
 
FINAL AGENDA FOR THE COUNCIL MEETING 

CITY OF PORTAGE 
 DECEMBER 1, 2015 

 

 

7:30 p.m. Call to Order.  
 

 Invocation:  
 

 Pledge of Allegiance.  
 

 Roll Call.  
 

 Proclamations:  
 

   A. Approval of City Council Meeting Minutes 
 

  1. Approval of the November 17, 2015 Regular City Council Meeting Minutes. 
 

  * B. Approval of Consent Agenda Motions  
 

  * C. Accounts Payable Register: 
 

  1. Communication from the City Manager recommending that City Council approve the Accounts Payable 
Register of December 1, 2015, as presented. 

 

   D. Public Hearings: 
 

   E. Petitions and Statements of Citizens: 
 

   F. Reports from the Administration: 
 

 

       1. Communication from the City Manager recommending that City Council adopt the: 
a. proposed 2016 Charges for Documents (FOIA Fees); 
b. recommended 2016 Recreation Program Fee Revisions; 
c. Resolutions for Community Development Fees, Electrical Permits, Building Permits, Plumbing Permits 

and Mechanical Permits; and 
d. 2016 Special Assessment Rate Resolution. 

 

 

* 2. Communication from City Manager recommending that City Council: 
a. accept the Tentative Amendment for the Oakland Hills at Centre Planned Development and set a public 

hearing for January 12, 2016, and 
b. subsequent to the public hearing, approve the Tentative Plan Amendment for the Oakland Hills at 

Centre Planned Development subject to the two conditions cited in the October 30, 2015 Department of 
Community Development staff report.  

 

 
* 3. Communication from the City Manager recommending that City Council adopt Resolution No. 2 for the 

South Shore Drive Sanitary Sewer Project #416-S, setting a public hearing of necessity on December 15, 
2015. 

 

 
* 4. Communication from the City Manager recommending that City Council approve a Performance Resolution 

for Governmental Agencies for required permits to mow three Michigan Department of Transportation 
(MDOT) properties in the City of Portage. 

 

 * 5. Communication from the City Manager recommending that City Council set the dates for Pre-Council 
meetings for the 2016 calendar year. 

 

  6. Communication from the City Manager recommending that City Council appoint one Councilmember to 
the Austin Lake Governmental Lake Board. 
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 * 7. Communication from the City Manager recommending that City Council set a Special Meeting on Tuesday, 
January 12, 2016, at 5:30 p.m., to interview Board and Commission applicants. 

 

 * 8. Communication from the City Manager regarding the refunding of Local Development Finance Authority 
Bonds, Series 2004 - Information Only. 

 

   G. Communications: 
 

   H. Unfinished Business: 
 

 * 1. Communication from the City Manager recommending that City Council take final action to vacate the south 
approximate 57-feet of Harris Drive. 

 

  * I. Minutes of Boards and Commissions Meetings: 
 

  1. Portage Public Schools District Advisory Council of October 15, 2015. 
 

   J. Council Committee Reports: 
 

   K. New Business: 
 

   L. Bid Tabulations: 
 

   M. Other City Matters: 
 

  1. Statements of Citizens. 
 

  2. From City Council and City Manager. 
 

 * 3. Reminder of Meetings: 
 

 

 
 

a.  Wednesday, December 2, 8:15 a.m., Historic District Commission, City Hall Room No. 2  
     RESCHEDULED to Wednesday, December 16, 8:15 a.m., City Hall Room No. 1. 
b.  Wednesday, December 2, 6:30 p.m., Park Board, City Hall Room No. 1. 
c.  Thursday, December 3, 6:30 p.m., Human Services Board, City Hall Room No. 1. 
d.  Thursday, December 3, 7:00 p.m., Planning Commission, Council Chambers. 
e.  Wednesday, December 9, 3:00 p.m., Austin Lake Governmental lake Board, City Hall Room No.1. 
f.  Wednesday, December 9, 7:00 p.m., Environmental Board, City Hall Room No.1. 
g.  Monday, December 14, 6:30 p.m., Youth Advisory Committee, City Hall Room No. 1. 
h.  Monday, December 14, 7:00 p.m., Zoning Board of Appeals, Council Chambers. 
i.  Tuesday, December 15, 10:00 a.m., Board of Review, City Hall Room No. 1.  

 

  * N. Materials Transmitted. 
 

  1. October 16, 2015 Materials Transmitted. 
 

  2. November 13, 2015 Materials Transmitted. 
 

  3.     November 17, 2015 Materials Transmitted. 
 

 Adjournment.  
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CITY COUNCIL AGENDA ITEM C.1.
DECEMBER 1, 2015

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: Accounts Payable Register
 

SUPPORTING PERSONNEL: William Furry, Finance Director
 
ACTION RECOMMENDED: That City Council approve the Accounts Payable Register of 

December 1, 2015 as presented.
 
The City Council reviews and approves the bi-weekly Accounts Payable Register which includes 
automated clearing house payments, paper checks and auto-pay payments. The attached Accounts 
Payable Register covers the period November 8, 2015 through November 22, 2015 and notes 
$389,150.84 in automated clearing house payments, $698,748.97 in paper checks and $60,373.70 in 
auto-pay payments for a grand total of $1,148,273.51. 
 
FUNDING: N/A 
 
Attachments: 1. Accounts Payable Register
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Check Date Check Vendor Name Amount
11/20/15 4552(A) ABONMARCHE CONSULTANTS, INC  6,542.25
11/20/15 4553(A) ALRO STEEL CORPORATION  18.88
11/20/15 4554(A) AMERICAN SAFETY & FIRST AID  209.28
11/20/15 4555(A) ANIMAL REMOVAL SERVICE, LLC  2,275.00
11/20/15 4556(A) BELL EQUIPMENT COMPANY  513.67
11/20/15 4557(A) BLUE CARE NETWORK-GREAT LAKES  69,925.29
11/20/15 4558(A) BRENNER OIL CO.  19,779.66
11/20/15 4559(A) C D W GOVERNMENT, INC.  678.38
11/20/15 4560(A) CAPITAL ADVANTAGE LEASING  16,650.70
11/20/15 4561(A) CARRIER & GABLE  818.00
11/20/15 4562(A) CROWN TROPHY  430.00
11/20/15 4563(A) DATA CONSTRUCTS LLC  97.95
11/20/15 4564(A) DELTA DENTAL PLAN OF MICHIGAN  16,687.00
11/20/15 4565(A) EMPLOYMENT GROUP, INC.  2,970.88
11/20/15 4566(A) ENGINEERED PROTECTION SYSTEMS, INC.  293.01
11/20/15 4567(A) ETNA SUPPLY, INC.  151.91
11/20/15 4568(A) FIRE SERVICE MANAGEMENT  1,149.06
11/20/15 4569(A) FURRY, WILLIAM  246.64
11/20/15 4570(A) HARTFORD LIFE INSURANCE COMPANY  7,974.52
11/20/15 4571(A) HURST MECHANICAL, INC.  9,277.00
11/20/15 4572(A) INDUSCO SUPPLY CO., INC.  137.04
11/20/15 4573(A) IRISH AYRES ENTERPRISES, LLC  3,104.00
11/20/15 4574(A) JAROTH, INC  303.00
11/20/15 4575(A) KAHN, WILMA  192.00
11/20/15 4576(A) KUSHNER & COMPANY, INC.  309.77
11/20/15 4577(A) MAURER'S TEXTILE RENTAL SERVICES  14.80
11/20/15 4578(A) MEJEUR ELECTRIC LLC  4,930.00
11/20/15 4579(A) PCM SALES, INC.  40,550.00
11/20/15 4580(A) PEOPLEFACTS, LLC  69.55
11/20/15 4581(A) ROAD EQUIPMENT PARTS CENTER  119.04
11/20/15 4582(A) S B F ENTERPRISES, INC.  704.78
11/20/15 4583(A) SAFETY SERVICES, INC.  476.15
11/20/15 4584(A) SNELL, DEBRA  144.00
11/20/15 4585(A) TECHNOLOGY SOLUTIONS  2,210.00
11/20/15 4586(A) UNITED WATER ENVIRONMENTAL SERVICES  171,384.32
11/20/15 4587(A) VISION SERVICE PLAN (OH)  2,072.26
11/20/15 4588(A) W W GRAINGER INC  451.05
11/20/15 4589(A) WIGHTMAN & ASSOCIATES, INC.  5,290.00

SUBTOTAL: 38 CHECKS  389,150.84

11/20/15 295708 10TH DISTRICT COURT  306.00
11/20/15 295709 A I S CONSTRUCTION EQUIP. CO.  430.80
11/20/15 295710 A NEW LEAF  85.00
11/20/15 295711 A T & T  4,365.99

CITY OF PORTAGE ACCOUNTS PAYABLE REGISTER 
Check Dates From: 11/08/2015  To:  11/22/2015

Page 1 of 5

(13)          



Check Date Check Vendor Name Amount
11/20/15 295712 A-1 SIGNS  2,803.75
11/20/15 295713 ADP, INC.  1,039.37
11/20/15 295714 AIRGAS GREAT LAKES  209.09
11/20/15 295715 ALL CITY MANAGEMENT SERVICES, INC.  3,115.80
11/20/15 295716 ALLEGRA PRINT & IMAGING  989.27
11/20/15 295717 AMERICAN PLANNING ASSOCIATION  405.00
11/20/15 295718 ANY CUTTING & WELDING  300.00
11/20/15 295719 APPLIED IMAGING  2,113.24
11/20/15 295720 APPLIED INDUSTRIAL TECHNOLOGIE  1,071.48
11/20/15 295721 ARROWHEAD SCIENTIFIC, INC.  11,584.29
11/20/15 295722 ATTORNEYS TITLE AGENCY LLC  150.00
11/20/15 295723 AUTOMATIC MICROFILM CO.  2,411.40
11/20/15 295724 BEST WAY DISPOSAL, INC.  1,670.00
11/20/15 295725 BIOLOGICAL CONTROLS INC.  2,702.17
11/20/15 295726 BLUE CROSS/BLUE SHIELD OF MICH  116,194.71
11/20/15 295727 BORGESS HEALTH ALLIANCE  434.00
11/20/15 295728 BRINK'S, INC  280.79
11/20/15 295729 BRONNER'S CHRISTMAS DECORATION  4,167.69
11/20/15 295730 BRONSON HEALTHCARE GROUP  800.00
11/20/15 295731 BROWNELL'S INCORPORATED  50.75
11/20/15 295732 BYHOLT INC.  716.81
11/20/15 295733 CARLETON EQUIPMENT CO.  1,824.66
11/20/15 295734 CASINO TOURS & CHARTERS  141.00
11/20/15 295735 CBCS  149.99
11/20/15 295736 CHARTER COMMUNICATIONS  87.53
11/20/15 295737 CHASE DOORS  10.33
11/20/15 295738 CHICAGO TITLE OF MICHIGAN, INC.  150.00
11/20/15 295739 CINTAS CORP.  190.84
11/20/15 295740 CITY OF KALAMAZOO TREASURER  263,947.79
11/20/15 295741 CITY OF KALAMAZOO TREASURER  563.66
11/20/15 295742 CLASSIC CARRIAGE LLC  484.00
11/20/15 295743 CONSUMERS ENERGY  37,980.23
11/20/15 295744 CROOKSTON AUDIO  450.00
11/20/15 295745 CROSSROADS CAR WASH  499.25
11/20/15 295746 DAVE'S CONCRETE PRODUCTS, INC.  2,585.00
11/20/15 295747 DMOCH, ADAM  68.37
11/20/15 295748 DOPP, LYNLEY D.  53.14
11/20/15 295749 EDISON ELECTRIC, INC  2,120.00
11/20/15 295750 ELLIS, DANIEL  33.06
11/20/15 295751 EMERGENCY VEHICLE PRODUCTS  75.00
11/20/15 295752 ENGINEERING NEWS - RECORD  59.00
11/20/15 295753 FIBERLINK COMMUNICATIONS CORP.  330.00
11/20/15 295754 FLETCHER ENTERPRISES  795.00
11/20/15 295755 FOSTER, ROBERT & MARY  5,948.00

