Open________   to   _______Close 

Saturday Open________   to   _______Close 

Sunday Open________   to   _______Close 

 

Are you willing to provide service daily from June 13, 2016 through  

September 5, 2016?  _____Yes     _____No.  If no, what schedule do you propose? 

 

Begin Date___________________   End Date_____________________ 

4.12. Customer Menu/Price Schedule 

 

Attach a sample menu with price list.  Quote prices with sales tax.   
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4.13. Pictures of your proposed equipment are required.  Preference in award will be given 

to concessionaires with the most presentable equipment.  If you plan to use an 

attached awning then be advised that you must include a picture in your proposal.  

Please describe your vehicle, awning, umbrellas, tables, etc. to be used.  Attach 

pictures. 

 

__________________________________________________________________ 

 

__________________________________________________________________ 

 

__________________________________________________________________ 

 

__________________________________________________________________ 

 

__________________________________________________________________ 

 

__________________________________________________________________ 

 

__________________________________________________________________ 

 

__________________________________________________________________ 

 

4.14. Electric Availability 

 

Does your vehicle require connecting to electric service?  ____No    ____Yes 

 

If yes, do you require _____110 v   or ____220 v? (check one) 

4.15. The award of the contract for concession services is based upon the draft contract 

form attached.  Is this document, as proposed, acceptable to you if you were to be 

awarded the proposal?   _____Yes     _____No. 

 

If no, please explain in detail any provisions that would need to be changed, 

added, or deleted.  (Use additional page(s) if necessary.) 

 

4.16. Section 3.5 establishes a beginning and end date for services.  Can your organization 

implement the contract within the time frame outlined?  _____Yes     _____No. 

 

If no, please explain why the timeline cannot be met and provide a timeline below 

that addresses the major landmarks addressed in Section 3.x {use additional 

Page(s) if necessary}. 
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I certify that all information provided above is complete, accurate, and to the best of my 

knowledge, true.  I further certify that I am fully authorized by the Firm identified in 

Question 4.2 above to execute this information sheet on behalf of that Firm. 

 

I hereby state that I have read, understand, and agree to be bound by all terms of this 

Request for Proposal Document. 

 

FIRM:_____________________________________________ 

 

BY:_______________________________________________ 

                      (Signature) 

NAME/POSITION:___________________________________ 

                       (Please Print 

 

TELEPHONE:______________________  e-MAIL:      



 

Park Food Truck Concessions Specification Page 19 

 

 

CITY OF PORTAGE 

PROPOSAL FORM 

 

I, the undersigned, propose to provide concessionaire services at the annual flat fee payment to 

the City of Portage price shown below, per specifications supplied by the City of Portage for the 

provision of Food Truck/Trailer concessions at Celery Flats Park.   

 

No contract is created until it is executed by all parties. 

 

ALL EXCEPTIONS TAKEN TO SPECIFICATIONS SUPPLIED BY THE CITY OF 

PORTAGE ARE ATTACHED ON SEPARATE PLAIN BOND PAPER OR NOTED IN RED 

ON THE SPECIFICATIONS. 

 

 

CONCESSIONAIRE’S LEGAL NAME:          

 

BUSINESS NAME (DBA)           

 

I understand that a $1,000 refundable deposit will be required if awarded this contract. 

 

 

BY:_______________________________________ 

                                  Signature 

 

BY:_______________________________________ 

               Name and Position (print or type) 

 

ADDRESS:____________________________________________________________________ 

                             Street                            City                                    State               Zip Code 

 

Phone:_____________________________                        Fax:___________________________ 

 

e-Mail:              
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DRAFT CONTRACT AGREEMENT 

 
Following is a “draft copy” of the contract that will be executed by the City and the Firm for the 

completion of this project. 



 

Park Food Truck Concessions Specification Page 21 

CITY OF PORTAGE 

CONTRACT 
 

 
THIS CONTRACT made the ____ day of ___________________, 2006, by and between  

        hereinafter called the “Contractor,” and the City 

of Portage, 7900 South Westnedge Avenue, Portage, Michigan  49002, hereinafter called the “City.” 

 

WITNESSETH, THAT the Contractor and the City for the consideration stated herein agree as 

follows: 

 

ARTICLE I - SCOPE OF WORK 

 

The Contractor shall perform everything to be performed and shall provide and furnish all of the labor, 

materials, necessary tools, expendable equipment, and all utility and transportation services required to 

perform and complete in a workmanlike manner all the work required for the provision of food truck 

concessions all in strict accordance with the Specifications, including any and all addenda, which 

specifications are made a part of this contract, and in strict compliance with the Contractor’s proposal 

and other contract documents herein mentioned which are a part of this contract; and the Contractor 

shall do everything required by this contract and the  other documents constituting a part hereof. 

 

ARTICLE II - COMPENSATION TO BE PAID TO THE CITY 

 

In consideration of the completion of the work described herein and in fulfillment of all stipulations of 

this contract to the satisfaction and acceptance of the City, the Contractor shall pay and the City further 

agrees to receive and accept payment based on a refundable deposit of $5,000.00 per location as set 

forth in the conformed copy of the Contractor’s proposal as filed with the City on the 18th day of May, 

2016.  A full refund will be made to the Contractor in accordance with and subject to the provisions 

embodied in the contract documents hereto attached 

 

ARTICLE III - ASSIGNMENT AND SUBCONTRACTORS 

 

The Contractor agrees to perform the work included in Article I using his employees.  No work 

required under this contract shall be subcontracted or otherwise assigned to another party without the 

expressed written consent of the City. 
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Contract 

Page 2 

 

 

 

ARTICLE IV - COMPONENT PARTS OF THIS CONTRACT 

 

This contract consists of the following component parts, all of which are as fully a part of this contract 

as if herein set out verbatim, or, if not attached, as if hereto attached. 