CITY OF PORTAGE ACCOUNTS PAYABLE REGISTER 
Check Dates From: 11/08/2015  To:  11/22/2015
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Check Date Check Vendor Name Amount
11/20/15 295756 FRED WESTERN  100.00
11/20/15 295757 GORDON WATER SYSTEMS  176.00
11/20/15 295758 GORNO FORD  51,570.00
11/20/15 295759 GRIFFIN PEST SOLUTIONS, INC.  559.00
11/20/15 295760 HAINES, NICK  202.92
11/20/15 295761 HENSON, DEREK  500.00
11/20/15 295762 HESS, DERECK  332.46
11/20/15 295763 HIBLER, T.J.  25.00
11/20/15 295764 HOME DEPOT  223.83
11/20/15 295765 HUDSON, JAMES  205.39
11/20/15 295766 INTAPOL INDUSTRIES, INC.  369.99
11/20/15 295767 J-AD GRAPHICS, INC  1,489.00
11/20/15 295768 JOHNS, STEVE  150.00
11/20/15 295769 KAHLE, JOAN  42.00
11/20/15 295770 KAL CO MEDICAL CONTROL AUTH  1,029.50
11/20/15 295771 KAL HUMAN RESOURCE MGT ASSOC  100.00
11/20/15 295772 KALAMAZOO COUNTY   22.00
11/20/15 295773 KALAMAZOO COUNTY BROWNFIELD  1,175.03
11/20/15 295774 KALAMAZOO COUNTY DRAIN COMMISSIONER  1,440.00
11/20/15 295775 KALAMAZOO COUNTY TREASURER  11,001.47
11/20/15 295776 KALAMAZOO FIRST ASSEMBLY OF GOD  100.00
11/20/15 295777 KALAMAZOO OIL COMPANY  216.87
11/20/15 295778 KEALA, TRICIA  241.32
11/20/15 295779 LACOSTA FACILITY SUPPORT SERVICES  3,360.79
11/20/15 295780 LAKE MICHIGAN MAILERS, INC.  50.50
11/20/15 295781 LAWSON PRODUCTS, INC  294.10
11/20/15 295782 LEXISNEXIS/MATTHEW BENDER  145.50
11/20/15 295783 LISA GRACE  100.00
11/20/15 295784 LORD OF LIFE LUTHERAN CHURCH  100.00
11/20/15 295785 MAIL MANAGEMENT  479.05
11/20/15 295786 MAILFINANCE  744.27
11/20/15 295787 MAISTO, MARY  100.00
11/20/15 295788 MALL CITY HARMONIZERS  200.00
11/20/15 295789 MARKUS, MICHAEL  117.62
11/20/15 295790 MARTIN, JAMES  104.94
11/20/15 295791 MCNALLY ELEVATOR CO.  119.75
11/20/15 295792 MED EXPRESS URGENT CARE, PC MICH  285.00
11/20/15 295793 MEEKHOF TIRE SALES & SERVICE INC.  1,677.20
11/20/15 295794 MI RECREATION & PARKS ASSOC.  370.00
11/20/15 295795 MICH MUNICIPAL POLICE & FIRE REPAIR  896.35
11/20/15 295796 MICHIGAN ELECTION RESOURCES, LLC  3,275.34
11/20/15 295797 MIDWEST CIVIL ENGINEERS  3,846.00
11/20/15 295798 MIDWEST CUSTOM EMBROIDERY COMPANY  64.50
11/20/15 295799 MIDWEST GUTTER SYSTEMS LLC  410.00

CITY OF PORTAGE ACCOUNTS PAYABLE REGISTER 
Check Dates From: 11/08/2015  To:  11/22/2015
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Check Date Check Vendor Name Amount
11/20/15 295800 MINER, WILLIAM  129.95
11/20/15 295801 MOORLAG, TODD  95.65
11/20/15 295802 MOSES FIRE EQUIPMENT, INC.  958.00
11/20/15 295803 NATIONAL RECREATION & PARK AS.  165.00
11/20/15 295804 NIECKO, MARTIN  650.00
11/20/15 295805 NIKITAS, JULIA  25.00
11/20/15 295806 NORMAN CAMERA CO.  135.00
11/20/15 295807 NYE UNIFORMS  833.82
11/20/15 295808 O'REILLY AUTO PARTS  94.95
11/20/15 295809 OFFICE DEPOT, INC.  1,205.20
11/20/15 295811 OMM ENGINEERING, INC.  13,541.63
11/20/15 295812 ONSTAFF USA INC  19,820.23
11/20/15 295813 OWEN, JERRY  137.79
11/20/15 295814 PADILLA-CARLSON, GLORIA  59.00
11/20/15 295815 PAM DAZEY  62.40
11/20/15 295816 PARADIGM DESIGN, INC.  7,192.50
11/20/15 295817 PARIS CLEANERS  1,456.65
11/20/15 295818 PATHFINDER CHURCH  100.00
11/20/15 295819 PET VET FAMILY PET CARE CENTER  39.82
11/20/15 295820 PETTY CASH-DPS  358.75
11/20/15 295821 PETTY CASH-POLICE DEPT.  256.71
11/20/15 295822 PNC BANK  1.00
11/20/15 295823 POLDERMAN'S FLOWER SHOP  41.95
11/20/15 295824 PORTAGE CHAPEL HILL UMC  100.00
11/20/15 295825 PORTAGE PUBLIC SCHOOLS  525.00
11/20/15 295826 PRINCE OF PEACE LUTHERAN CHURCH  100.00
11/20/15 295827 PRUDENTIAL NURSERY  4,305.00
11/20/15 295828 PUBLIC AGENCY TRAINING COUNCIL, INC  295.00
11/20/15 295829 R C M HEADSETS/R C M & ASSOC.  1,650.00
11/20/15 295830 RATHCO SAFETY SUPPLY, INC.  2,897.50
11/20/15 295831 RAY ALLEN MANUFACTURING, LLC  459.83
11/20/15 295832 RENEWED EARTH, INC.  7,916.66
11/20/15 295833 REPUBLIC SERVICES OF WEST MICHIGAN  791.00
11/20/15 295834 RIDGE AUTO NAPA  361.66
11/20/15 295835 S & T LAWN SERVICE  9,113.00
11/20/15 295836 SCHWARTZ, JUSTIN  28.06
11/20/15 295837 SENSUS METERING SYSTEMS  350.33
11/20/15 295838 SIMMONS FORD  583.77
11/20/15 295839 ST. CATHERINE OF SIENA CHURCH  100.00
11/20/15 295840 STATE OF MICHIGAN  60.00
11/20/15 295841 STATE OF MICHIGAN (DOT)  5,627.09
11/20/15 295842 STATE OF MICHIGAN (LARA)  200.00
11/20/15 295843 STATE OF MICHIGAN (MDEQ)  9,727.72
11/20/15 295844 STATE SYSTEMS RADIO, INC  1,543.00

CITY OF PORTAGE ACCOUNTS PAYABLE REGISTER 
Check Dates From: 11/08/2015  To:  11/22/2015
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Check Date Check Vendor Name Amount
11/20/15 295845 STEENSMA LAWN & POWER EQUIPMENT  72.77
11/20/15 295846 STEVE ROSSIO  100.00
11/20/15 295847 STONEGATE MANAGEMENT, INC.  100.00
11/20/15 295848 STOUGHTON, GERALD & MARGIE  70.00
11/20/15 295849 SUZANNE GERNAAT  410.00
11/20/15 295850 SYNERGISTIC ONLINE SOLUTIONS  4,485.00
11/20/15 295851 T D S METROCOM, LLC  4,435.99
11/20/15 295852 T-MOBILE USA INC  29.99
11/20/15 295853 THE BRIDGE  100.00
11/20/15 295854 THOMAS HAMANN  992.50
11/20/15 295855 TIGER DIRECT, INC.  29.96
11/20/15 295856 TODD ARBANAS ENTERPRISES INC.  2,850.00
11/20/15 295857 TRACTOR SUPPLY CORP.  125.71
11/20/15 295858 TRI-COUNTY ROOFING & CONSTRUCTION  128.00
11/20/15 295859 ULINE, INC.  125.50
11/20/15 295860 UNITED PARCEL SERVICE  17.03
11/20/15 295861 UNITED PARTY & EVENT SERVICES  572.50
11/20/15 295862 UNITED RESOURCE, LLC  17,876.16
11/20/15 295863 VANDAM, COREY  147.83
11/20/15 295864 VERIZON WIRELESS SERVICES, LLC  2,076.60
11/20/15 295865 WEATHERTAP  233.25
11/20/15 295866 WEDEL'S INC.  1,800.00
11/20/15 295867 WENTWORTH, JORDAN  205.72
11/20/15 295868 WEST MICHIGAN OFFICE INTERIORS  1,317.00
11/20/15 295869 WEST MICHIGAN STAMP & SEAL,INC  65.00
11/20/15 295870 WEST SHORE FIRE, INC.  437.27
11/20/15 295871 WEST SHORE SERVICES, INC  75.00
11/20/15 295872 WESTCOMB, WADE  50.39
11/20/15 295873 WESTERN MICHIGAN INT'L TRUCKS  364.46
11/20/15 295874 XEROX CORPORATION  403.78

SUBTOTAL: 166 CHECKS  698,748.97

11/09/15 2331 Utilities Auto-Pay  16,193.54
11/10/15 2336 Utilities Auto-Pay  22,672.25
11/12/15 2368 Utilities Auto-Pay  3,562.97
11/13/15 2390 Utilities Auto-Pay  6,775.79
11/16/15 2393 Utilities Auto-Pay  8,583.89
11/17/15 2394 Utilities Auto-Pay  1,323.34
11/19/15 2408 Utilities Auto-Pay  1,261.92

SUBTOTAL: 7 CHECKS  60,373.70

GRAND TOTAL: 211 CHECKS  1,148,273.51

** (A) DENOTES ACH PAYMENTS

CITY OF PORTAGE ACCOUNTS PAYABLE REGISTER 
Check Dates From: 11/08/2015  To:  11/22/2015
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(17)          



CITY COUNCIL AGENDA ITEM F.1.
DECEMBER 1, 2015

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: 2016 Fee Schedules
 

SUPPORTING PERSONNEL: James Hudson, City Clerk
Kendall Klingelsmith, Director of Parks, Recreation and Senior 
Citizen Services
Vicki Georgeau, Director of Community Development
Richard White, Director of Public Safety - Police / Fire Chief
W. Christopher Barnes, Director of Transportation and Utilities

 
ACTION RECOMMENDED: That City Council adopt the:

a. proposed 2016 Charges for Documents (FOIA Fees);
b. recommended 2016 Recreation Program Fee Revisions;
c. Resolutions for Community Development Fees, 

Electrical Permits, Building Permits, Plumbing Permits 
and Mechanical Permits; and

d. 2016 Special Assessment Rate Resolution.
 
Service, permit and activity fees have historically been updated and implemented on a calendar year 
basis following an annual administrative review of fees for various city services and activities, as well 
as special assessment rates.  Proposed fee modifications for the 2016 calendar year are recommended 
to facilitate continued service provision and to comply with the Council adopted goal to “Maintain the 
financial health of the city.”  Recommended fee modifications for 2016 are based on service cost 
considerations and are detailed below.

Charges for Documents (FOIA) Fee Schedule
Under the Freedom of Information Act 442 of 1976 (FOIA), municipalities are allowed to recover 
costs incurred in providing certain documents for public purchase.  Fees for FOIA requests are 
periodically revised to reflect actual costs for providing materials.  A review of fees has recently been 
completed, with only minor changes to the document fees proposed.  The attached Proposed 2016 
Charges for Documents identifies proposed fee changes, which are summarized below: 

 Under the Finance Section, Special Assessment/Tax History not on computer (prior to 2004) 
and Utility Bill History Information is being offered at no charge owing to the small amount of 
time it takes to perform the look-up and the subsequent amount of time to process a charge for 
the information.

 Under the Community Development Section, the 2016 Charges for Documents reflects that 
maps, plans, tracings, plats, etc., are all available as part of the GIS Mapping Service.
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2016 Fee Schedules
Page 2 of 6

Recreation and Park Facility Fee Schedule
Fee schedules for recreation programs and park facilities are reviewed yearly to ensure that programs 
offered are able to meet public demand in a cost-effective manner and continue to promote the quality 
of life within the community.  A scholarship program is in place to provide subsidies for disadvantaged 
youth and ensure program access for most activities.  The recommended 2016 Recreation Program Fee 
Revisions identify proposed fee changes, which are summarized below:

 Adult softball continues to be a popular recreation program engaging thousands of citizens 
throughout the region.  Although the late registration fee of $40 had not previously been 
identified on the fee schedule, staff have since added this to the fee schedule and recommend 
an increase to $50 in order to continue encouragement of on-time registration.  This aids in the 
efficiency of league scheduling.

 The number of individuals participating in ice skating lessons continues to increase each year. 
 By increasing the instructor pay and number of instructors, the city is able to serve more 
skaters.  The increase from $20 to $22 will cover the additional cost of instructors.

 The per person open skating fee is recommended to be increased from $4 to $5, which is good 
for all day.  In comparison, Wings Stadium offers open skating for $6 for a maximum of 2 
hours.  At the recommended rate of $5 for open skating, the fee will cover costs for services 
and still remain a bargain for rink patrons.  The new fee would not take effect until December 
2016 (the 2016-2017 skating season).  

 The ice rink is a great option for private rental birthday parties and group skates.  An increase 
in this fee from $100 to $120 will cover additional costs associated with opening and grooming 
the rink for the reservation period.

 Football and soccer fields are in high demand during their respective seasons and experience a 
lot of wear and tear due to the nature of the sports.  The age and use of the fields have required 
additional maintenance which will continue in years to come.  Furthermore, fees for football 
and soccer fields have held steady for many years.  The increases recommended on the fee 
schedule reflect a ten percent (10%) increase across the board for the field use.

 The field reservation fee for softball practice is recommended to increase from $10 to $15 for 
1.5 hours of reserved time in an effort to offset the continually increasing costs to maintain the 
city's softball fields.  Even with the proposed increase, the resulting fee is still a very 
economical rate.

 The Hayloft Theatre has seen a significant increase in rentals as this facility has become a 
popular wedding and reception venue.  Additional cleaning fee options were added to the 
schedule last year.  In order to streamline the reservation fee and offer simplified rental rates, 
removal of the interior restroom fee, along with an increase to the daily maximum and wedding 
fees is recommended.  This will ensure that all rental groups will receive this service.

 The demand for walk/run reservations has steadily increased and staff continue to receive more 
requests than the schedule can accommodate.  A minor fee increase is recommended to offset 
the costs associated with the addition of a Rental Coordinator position.  This position has 
become the primary point of contact for walk/run groups and has significantly improved the 
level of customer service and efficiency of operation during walk/run events.  City trails are 
exposed to thousands of walk/run participants during these rental seasons.

Cemetery Fees and Charges
City cemetery fees are reviewed annually to ensure that the General Fund subsidy for this operation 
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2016 Fee Schedules
Page 3 of 6

remains at or below $50,000.  Fees were last modified in 2015.  No changes to the existing cemetery 
fees and charges are recommended for 2016.

Senior Center Class and Facility Fee Schedule
The current fee system for classes identifies member and non-member rates, providing an incentive for 
older adults to join and become members of the Senior Center. A scholarship program through the 
Friends of the Portage Senior Center is in place to provide assistance to seniors of low income and to 
ensure program access to all older adults in the community. The Senior Center also has published 
rental rates, consistent with City of Portage park facilities.  No modifications to the existing fees are 
recommended at this time.

Community Development Fees for Service
The annual review for Community Development service fees (Planning, Development and 
Neighborhood Services, and Building and Housing Services) has been accomplished.  In 2015, one 
new fee was added for a mural, which was a new section added to the Zoning Code in 2014.  The last 
comprehensive increase in Community Development Fees occurred in 2006.  Since that time, only 
minor fee changes have been made.

The actual cost to process development applications is determined by analyzing staff resources needed 
to complete plan reviews, field inspections, written communications, legal notices, direct mailing and 
copy and record retention expenses.  Based on a recent analysis, the costs of service delivery have 
remained relatively unchanged and only minor revisions are recommended to Planning and Zoning 
fees for 2016, which include: 

 Street Vacation or Land Sale.  The current fee for a citizen to request either a street vacation or 
to purchase city-owned land is $825 per application.  If the land sale occurs, the portion of the 
$825 fee, less appraisal and publication costs, is credited towards the purchase.  In addition to 
appraisal and publication of notice costs, the city staff and attorney incurs staff time facilitating 
the real estate transaction, and additional costs such as preparation of surveys and legal 
descriptions for utility, drainage and/or access easements are not uncommon.  It is therefore 
recommended that the entire base fee of $825 be retained to cover city costs associated with an 
appraisal, publication costs, survey costs, and city staff and attorney time.

 Kalamazoo County Brownfield Redevelopment Plan.  Although the City of Portage has an 
established Brownfield Redevelopment program, local property owners have recently requested 
assistance through the Kalamazoo County Brownfield Redevelopment Authority (KCBRA) 
with eligible environmental remediation activities.  Unlike the City of Portage, Kalamazoo 
County has funding available through a revolving loan fund to pay for the up-front expenses of 
completing assessment studies (e.g. Phase 1 and Baseline Environmental Assessment) and 
preparation of Brownfield Plans.  Two KCBRA plans that included a tax increment financing 
element have been submitted to the city for review and approval:  9008 Portage Road (Disaster 
Restoration) and 4460 Commercial Avenue (Accu-Mold). The Disaster Restoration plan was 
approved and the Accu-Mold plan was withdrawn after City Council approval, but prior to 
Kalamazoo County Board approval.  Even though the Plan is prepared and coordinated by 
Kalamazoo County, the City Administration, Portage Brownfield Redevelopment Authority 
and City Council must also review/approve the brownfield plan.  At this time, the city does not 
have a fee for a KCBRA sponsored brownfield plan.  To offset city staff and city attorney time 
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and resources utilized to review such proposals, a $500 fee per KCBRA plan is recommended.  
This fee is less than the $1,100 City of Portage brownfield plan since it takes less staff time to 
review/process a KCBRA plan.

 Electronic Submission of Building Plans.  A function of the Department of Community 
Development is to archive all site and building plans.  Historically, this task was accomplished 
by an independent contractor that created microfiche cards for each plan sheet.  As digital 
technology improved and archiving requirements changed, the department acquired equipment 
to scan and archive all site and building plans, eliminating department costs associated with 
retaining the services of a private contractor.  However, department staff scan approximately 
2,000 plan sheets annually, and an average set of plans takes approximately 30 minutes of staff 
time to scan and archive.  In an effort to streamline the process for both staff and the 
development community, an electronic version of site, building and as-built plans will be 
requested to be submitted subsequent to approval.  If an applicant chooses not to provide an 
electronic copy of the plans, a fee of $30 for the first 20 sheets plus $1.00 per sheet thereafter is 
proposed in an effort to help offset equipment repair/replacement.  Since the vast majority of 
plans are now prepared in an electronic format, this fee is not expected to have a significant 
impact on the development community.

A resolution for Community Development fees is attached detailing all current fees and the 
recommended fee adjustments for 2016.

Public Safety Department Fees

Fire Division: 

 Fire Division fees, including fees for false fire alarms, campfire permits, fireworks permits and 
follow-up business inspection fees, were last updated in December 2008.  Furthermore, two 
additional fees were implemented in 2015, including a radio amplification system testing fee 
and a compliance check fire inspection fee.  All of these fees have been reviewed and no 
changes are recommended for the 2016 calendar year.

Police Division: 

 Article 2, Section 78-66 of the Portage Code of Ordinances allows the city to impose 
emergency response fees upon individuals who have been adjudicated guilty of any state law 
pertaining to the act of impaired driving.  The fees are based on the cost of the response of 
public safety personnel to these incidents and were last modified in December 2008.  No 
changes are recommended for these fees for the 2016 calendar year.

 Michigan Compiled Laws (MCL) 765.12a gives the Department of Public Safety authority to 
collect a fee from persons arrested pursuant to a warrant issued by a court.  The Arrest Warrant 
Processing Fee may be collected to defray the expense of receiving, depositing and delivering 
bail or bond money to the court, which Portage police officers accomplish on a daily basis.  No 
changes are recommended for these fees for the 2016 calendar year.