 

1. Notice to Bidders 

2. Instructions to Bidders 

3. Contractor’s Proposal (or bid) 

4. Contract (this document) 

 

In the event that any provision in any of the above component parts of this contract conflicts with any 

provision in any other of the component parts, the provision in the component part first enumerated 

above shall govern over any other component part which follows it numerically, except as may be 

otherwise specifically stated. 

 

IN WITNESS WHEREOF, the parties have caused this instrument to be executed in four original 

counterparts the day and year first above written. 

 

(SEAL)                                                       CONTRACTOR 

 

Attest:        

 

      By:        

             Signature 

              

               

Print name and Title     Print Name and Title 

 

(SEAL)      CITY OF PORTAGE 

 

Attest: 

      By:        

       Laurence Shaffer, City Manager 

 

Approved as to Form: 

 

       

Randall L. Brown, Portage City Attorney 
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INSTRUCTIONS FOR EXECUTING CONTRACT WITH CITY OF PORTAGE 

 

 

A. If the contractor is a corporation, the following certificate must be executed: 
 

I,__________________________________________, certify that I am the Secretary of  
                                                 print or type name 

the corporate entity named as Contractor in the contract and that such corporate entity is a corporation 

in good standing in the State of ____________________________ and has authority  
                                                                                                               print or type name of state 

to transact business in the State of Michigan.  [If the corporation is not a Michigan corporation, then a 

“Certificate of Authority to Transact Business in the State of Michigan” must be attached.]  I certify 

that the contract between the City of Portage and _______________________________,  
                                                                                                                                                      print or type name of corporation 

Inc., was validly executed on behalf of the corporation by _______________________________  
                                                                                                                                                     print or type name 

who was then the ___________________________________ of said corporation and has the  
                                                      print or type name of title 

authority to bind the corporation to the contractual agreements pursuant to the authority of its 

governing body and by-laws and is within the scope of its corporate powers. 

 
 

             
     Print or type name of corporation 

 

Dated:_____________________, 20_____ By:_______________________________________ 

      Its:_______________________________________ 
 

B. If contractor is an LLC, the following certificate must be executed: 

 

I, ________________________________________, certify that I am a member of the 
                                                          print or type name 

limited liability company named as Contractor in the contract and that such LLC is in good standing in 

the State of ________________________________ and that the LLC has the  
                                                                    print or type name of state 

authority to transact business in the State of Michigan.  [If the LLC is not a Michigan LLC, then a 

“Certificate of Authority to Transact Business in the State of Michigan” must be attached.}  I certify 

that the contract between the City of Portage and _______________________________ 
                                                                                                                                                             print or type name of LLC 
LLC was validly executed on behalf of the LLC by ___________________________________  
                                                                                                                                                                    print or type name 

who was then a member of said LLC and has the authority to bind the LLC to contractual agreements 

and that such contract is within the scope of its powers. 

 

             
     Print or type name of LLC 

 

Dated:_____________________, 20_____ By:_______________________________________ 

      Its:_______________________________________ 
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C. If the contractor is a sole proprietorship/partnership, the following certificate must be 

executed: 

 

I, _____________________________________________, certify that I am the  
                                                                 print or type name 

owner/partner of the company named as Contractor in the contract and that I have the authority to bind 

_____________________________________________________________________,  
                                                                       print or type name of business (insert d/b/a if one exists) 

to contractual agreements. 
 

             
     Print or type name of company/DBA 

 

Dated:______________________, 20_____ By:_______________________________________ 

      Its:_______________________________________ 
 

Notes to Certificate: 

 

1. The full name and business address of the Contractor must be inserted in the contract and 

the contract must be signed with his/her official signature.  The name of the signing party or 

parties are to be typewritten or printed under all signatures of the contract. 

 

2. If the contract is signed by the secretary of the corporation, the above certificate must be 

executed by some other officer of the corporation, under the corporate seal.  In lieu of the 

foregoing certificate, there may be attached to the contract copies of so much of the records 

of the corporation and will show the official character and authority of the officers signing, 

duly certified by the secretary or assistant secretary under the corporate seal to be true 

copies. 

 

3. If the Contractor is operating as a partnership, each partner must sign the contract, or if not 

signed by each partner, there must be attached to the contract a duly authenticated power of 

attorney evidencing the signer’s (signers’) authority to sign such contract and on behalf of 

the partnership. 

 

4. If the Contractor is an individual, the trade name (if the Contractor is operating under a 

trade name) must be indicated in the contract and the contract must be signed by such 

individual.  If signed by someone other than the Contractor, there must be attached to the 

contract a duly authenticated power of attorney evidencing the signer’s authority to execute 

such contract for and in behalf of the Contractor. 

 

5. If an LLC, the contract must be signed by a member of the LLC.  If signed by someone 

other than the member, there must be attached to the contract the duly authenticated power 

of attorney evidencing the signer’s authority to execute such contract for and on behalf of the 

contractor. 

 