Right-of-Way and Excavation Permits
Chapter 66 – Streets, Sidewalks and Other Public Places of the Code of Ordinances, sets the 
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requirements and procedures for performing excavations and other work in the public rights-of-way of 
the city.  Persons proposing to perform any such work shall first obtain a permit from the 
Transportation & Utilities Department.  The fee, insurance and bonding requirements are to be set by 
resolution of the City Council and were last modified in 2013. Review of the costs associated with 
permit processing, plan review and site inspection indicates that no fee increase is warranted for 
2016.  

Soil Erosion and Sediment Control Permits
Part 91, Soil Erosion and Sediment Control (SESC), of the Natural Resources and Environmental 
Protection Act, 1994 PA 451 is the State of Michigan law regulating construction activities, including 
earth changes to ensure that any earth change is accomplished in a manner that will effectively reduce 
accelerated soil erosion and resulting sedimentation. The City of Portage acts as the local municipal 
enforcement agency for projects involving earth changes within the city limits.  Persons proposing to 
perform any such work shall first obtain a permit from the Transportation & Utilities Department, the 
fees for which were last modified in 2013.  A review of the costs associated with permit processing, 
plan review and site inspection activity indicates that no fee increase is warranted for 2016.

Special Assessment Rates
On May 21, 1991, City Council adopted a Special Assessment Policy Resolution which established 
funding ratios for utility and street construction projects.  The policy also provided for periodic review 
and amendment of special assessment rates by resolution of the Council.  Through the practice of 
special assessment, a share of project costs is charged to property owners receiving the primary benefit 
of the improvement.  The practice of special assessment is a critical component of Portage city 
financing and has been a primary factor in the continued excellent financial health of the city.

On November 7, 2006, Portage voters approved a street millage proposal which eliminated street 
special assessments on projects initiated by City Council.  Street assessments will still be levied on 
street projects petitioned by affected and benefiting property owners.  Approval of the street millage 
proposal also eliminated the street reconstruction portion of the special assessment rate for installation 
of new sanitary sewers.  Any street improvement project or sanitary sewer project approved prior to 
November 7, 2006, whether it was a special assessment district or an extension district, was not 
affected by approval of the street millage proposal.

Special assessment rates are updated using a variety of factors: actual construction cost for comparable 
city projects; national construction cost indexes and applicable construction cost data from the 
Kalamazoo Builders Exchange, a local clearing house for public and private construction cost 
information.  Recent improvement in the local economy has resulted in significant price increases for 
construction projects during 2015.  Each special assessment rate was analyzed separately so that the 
recommended 2016 rates also properly reflect the City Council policy on property owner cost-sharing 
of needed infrastructure improvements.  Due to increasing complexity of city utility projects, the city 
has experienced not only an increase in material prices, but higher construction labor and engineering 
design costs as well.  Special Assessment rates were calculated based primarily on the actual bid 
history of completed 2015 projects.  Thus, rates for some construction items such as sanitary sewer, 
increases at a different rate than that of water main.  A Special Assessment Rate Resolution reflecting 
the proposed rates for 2016 is provided for the consideration of Council. 
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FUNDING: N/A      
 
Attachments: 1. Proposed 2016 Charges for Documents

2. Recommended 2016 Recreation Program Fee Revisions
3. Resolutions for Community Development Fees, Electrical Permits, Building 

Permits, Plumbing and Mechanical Permits
4. 2016 Special Assessments Rate Resolution
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ORIGINATING CHARGES PER COPY   
DEPARTMENT DOCUMENT TITLE FORMER NEW CHARGES ONLINE AVAILABILITY

City Manager Advisory Board Minutes No Charge No Charge Last Twelve Months Online for:
    Minutes and Agendas for Construction  

  Board of Appeals, Human Services Board,   
Zoning Board of Appeals, Planning 
Commission, DDA and EDC/TIFA, L.D.F.A, 
Historic District Commission, Senior 
Citizens Advisory Board, Park Board and 
Environmental Board.

Advisory Board Agendas No Charge No Charge See Above
Advisory Board Agenda Packets $.10/pg + * $.10/pg + * Available Online
City Maps No Charge No Charge GIS Mapping Service Available Online

Finance Budget (Paper copy)* $.10/pg + * $.10/pg + * Available Online
 Plus Mailing  Plus Mailing

Budget CD ROM* $0.38 $0.38 Available Online
 Plus Mailing  Plus Mailing

Comprehensive Audit (Paper Copy) $.10/pg + * $.10/pg + * Available Online
 Plus Mailing  Plus Mailing

Comprehensive Audit CD ROM* $0.38 $0.38 Available Online
*Upon Availability  Plus Mailing  Plus Mailing
Full Copy of Electronic Property Tax File $0.38 $0.38 Not Available Online 
Tax Payment Receipts (duplicates requested No Charge No Charge Available Online
other than time of payment)
Individual Parcel Look-up Online No Charge No Charge Available Online
Special Assessment/Tax History No Charge No Charge Available Online
on computer (since 2004)
Special Assessment/Tax History not on $2.00/year No Charge Not Available Online 
computer (prior to 2004)
Utility Bill History Information $5.00 No Charge Not Available Online 

    * Upon Availability

Assessor Property Appraisal Card/Owner of Record No Charge No Charge Not Available Online
Property Appraisal Card/Non-Property Owner $.10/pg + * $.10/pg + * Not Available Online
Additional Cards $.10/pg + * $.10/pg + * Not Available Online
Data Sales Report $.10/pg + * $.10/pg + * Not Available Online
Annual Database download for Realtors 
Association

* * Not Available Online

CITY OF PORTAGE 
2016 CHARGES FOR DOCUMENTS
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CHARGES FOR DOCUMENTS CONT.   

ORIGINATING CHARGES PER COPY   
DEPARTMENT DOCUMENT TITLE FORMER CURRENT ONLINE AVAILABILITY

Purchasing Bid Specifications (First copy) No Charge No Charge Available Online
Contract Conditions & Specifications No Charge No Charge Available Online
Additional Copy $.10/pg + * $.10/pg + *

City Clerk City Charter $2.40 $2.40 Available Online
Precinct Maps (Color) $6.00 $6.00 GIS Mapping Service Available Online
Council Minutes and Agendas No charge No charge Prior Year Available Online
Council Agenda Packets $.10/pg + * $.10/pg + * Prior Year Available Online

 Plus Mailing  
Qualified Voter Information (plus postage) * * Not Available Online 
Qualified Voter Information-Electronic Copy 0.38/CD 0.38/CD Not Available Online 
Tax Abatement Application 2% of taxes abated 

during the term of 
the tax abatement 
not to exceed

2% of taxes 
abated during the 
term of the tax 
abatement not to 
exceed

Available Online

 
$1,800.00 $1,800.00

Employee Employee Records - If Available Not Available Online 
Development  to employee or designee

1st Copy No Charge No Charge
2nd copy $.10/pg + * $.10/pg + *
To non-employee $.10/pg + * $.10/pg + *

Benefit Employee Records - If Available Not Available Online 
Services to employee or designee

1st Copy No Charge No Charge
2nd copy $.10/pg + * $.10/pg + *
To non-employee $.10/pg + * $.10/pg + *

Fire EMS Reports $.10/pg + * $.10/pg + * Not Available Online
Environmental Impact Statements $.10/pg + * $.10/pg + * Not Available Online
NFIRS Reports $.10/pg + * $.10/pg + * Not Available Online

 Research * * Not Available Online
 Digital Photos to Disc * * Not Available Online

CITY OF PORTAGE 
2016 CHARGES FOR DOCUMENTS
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CHARGES FOR DOCUMENTS CONT.   

ORIGINATING CHARGES PER COPY   
DEPARTMENT DOCUMENT TITLE FORMER CURRENT ONLINE AVAILABILITY

Police POLICE REPORTS:   Not Available Online
Minor Incident Report $.10/pg + * $.10/pg + *
Up to 20 pages $.10/pg + * $.10/pg + *
From 21-40 pages $.10/pg + * $.10/pg + *
From 41-60 pages $.10/pg + * $.10/pg + *
Accident Reports: Not Available Online
UD-10 Form $.10/pg + * $.10/pg + * Not Available Online
w/supplemental Info up to 20 pages $.10/pg + * $.10/pg + *
From 21-40 pages $.10/pg + * $.10/pg + *
From 41-60 pages $.10/pg + * $.10/pg + *
Over 60 pages $.10/pg + * $.10/pg + *
Police Reports Facsimile Charge No Charge No Charge Not Applicable
Photographs Not Available Online
Booking Photo $.38 + * $.38 + * Not Available Online
Booking Room Videos, Lobby Videos, $.38 + * $.38 + * Not Available Online
Interview Videos, Evidence Videos and $.38 + * $.38 + *
Mobile Video Digital Recordings $.38 + * $.38 + *
*Digital Photos to Disc $.38 + * $.38 + * Not Available Online
Visa Clearance $11.00 $11.00 Not Available Online
Audio Tapes $.38 + * $.38 + * Not Available Online
Non-criminal Fingerprints Not Available Online
     Resident or Portage Business $8.00/card $8.00/card
     Non-resident $15.00/card $15.00/card
Application to Set Aside Conviction Permit Through the Court Through the Court Not Available Online
Bond Fee $10.00 $10.00

CITY OF PORTAGE 
2016 CHARGES FOR DOCUMENTS
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CHARGES FOR DOCUMENTS CONT.   

ORIGINATING CHARGES PER COPY   
DEPARTMENT DOCUMENT TITLE FORMER CURRENT ONLINE AVAILABILITY

PAPER FORMAT - IN COLOR: Available as part of GIS Mapping Service 
Community 
Development 8 x 11 ("A" size) without Aerial $1.00 $1.00 Available as part of GIS Mapping Service 
(Maps, plans, 11 x 17 ("B" size) without Aerial $2.00 $2.00 Available as part of GIS Mapping Service 
tracings, 18 x 24 ("C" size) without Aerial $3.00 $3.00 Available as part of GIS Mapping Service 
plats, etc.) 24 x 36 ("D" size) without Aerial $5.00 $5.00 Available as part of GIS Mapping Service 

30 x 30 ("E" size) without Aerial $10.00 $10.00 Available as part of GIS Mapping Service 
 8 x 11 ("A" size) with Aerial $2.00 $2.00 Available as part of GIS Mapping Service 

11 x 17 ("B" size) with Aerial $5.00 $5.00 Available as part of GIS Mapping Service 
18 x 24 ("C" size) with Aerial $10.00 $10.00 Available as part of GIS Mapping Service 
24 x 36 ("D" size) with Aerial $20.00 $20.00 Available as part of GIS Mapping Service 
30 x 30 ("E" size) with Aerial $25.00 $25.00 Available as part of GIS Mapping Service 
Building Plan/Site Plan (24x36) $5.00/sheet $5.00/sheet Not Available Online
(copyright restrictions may apply)
Planning and Zoning Code with Land 
Development Regulations $.10/pg + * $.10/pg + * Available Online
Zoning Map, Future Land Use Map (11x17) $5.00 $5.00 Available as part of GIS Mapping Service
Zoning Map, Future Land Use Map (24x36) $10.00 $10.00 Available as part of GIS Mapping Service
Subdivision and Land Division Regulations $.10/pg + * $.10/pg + * Available Online
Comprehensive Master Plan $.10/pg + * $.10/pg + * Available Online
Comprehensive Master Plan - CD ROM $5.00 $.38 + * Available Online
Major Thoroughfare Plan Status update $.10/pg + * $.10/pg + * Available Online
Capital Improvement Program (CIP) $.10/pg + * $.10/pg + * Available Online
Capital Improvement Program (CIP) - CD ROM $.38 + * $.38 + * Available Online
Property Notification Address List $.10/pg. $.10/pg. Not Applicable
CDBG Consolidated Plan $.10/pg + * $.10/pg + * Available Online
CDBG Annual Action Plan $.10/pg + * $.10/pg + * Available Online
Analysis of Impediments to Fair Housing Study $.10/pg + * $.10/pg + * Available Online

DIGITAL FORMAT:   

Digital Aerial Photo of City $40/section $40/section Available as part of GIS Mapping Service 
(one foot pixel resolution)   
Digital Aerial Photo of Entire City - All Sections $750.00 $750.00 Available as part of GIS Mapping Service 
   

CITY OF PORTAGE 
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CHARGES FOR DOCUMENTS CONT.   

ORIGINATING CHARGES PER COPY   
DEPARTMENT DOCUMENT TITLE FORMER CURRENT ONLINE AVAILABILITY

Community Digital Topographic Maps $25/quarter $25/quarter Available as part of GIS Mapping Service 
section section

Development All 36 Sections  $1,500.00 $1,500.00 Available as part of GIS Mapping Service 
(Continued) Digital (GIS) Map Layers (streets, $100/layer $100/layer Available as part of GIS Mapping Service 
(Maps, plans, hydrology, zoning, etc.)   
tracings, Digital (GIS) Parcel Map Layer 0.10/parcel $.10/parcel Available as part of GIS Mapping Service 
plats, etc.) $25 minimum $25 minimum
Continued $750 maximum $750 maximum

Custom Mapping * * Available as part of GIS Mapping Service 
 Building/Site Plan e-mailed * * Not Available Online
 (copyright restrictions may apply)

Information Compact Disk $.38 + * $.38 + * Not Applicable
Technology DVD Productions (copy of) $.38 + * $.38 + * Not Applicable

Computer Research * * Not Applicable
 

 
* NOTE:  Charge per document is $0.10/page, labor costs and up to 50% of the hourly wage for benefit costs of lowest paid individual capable of performing the work, plus mailing costs.
For requests involving in excess of 15 minutes of staff time, the charge will be based on the nearest quarter-hour increment after the first quarter hour rounded down.

CITY OF PORTAGE 
2016 CHARGES FOR DOCUMENTS

5
(28)          



2016 RECREATION PROGRAM FEE RECOMMENDED REVISIONS 
 

(Revisions indicated in bold) 
ACTIVITY 2014 FEES 2015 FEES 2016 FEES 

Adult Softball Leagues (13 games) 
Non-resident fee per person 
Non-resident team fee – 2 wks prior to 
deadline 
Late registration fee 
Over 50 teams 
Doubleheader teams 
Team conduct violation 

Late Summer Softball Leagues (7 games) 
 

$540 
$20 
$680 
 
$40 
$660 
$1050 
$20 
$400 

Same 
Same 
Same 
 
Same 
Same 
Same 
Same 
Same 

Same 
Same 
Same 
 
$50 
Same 
Same 
Same 
Same 

Ice Skating Lessons 
Per person 

 
$20 

 
Same 

 
$22 

Youth Cross Country Ski Lessons 
Per person 

 
$15 

 
Same 

 
Same 

Adult Cross Country Ski Lessons 
Per person 

 
$20 

 
Same 

 
Same 

Downhill Skiing Fee 
Per person 
Family 

 
$5 
$10 

 
Same 
Same 

 
Same 
Same 

Ramona Park Vehicle Permits 
Resident Daily pass 
Non-resident Daily pass 
Resident Annual pass 
Non-resident Annual pass 
Daily Bus pass 

 
$5 
$10 
$25 
$45 
$50 

 
Same 
Same 
Same 
Same 
Same 

 
Same 
Same 
Same 
Same 
Same 

The Ice Rink @ Millennium Park 
Skate fee per person 
Skate Rental 
Skate Sharpening  
10 Skate Discount Card 
Group Rental – 1 ½ hours 
 

 
$4 
$3 
$3 
$25 
$100 
 

 
Same 
Same 
Same 
Same 
Same 

 
$5 
Same 
Same  
$30 
$120 
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2016 RECREATION PROGRAM FEE RECOMMENDED 
REVISIONS 

 
(Revisions indicated in bold) 

PARK FACILITIES 2014 FEES 2015 FEES 2016 FEES 
 

FOOTBALL & SOCCER FIELDS 
League Play 
     Weeknights (2-3 hours) 

Field/Season non-profit 
Field/Season profit 

     Weekends (4-6 hours) 
Field/Season non-profit 
Field/Season profit 

 
 
$250 
$410 
 
$385 
$610  

 
 
Same 
Same 
 
Same 
Same 

 
 
$275 
$450 
 
$425 
$670 

Weekend Tournaments 
Field/Day non-profit 
Field/Day profit 

 
$200 
$310  

 
Same 
Same 

 
$220 
$340 

Camps and Clinics 
Field per 4 hrs non-profit 
Additional hourly fee non-profit 
Field per 4 hrs profit 
Additional hourly fee profit 

 
$75 
$10  
$120 
$20  

 
Same 
Same 
Same 
Same 

 
$80 
$10 
$130 
$20 

Team Practice Reservation Fee 
Non-profit 1 ½ hour fee 
Profit 1 ½ hour fee 

 
$15 
$30 

 
Same 
Same 

 
Same 
Same 

SOFTBALL FIELDS 
Youth League Tournaments 

Field/Day non-profit 
Field/day profit 
Deposit 

 
$50 
$75 
$100 

 
$60 
Same 
Same 

 
Same 
Same 
Same 

Adult Softball Tournaments 
Field/Day non-profit 
Field/Day profit 
Deposit 

 
$50 
$75 
$100 

 
$60 
Same 
Same 

 
Same 
Same 
Same 

Practice Field Reservation 
Per 1 ½ hour 

 
$10 

 
Same 

 
$15 

Softball Tournament Field Preparation 
Fee per day per field 

 
$50 

 
$60 

 
Same 

Independent Leagues (no prep) 
Field per season 

 
$380 

 
Same 

 
Same 
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2016 RECREATION PROGRAM FEE RECOMMENDED 
REVISIONS 

 
(Revisions indicated in bold) 

PARK FACILITIES 2014 FEES 2015 FEES 2016 FEES 
 

SCHRIER PARK RENTAL 
Weekends/Holidays – first 3 hrs 

Additional hourly fee 
Daily maximum fee 

Weekdays (Mon-Fri) – first 3 hrs 
Additional hourly fee 
Daily maximum fee 

$190 
$60 
$400  
$140 
$40 
$290 

Same 
$50 
Same 
Same 
$35 
Same 

Same 
Same 
Same 
Same 
Same 
Same 

Non-Profit Meetings per hour $25 Same Same 
Damage deposit $100 Same Same 

OPEN PAVILION RENTAL 
Weekends/Holidays 
Weekdays (Mon – Fri) 

Central Park 
Lakeview Park #1 & #2 
Ramona Park #1 & #2 
Westfield Park 

$110 
$70 

Same 
Same 

Same 
Same 

SPECIAL EVENT SERVICE  
Daily fee 
Damage deposit  

$250-$375 
$100 

Same 
Same 

Same 
Same 

SOUTH WESTNEDGE SKATEPARK 
Special Event Rental – 4 hrs $150 Same Same 

CELERY FLATS RENTAL  
Schoolhouse Classroom daily fee 
     Damage deposit 

$50 
$50 

Same 
Same 

Same 
Same 

Gazebo Rental – first 3 hrs 
  Additional hourly fee 

     Damage deposit 

$65/3 hrs 
$15 
$50 

Same 
Same 
Same 

Same 
Same 
Same 

Grain Elevator 
     Group Rental – first 3 hrs 

  Additional hourly fee 
     Damage deposit 

 
$125 
$30 
$100 

 
Same 
Same 
Same 

 
Same 
Same 
Same 

Hayloft Theatre * 
     Group Rental – first 5 hrs 

  Additional hourly fee 
  Daily maximum 

     Wedding fee 
  Friday Rehearsal option      

      Outside Performance - evening 
      Rental fee - Chairs 
      Cleaning fee - Interior restroom 
      Damage deposit 

 
$350 
$50 
$700  
$700 
NA 
$300  
NA 
NA 
$100 

 
$400 
$60 
$750 
$750 
$100 
Same 
$60 
$15 
$150 

 
Same 
Same 
$770 
$770 
Same 
Same 
Same- Rental Fee 
Remove 
Same 
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2016 RECREATION PROGRAM FEE RECOMMENDED 
REVISIONS 

 
(Revisions indicated in bold) 

PARK FACILITIES 2014 FEES 2015 FEES 2016 FEES 
 

Stuart Manor * 
     Group Rental – first 3 hrs 

Additional hourly fee 
     Damage deposit 

 
$140 
$30 
$150 

 
Same 
Same 
Same 

 
Same 
Same 
Same 

Amphitheatre * 
     Group Rental – first 3 hrs 

Additional hourly fee 
     Damage Deposit 

 
$140 
$30 
$100 

 
$180 
Same 
Same 

 
Same 
Same 
Same 

OVERLANDER BANDSHELL 
Non-Profit Group – first 3 hrs 

Additional hourly fee 
$140 
$40 

Same 
Same 

Same 
Same 

Profit-Making Group* - first 3 hrs 
Additional hourly fee 
15% of gross receipts 

$115  
$40 

Same 
Same 

Same  
Same 

Past Sunset – Additional hourly fee $30 Same Same 
Damage deposit $100 Same Same 

*Extra Fees:  15% of gross receipts plus applicable fees for additional staff, special equipment, rehearsals 
WALK-RUN FUNDRAISING EVENTS 

Base fee 
Over 200 Participants Additional 
fee per participant 

$450 
$0.75  

Same 
Same 

$475 
$1.00 

Early Set-Up $100 Same Same 
Additional Staff Charges (per hour) $25 Same Same 
Damage/deposit reservation NA $100 Same 
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Attachment "A"

SPECIAL ASSESSMENT RATES 2016

Residential Commercial/Industrial

2015 Proposed 2015 Proposed

for 2016 for 2016

Water 35.16$       38.77$      45.92$       50.64$      

Sewer 35.14$       43.77$      38.12$       47.48$      

Unassessed Sewer* 65.95$       77.92$      80.75$       95.40$      

Sewer through 27.36$       32.50$      32.74$       38.89$      

Unimproved Land

Petitioned Street Reconstruction 83.18$       104.65$    88.70$       111.59$    

with Curb & Gutter

(including new storm sewer)

Petitioned Street Reconstruction with 64.06$       81.44$      69.38$       88.21$      

Curb & Gutter (existing 

adequate storm sewer)

Petitioned Curb and Gutter 51.29$       56.79$      51.29$       56.79$      

(done in conjunction with

either street reconstruction

or sanitary sewer installation)

Petitioned Street Reconstruction 35.29$       40.02$      40.59$       46.03$      

Petitioned Storm Sewer 25.71$       38.18$      27.71$       41.16$      

(done separate from

street reconstruction)

Sidewalk 28.34$       34.76$      29.75$       36.49$      

Drive Approach (Single) 1,144.00$  1,144.00$ 1,144.00$  1,144.00$ 

Drive Approach (Double) 1,960.00$  1,960.00$ 1,960.00$  1,960.00$ 

Sewer Lead 1,096.00$  1,536.67$ 1,096.00$  1,536.67$ 

Sewer Lead-Unimproved Land 1,096.00$  1,536.67$ 1,096.00$  1,536.67$ 

3/4-in. Water Service 984.00$     984.00$    984.00$     984.00$    

1-in. Water Service 1,160.00$  1,160.00$ 1,160.00$  1,160.00$ 

1 1/4-in. Water Service 1,235.00$  1,235.00$ 1,235.00$  1,235.00$ 

*  This rate will apply to sewer extension districts initiated prior to 11-7-06.

(41)          



CITY COUNCIL AGENDA ITEM F.2.
DECEMBER 1, 2015

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: Tentative Amendment for Oakland Hills at Centre Planned Development 
 

SUPPORTING PERSONNEL: Vicki Georgeau, Director of Community Development
 
ACTION RECOMMENDED: That City Council:

a. accept the Tentative Amendment for the Oakland Hills 
at Centre Planned Development and set a public hearing 
for January 12, 2016, and

b. subsequent to the public hearing, approve the Tentative 
Plan Amendment for the Oakland Hills at Centre 
Planned Development subject to the two conditions 
cited in the October 30, 2015 Department of Community 
Development staff report.   

 
An application has been received from American Village Development II, LLC, to amend the 
previously approved tentative plan for the Oakland Hills at Centre Planned Development (PD).  The 
2015 amendment proposes to revise the attached residential layout (within the southwest portion of the 
property), reduce the number of residential condominium units from 107 to between 85 and 100 and 
update the project phasing timeline.

As reminders for City Council, the following several Council actions have occurred relative to this 
Planned Development project:

 In 2006, City Council approved the Oakland Hills at Centre PD rezoning tentative plan for the 
approximate 47.6-acre property and authorized 116 attached single family residential 
condominiums within the interior of the property and between 30,000 and 50,000 square feet of 
offices in a multiple building arrangement along West Centre Avenue and Oakland Drive.

 In 2009 and since construction did not commence within the required two-year period, City 
Council granted a two-year extension to the PD rezoning / tentative plan approval that included 
an updated tentative plan with minor changes (boundary line adjustment between the office and 
residential portions of PD, updated acreages and densities, revised phasing schedule). 

 In 2009, City Council also approved the final plan for the approximate 7,000-square-foot Cole-
Gavlas office building along West Centre Avenue.

 In 2012, City Council approved a second tentative plan amendment that added a 150-foot-tall 
wireless telecommunications tower (“monopine”) within the office portion of the PD along 
Oakland Drive, revised the layout of the attached residential portion of the PD with a reduction 
in total number of units from 116 to 107, revised the layout of the office portion of the PD 
along West Centre Avenue and Oakland Drive and updated the project phasing timeline.  In 
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conjunction with the tentative plan amendment, City Council also approved a final plan for 
Verizon Wireless to construct the 150-foot-tall monopine tower and related site improvements 
along Oakland Drive. 

 In 2014, City Council approved a final plan for the approximate 3,000-square-foot 1st Source 
Bank building along West Centre Avenue.

With regard to the current application, the layout of the attached residential condominium buildings 
has been revised to reflect anticipated market conditions / demand and identifies a total of 92 
condominium units in a duplex building configuration.  While the applicant anticipates the duplex style 
building will dominate the residential community, flexibility is requested to include other building 
styles such as single family detached, three-plex and/or four-plex buildings with the total number of 
condominiums ranging between 85 to 100 units.  The residential buildings will maintain a 20-foot 
minimum setback from the outer perimeter of the property, 25-foot setback from the edge of the 
internal streets and 15-foot separation between buildings.  The applicant has indicated that a reduction 
of the perimeter setback from 40 feet to 20 feet and a reduction of the building separation from 20 feet 
to 15 feet will accommodate additional two-unit buildings and offset the reduction in overall dwelling 
units.

Furthermore, the layout of the office portion of the development has been revised to reflect the 
construction of the Cole-Gavlas and 1st Source Bank buildings and associated boulevard drive from 
West Centre Avenue, the 150-foot tall monopine tower installation along Oakland Drive and the future 
marketing plan.  Multiple office buildings ranging in size from 1,250 to 30,000 square feet continue to 
be envisioned for the remainder of office portion of the PD along West Centre Avenue and Oakland 
Drive.  Office buildings will continue to maintain a 50-foot setback / green belt from West Centre 
Avenue and Oakland Drive and a 20-foot setback from the perimeter of the property, with the 
exception of the north property line adjacent to the monopine tower, which was previously approved 
for a 10-foot perimeter setback. 

The applicant is working with the adjacent property owner (8040 Oakland Drive) to incorporate joint 
access to Oakland Drive that will be shared between the proposed office buildings and the monopine 
tower.  If this shared driveway arrangement does not occur, access for the planned office building will 
be obtained from the residential boulevard driveway to the south.  Additionally, if the monopine owner 
does not approve this joint driveway arrangement, access to the monopine tower will be obtained from 
the residential boulevard driveway to the south.  Finally, and consistent with the 2012 tentative plan 
amendment, the applicant has indicated the existing trees located along Oakland Drive will be 
maintained to the extent possible to screen / blend the monopine tower with the surrounding area.

In a report dated October 30, 2015, the Department of Community Development recommended 
approval of the Tentative Plan Amendment for Oakland Hills at Centre subject to two conditions: 1) 
the applicant maintains, to the extent possible, the existing trees located along Oakland Drive to screen 
/ blend the monopine tower with the surrounding area; and 2) if the shared driveway arrangement with 
8040 Oakland Drive does not occur, access for the planned office buildings and existing monopine 
tower will be obtained from the residential boulevard driveway to the south.

The Planning Commission convened a public hearing during the November 5, 2015 meeting to 
consider the tentative plan amendment.  Mr. Jack Gesmundo, representing American Village 
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Development II, LLC, was present to support the request and discuss the planned development project. 
 One citizen, Mr. Greg Nuyen (owner of 8040 Oakland Drive), was present and spoke in support of the 
tentative plan amendment.  No additional citizens spoke regarding the proposed tentative plan 
amendment.  After careful consideration, the Planning Commission voted 7-0 to also recommend to 
City Council that the 2015 Tentative Plan Amendment for Oakland Hills at Centre PD be approved 
subject to the same two conditions identified in the October 30, 2015 Department of Community 
Development staff report.
  
 
FUNDING: N/A 
 
Attachments: 1. November 13, 2015 Planning Commission transmittal

2. November 5, 2015 Planning Commission Minutes 
3. Department of Community Development report dated October 30, 2015 

(with attachments)
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CITY COUNCIL AGENDA ITEM F.3.
DECEMBER 1, 2015

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: South Shore Drive Sanitary Sewer Project #416-S
 

SUPPORTING PERSONNEL: W. Christopher Barnes, Director of Transportation and Utilities
James Hudson, City Clerk

 
ACTION RECOMMENDED: That City Council adopt Resolution No. 2 for the South Shore 

Drive Sanitary Sewer Project #416-S, setting a public hearing of 
necessity on December 15, 2015.

 
Attached is Special Assessment Resolution No. 2 for the South Shore Drive Sanitary Sewer Project 
#416-S.  The FY 2015 - 2016 Capital Improvement Program budget includes the installation of 
infrastructure improvements to South Shore Drive from South Westnedge Avenue to West End Drive.  
In addition to sanitary sewer, the project area will be reconstructed and receive widened bicycle lanes, 
asphalt pavement replacement, minor storm drainage improvements and replacement of the existing 
water main.  South Shore Drive from South Westnedge Avenue to West End Drive currently does not 
have accessible sanitary sewer service available to abutting properties.  

Previous Council action relating to this project includes:

 On November 17, 2015, City Council adopted Resolution No. 1 on this project, accepted the 
City Manager Report dated October 13, 2015, and requested preparation of Resolution No. 2.

It is recommended that City Council adopt Resolution No. 2 for the South Shore Drive Sanitary Sewer 
Project #416-S, setting a public hearing of necessity on December 15, 2015.
 
FUNDING: The improvements are funded in FY 2015-2016 of the Capital Improvement Program 

(CIP) budget by the utilization of special assessment bonds, city-share bonds and 
Municipal Street millage funds. 

 
Attachments: 1. Resolution #2

(69)          



(70)          



(71)          



(72)          



(73)          



(74)          



(75)          



CITY COUNCIL AGENDA ITEM F.4.
DECEMBER 1, 2015

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: Resolution for Mowing MDOT Properties
 

SUPPORTING PERSONNEL: Rod Russell, Director of Public Services
 
ACTION RECOMMENDED: That City Council approve a Performance Resolution for 

Governmental Agencies for required permits to mow three 
Michigan Department of Transportation properties in the City of 
Portage.

 
The Michigan Department of Transportation (MDOT) mows properties they own adjacent to roadways 
only once during the summer season. To keep these highly visible areas in the City of Portage properly 
maintained, the city's Department of Public Services annually hires a contractor to regularly mow these 
following MDOT properties:

1. I-94 & South Westnedge Avenue interchange and retention basins 
2. I-94 & Oakland Drive interchange and ride share lot
3. US-131 & West Centre Avenue interchange and ride share lot

The MDOT permits for the listed properties expired on October 31, 2015.  During the renewal process, 
the Department of Public Services discovered that MDOT now requires a Performance Resolution for 
Governmental Agencies to be accepted by City Council before MDOT will renew the permits. This 
resolution releases MDOT from any responsibilities or repairs should an incident involving the city or 
its contractor occur on the permitted MDOT properties.

Therefore, it is recommended that City Council approve the Performance Resolution for Governmental 
Agencies for the required permits to mow these three MDOT properties in the future.
 
FUNDING: Funding for the MDOT mowing activity is programmed in the Major Streets Roadside 

Maintenance Fund. 
 
Attachments: 1. MDOT Performance Resolution
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CITY COUNCIL AGENDA ITEM F.5.
DECEMBER 1, 2015

TO: Honorable Mayor and City Council 

FROM: Laurence Shaffer, City Manager

SUBJECT: 2016 Pre-Council Meetings

SUPPORTING PERSONNEL: Rob Boulis, Deputy City Manager

ACTION RECOMMENDED: That City Council set the dates for Pre-Council meetings for the 
2016 calendar year.

The City Charter requires the City Council to meet at least twice per month.  During the regular 
meeting of November 17, 2015, Council requested to re-establish the preparatory Council meetings 
prior to the regular City Council meetings, during which Councilmembers have the opportunity to 
review upcoming agenda business with the ability to ask questions and request additional information. 

It was the consensus of the Council that Mondays beginning at 9 a.m. would be a suitable day and 
time to conduct "Pre-Council" meetings.  (This meeting time will not conflict with the 2016 Central 
County Transportation Authority meetings, on which Councilmembers Pearson and Urban serve.)  

As such, a proposed meeting schedule for Pre-Council meetings to be held at 9 a.m. during the 2016 
calendar year is recommended as noted below.

January 11 and 25
February 8 and 22
March 7 and 21
April 11 and 25
May 9 and 23
June 13 and 27 
July 11 and 25 
August 8 and 22
*September 6 and 19
October 3, 17 and 31
November 14
December 5 and 19

*Due to the Labor Day holiday, the proposed Pre-Council meeting for the September 6 regular
City Council meeting is set for that same Tuesday.

FUNDING: N/A 

Attachments: 1. Proposed 2016 Dates
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January 

Su Mo Tu We Th Fr Sa
1 2

3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

April

Su Mo Tu We Th Fr Sa
1 2

3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

July

Su Mo Tu We Th Fr Sa
1 2

3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

October

Su Mo Tu We Th Fr Sa
1

2 3 4 5 6 7 8
9 10 11 12 13 14 15

16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

February

Su Mo Tu We Th Fr Sa
1 2 3 4 5 6

7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29

May

Su Mo Tu We Th Fr Sa
1 2 3 4 5 6 7
8 9 10 11 12 13 14

15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

August

Su Mo Tu We Th Fr Sa
1 2 3 4 5 6

7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

November

Su Mo Tu We Th Fr Sa
1 2 3 4 5

6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

March

Su Mo Tu We Th Fr Sa
1 2 3 4 5

6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

June

Su Mo Tu We Th Fr Sa
1 2 3 4

5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

September

Su Mo Tu We Th Fr Sa
1 2 3

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

December

Su Mo Tu We Th Fr Sa
1 2 3

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

 2016 City Council Meeting Dates

3/25 - Good Friday:  City Hall Closed at 12 noon

12/23 - City Hall Closed at 12 noon
12/26 - Christmas Day Observed
PPS Christmas Break is undetermined at this time.

11/8 - Election Day

 Council Meeting Date H US Holiday (City Hall Closed) 2nd & 4th Tuesday of the Month PPS Break

Proposed Pre-Council Meetings
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CITY COUNCIL AGENDA ITEM F.6.
DECEMBER 1, 2015

TO: Honorable Mayor and City Council 

FROM: Laurence Shaffer, City Manager

SUBJECT: Austin Lake Governmental Lake Board - Appoint New Member

SUPPORTING PERSONNEL: James Hudson, City Clerk

ACTION RECOMMENDED: That City Council appoint one Councilmember to the Austin 
Lake Governmental Lake Board.

The Austin Lake Governmental Lake Board was established in April 1996 as a requirement of the 
Natural Resources and Environmental Protection Act, Act 451 of 1994, Part 309 Inland Lake 
Improvements, as the Austin Lake Riparian, Inc., Board (lake property owners’ association) prepared 
to undergo a dredging project.  At the time the Austin Lake Governmental Lake Board was 
established, Act 451 of 1994 required the appointment of one representative of each local unit of 
government.  However, in 2004, an amendment to the act (effective March 1, 2005), requires the 
appointment of two members of the local unit of government if there is only one such unit.  As Austin 
Lake lies fully within the City of Portage, it is appropriate that two representatives of the City of 
Portage serve on the board.

Currently, Councilmember Jim Pearson and former Councilmember Ed Sackley represent the City of 
Portage on the Austin Lake Governmental Lake Board.  Mr. Sackley has tendered his resignation from 
the board.  As such, it is recommended that Council appoint another Councilmember to the board.

FUNDING: N/A 

Attachments: 1. N/A
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CITY COUNCIL AGENDA ITEM F.7.
DECEMBER 1, 2015

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: Board and Commission Interviews
 

SUPPORTING PERSONNEL: James Hudson, City Clerk
 
ACTION RECOMMENDED: That City Council set a Special Meeting on Tuesday, January 

12, 2016, beginning at 5:30 p.m., to interview Board and 
Commission applicants.

 
Section 2 – Article 7 of the Code of Ordinances affirms that City Council recognizes and appreciates 
the value and importance each Board or Commission plays in advising the Council in its decision-
making process. Board and Commission interviews are performed each year in October, January and 
May.

Per the Policy for Appointments to Citizen Advisory Boards, applicants for the following Boards and 
Commissions and any other vacancies that arise will be interviewed: 

Board of Review 5 expiring terms, 1 vacancy       
Construction Board of Appeals                 1 vacancy
Zoning Board of Appeals 2 expiring terms

As reflected on the attached Board and Commission Vacancy Summary, applicants will be interviewed 
at this time to fill vacancies on the Board of Review, Construction Board of Appeals and Zoning Board 
of Appeals.  It is recommended that City Council set a Special Meeting on Tuesday, January 12, 2016, 
beginning at 5:30 p.m., to interview Board and Commission applicants.

 
FUNDING: N/A 
 
Attachments: 1. Vacancy Summary
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CITY COUNCIL AGENDA ITEM F.8.
DECEMBER 1, 2015

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: LDFA Refunding Bonds Savings - Analysis Report
 

SUPPORTING PERSONNEL: William Furry, Finance Director
 
ACTION RECOMMENDED: Information Only
 
On November 19, 2015, bids were taken for refunding of the Local Development Finance Authority 
Bonds, Series 2004.  Four bids were submitted, the lowest by J.J.B. Hilliard, W. L. Lyons, LLC, with a 
true interest cost of 3.575557 percent.  The net savings from the sale will be $526,938.43, to be 
reflected as annual debt service reduction for the Local Development Finance Authority (LDFA) over 
the period from July 1, 2016 to January 1, 2030.

 
FUNDING: Local Development Finance Authority tax revenues. 
 
Attachments: 1. LDFA Refunding Analysis
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$2,725,000
Local Development Finance Authority of the

City of Portage - 2015 Tax Increment Refunding Bonds
(Taxable)

(Refunds 2004 Tax Increment Bonds)

NET SOURCES AND USES

   Dated Date: 12/01/15

   Closing Date: 12/10/15

Sources:

Bond Proceeds $2,725,000.00

Underwriter's Premium 0.00

Accrued Interest 2,241.03

$2,727,241.03

 

Uses:

Escrow Fund $2,650,000.00

Costs of Issuance 52,440.59

Underwriter's Discount 21,700.36

Interest Account 2,241.03

Available Amount 859.05

$2,727,241.03

Net Savings: $526,938.43

Present Value Savings: $419,675.00

Percent of refunded par: 15.837%

ded\refund\Portage - LDFA 2004.xls 11/19/2015
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$2,725,000
Local Development Finance Authority of the

City of Portage - 2015 Tax Increment Refunding Bonds
(Taxable)

NEW DEBT SERVICE
 

Total Fiscal

Date Principal Price Coupon Interest Debt Service Total

07/01/16 $52,290.73 $52,290.73

01/01/17 $180,000.00 102.099% 3.000% 44,820.63 224,820.63 $277,111.35

07/01/17 42,120.63 42,120.63

01/01/18 180,000.00 102.515% 3.000% 42,120.63 222,120.63 264,241.25

07/01/18 39,420.63 39,420.63

01/01/19 180,000.00 102.203% 3.000% 39,420.63 219,420.63 258,841.25

07/01/19 36,720.63 36,720.63

01/01/20 225,000.00 101.917% 3.000% 36,720.63 261,720.63 298,441.25

07/01/20 33,345.63 33,345.63

01/01/21 220,000.00 101.408% 3.000% 33,345.63 253,345.63 286,691.25

07/01/21 30,045.63 30,045.63

01/01/22 215,000.00 100.550% 3.000% 30,045.63 245,045.63 275,091.25

07/01/22 26,820.63 26,820.63

01/01/23 210,000.00 99.369% 3.000% 26,820.63 236,820.63 263,641.25

07/01/23 23,670.63 23,670.63

01/01/24 205,000.00 99.118% 3.125% 23,670.63 228,670.63 252,341.25

07/01/24 20,467.50 20,467.50

01/01/25 200,000.00 99.222% 3.250% 20,467.50 220,467.50 240,935.00

07/01/25 17,217.50 17,217.50

01/01/26 195,000.00 99.578% 3.500% 17,217.50 212,217.50 229,435.00

07/01/26 13,805.00 13,805.00

01/01/27 190,000.00 98.875% 3.625% 13,805.00 203,805.00 217,610.00

07/01/27 10,361.25 10,361.25

01/01/28 185,000.00 99.520% 3.850% 10,361.25 195,361.25 205,722.50

07/01/28 6,800.00 6,800.00

01/01/29 175,000.00 * 99.465% 4.000% 6,800.00 181,800.00 188,600.00

07/01/29 3,300.00 3,300.00

01/01/30 165,000.00 * 99.465% 4.000% 3,300.00 168,300.00 171,600.00

 

$2,725,000.00 $705,302.60 $3,430,302.60 $3,430,302.60

   Dated Date:  12/01/15            Principal: $2,725,000.00

   Closing Date:  12/10/15            Accrued Interest: 2,241.03

Arbitrage Yield:  3.384377%            Credit Enhancement: 0.00

   N.I.C.:  3.572130%            Orig Issue Prem/(Disc): 10,507.35

   T.I.C.:  3.570059%

$2,737,748.38

*Term Bonds

ded\refund\Portage - LDFA 2004.xls 11/19/2015
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$2,725,000
Local Development Finance Authority of the

City of Portage - 2015 Tax Increment Refunding Bonds

ARBITRAGE YIELD WORKSHEET
 3.3843771%

Total Fiscal Present Value

Date Principal Coupon Interest Debt Service Total Debt Service

07/01/16 $52,290.73 $52,290.73 $51,320.03

01/01/17 $180,000.00 3.000% 44,820.63 224,820.63 $277,111.35 216,975.52

07/01/17 42,120.63 42,120.63 39,974.39

01/01/18 180,000.00 3.000% 42,120.63 222,120.63 264,241.25 207,294.74

07/01/18 39,420.63 39,420.63 36,177.23

01/01/19 180,000.00 3.000% 39,420.63 219,420.63 258,841.25 198,016.63

07/01/19 36,720.63 36,720.63 32,587.17

01/01/20 225,000.00 3.000% 36,720.63 261,720.63 298,441.25 228,395.20

07/01/20 33,345.63 33,345.63 28,615.43

01/01/21 220,000.00 3.000% 33,345.63 253,345.63 286,691.25 213,789.93

07/01/21 30,045.63 30,045.63 24,932.60

01/01/22 215,000.00 3.000% 30,045.63 245,045.63 275,091.25 199,961.14

07/01/22 26,820.63 26,820.63 21,521.87

01/01/23 210,000.00 3.000% 26,820.63 236,820.63 263,641.25 186,871.46

07/01/23 23,670.63 23,670.63 18,367.31

01/01/24 205,000.00 3.125% 23,670.63 228,670.63 252,341.25 174,485.22

07/01/24 20,467.50 20,467.50 15,357.68

01/01/25 200,000.00 3.250% 20,467.50 220,467.50 240,935.00 162,673.82

07/01/25 17,217.50 17,217.50 12,492.68

01/01/26 195,000.00 3.500% 17,217.50 212,217.50 229,435.00 151,418.55

07/01/26 13,805.00 13,805.00 9,686.05

01/01/27 190,000.00 3.625% 13,805.00 203,805.00 217,610.00 140,616.91

07/01/27 10,361.25 10,361.25 7,029.87

01/01/28 185,000.00 3.850% 10,361.25 195,361.25 205,722.50 130,342.47

07/01/28 6,800.00 6,800.00 6,800.00

01/01/29 175,000.00 4.000% 6,800.00 181,800.00 188,600.00 181,800.00

07/01/29 3,300.00 3,300.00 3,300.00

01/01/30 165,000.00 4.000% 3,300.00 168,300.00 171,600.00 168,300.00

 

$2,725,000.00 $705,302.60 $3,430,302.60 $3,430,302.60 $2,869,103.90

   Dated Date:  12/01/15            Principal: $2,725,000.00

   Closing Date:  12/10/15            Accrued Interest: 2,241.03

Arbitrage Yield:  3.384377%            Credit Enhancement: 0.00

           Orig Issue Prem/(Disc): 10,507.35

$2,737,748.38

ded\refund\Portage - LDFA 2004.xls 11/19/2015
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$2,725,000
Local Development Finance Authority of the

City of Portage - 2015 Tax Increment Refunding Bonds
 

NET PRESENT VALUE SAVINGS ANALYSIS

        Net Present Value Savings/(Loss): $419,675.00

Remaining Fiscal 3.3843771%
Outstanding Non-Refunded New Net Net Present Value

   Date Debt Service Debt-Service Debt Service Savings/(Loss) Savings/(Loss) Savings/(Loss)

01/01/16 $237,500.00 $237,500.00 $0.00 $0.00 $0.00 $0.00

07/01/16 82,925.00 50,049.70 * 32,875.30 32,306.62

01/01/17 232,925.00 224,820.63 8,104.38 40,979.68 7,821.57

07/01/17 78,350.00 42,120.63 36,229.38 34,383.32

01/01/18 228,350.00 222,120.63 6,229.38 42,458.75 5,813.58

07/01/18 73,775.00 39,420.63 34,354.38 31,527.81

01/01/19 223,775.00 219,420.63 4,354.38 38,708.75 3,929.62

07/01/19 69,200.00 36,720.63 32,479.38 28,823.34

01/01/20 269,200.00 261,720.63 7,479.38 39,958.75 6,527.01

07/01/20 63,100.00 33,345.63 29,754.38 25,533.61

01/01/21 263,100.00 253,345.63 9,754.38 39,508.75 8,231.39

07/01/21 56,850.00 30,045.63 26,804.38 22,242.93

01/01/22 256,850.00 245,045.63 11,804.38 38,608.75 9,632.56

07/01/22 50,600.00 26,820.63 23,779.38 19,081.46

01/01/23 250,600.00 236,820.63 13,779.38 37,558.75 10,873.09

07/01/23 44,350.00 23,670.63 20,679.38 16,046.24

01/01/24 244,350.00 228,670.63 15,679.38 36,358.75 11,964.02

07/01/24 38,100.00 20,467.50 17,632.50 13,230.45

01/01/25 238,100.00 220,467.50 17,632.50 35,265.00 13,010.29

07/01/25 31,750.00 17,217.50 14,532.50 10,544.50

01/01/26 231,750.00 212,217.50 19,532.50 34,065.00 13,936.56

07/01/26 25,400.00 13,805.00 11,595.00 8,135.44

01/01/27 225,400.00 203,805.00 21,595.00 33,190.00 14,899.64

07/01/27 19,050.00 10,361.25 8,688.75 5,895.12

01/01/28 219,050.00 195,361.25 23,688.75 32,377.50 15,804.82

07/01/28 12,700.00 6,800.00 5,900.00 3,870.90

01/01/29 212,700.00 181,800.00 30,900.00 36,800.00 19,935.67

07/01/29 6,350.00 3,300.00 3,050.00 1,935.02

01/01/30 206,350.00 168,300.00 38,050.00 41,100.00 23,738.42

 

$4,192,500.00 $237,500.00 $3,428,061.57 $526,938.43 $526,938.43 $419,675.00

* Less accrued interest.
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$3,150,000
Local Development Finance Authority of the
City of Portage - 2004 Tax Increment Bonds

(Taxable)

REMAINING ORIGINAL DEBT SERVICE SCHEDULE

3.3843771%
Total Fiscal Present Value

   Date Principal Coupon Interest Debt Service Total Debt Service

01/01/16 $150,000.00 6.100% $87,500.00 $237,500.00 $237,500.00 $237,035.50

07/01/16 82,925.00 82,925.00 81,385.62

01/01/17 150,000.00 6.100% 82,925.00 232,925.00 315,850.00 224,797.10

07/01/17 78,350.00 78,350.00 74,357.71

01/01/18 150,000.00 6.100% 78,350.00 228,350.00 306,700.00 213,108.33

07/01/18 73,775.00 73,775.00 67,705.04

01/01/19 150,000.00 6.100% 73,775.00 223,775.00 297,550.00 201,946.24

07/01/19 69,200.00 69,200.00 61,410.51

01/01/20 200,000.00 6.100% 69,200.00 269,200.00 338,400.00 234,922.21

07/01/20 63,100.00 63,100.00 54,149.04

01/01/21 200,000.00 6.250% 63,100.00 263,100.00 326,200.00 222,021.32

07/01/21 56,850.00 56,850.00 47,175.52

01/01/22 200,000.00 6.250% 56,850.00 256,850.00 313,700.00 209,593.70

07/01/22 50,600.00 50,600.00 40,603.32

01/01/23 200,000.00 6.250% 50,600.00 250,600.00 301,200.00 197,744.55

07/01/23 44,350.00 44,350.00 34,413.55

01/01/24 200,000.00 6.250% 44,350.00 244,350.00 288,700.00 186,449.24

07/01/24 38,100.00 38,100.00 28,588.12

01/01/25 200,000.00 6.350% 38,100.00 238,100.00 276,200.00 175,684.11

07/01/25 31,750.00 31,750.00 23,037.18

01/01/26 200,000.00 6.350% 31,750.00 231,750.00 263,500.00 165,355.12

07/01/26 25,400.00 25,400.00 17,821.49

01/01/27 200,000.00 6.350% 25,400.00 225,400.00 250,800.00 155,516.55

07/01/27 19,050.00 19,050.00 12,924.99

01/01/28 200,000.00 6.350% 19,050.00 219,050.00 238,100.00 146,147.29

07/01/28 12,700.00 12,700.00 12,700.00

01/01/29 200,000.00 6.350% 12,700.00 212,700.00 225,400.00 212,700.00

07/01/29 6,350.00 6,350.00 6,350.00

01/01/30 200,000.00 6.350% 6,350.00 206,350.00 212,700.00 206,350.00

    

$2,800,000.00 $1,392,500.00 $4,192,500.00 $4,192,500.00 $3,551,993.38
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$3,150,000
Local Development Finance Authority of the
City of Portage - 2004 Tax Increment Bonds

(Taxable)

REMAINING NON-REFUNDED ORIGINAL DEBT SERVICE SCHEDULE

3.3843771%
Total Fiscal Present Value

Date Principal Coupon Interest Debt Service Total Debt Service

01/01/16 $150,000.00 6.100% $87,500.00 $237,500.00 $237,500.00 $237,035.50

 

$150,000.00 $87,500.00 $237,500.00 $237,500.00 $237,035.50
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$3,150,000
Local Development Finance Authority of the
City of Portage - 2004 Tax Increment Bonds

(Taxable)

REDEMPTION SCHEDULE

                Redemption Premium: 0.00%

 

 

Redeemed Redemption Total Fiscal 3.3843771%
Date Principal Interest Principal Premium Debt Service Total Present Value

01/01/16 $0.00 $0.00 $2,650,000.00 $0.00 $2,650,000.00 $2,650,000.00 $2,644,817.16

  

$0.00 $0.00 $2,650,000.00 $0.00 $2,650,000.00 $2,650,000.00 $2,644,817.16
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$3,150,000
Local Development Finance Authority of the
City of Portage - 2004 Tax Increment Bonds

(Taxable)

ESCROW CASH FLOW ANALYSIS

 Beginning Cash Balance: $2,650,000.00 *

Beginning Ending
Cash SLGS SLGS SLGS SLGS Debt Service Cash 0.00000%

Date Balance Principal Rate Interest Total Defeasance Balance Present Value

12/10/15 $2,650,000.00 $2,650,000.00

01/01/16 2,650,000.00 $0.00 0.000% $0.00 $0.00 $2,650,000.00 0.00 $0.00

 

 $0.00 $0.00 $0.00 $2,650,000.00 $0.00

            Total Cost of Escrow Requirements: $2,650,000.00

* Non-Interest bearing cash deposit held with the Escrow Agent.

December 10, 2015
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CITY COUNCIL AGENDA ITEM H.1.
DECEMBER 1, 2015

TO: Honorable Mayor and City Council 

 

FROM: Laurence Shaffer, City Manager
 

SUBJECT: Harris Drive Vacation Request - Final Action
 

SUPPORTING PERSONNEL: Vicki Georgeau, Director of Community Development
 
ACTION RECOMMENDED: That City Council take final action to vacate the south 

approximate 57-feet of Harris Drive.
 
A request has been received from Craig and Nancy Bahner that the south approximate 57-feet of 
Harris Drive (unimproved portion) be vacated to facilitate construction of a new single family home on 
the adjacent parcels to the south (10214 and 10220 East Shore Drive) which the applicants own.  Both 
parcels are currently vacant (the dwelling shown on the aerial photograph on 10220 East Shore Drive 
was razed after the photograph was taken).  According to the applicant, the presence of this 
approximate 57-foot strip of unimproved public right-of-way creates redevelopment limitations for 
construction of a new single family home.  The applicant has asked that it be vacated. 

Although this approximate 57-foot area of Harris Drive is an unimproved “paper” street, located within 
this right-of-way is an existing municipal sanitary sewer main.  This sewer main also extends 
approximately eight feet south of the southern end of the unimproved right-of-way.  If the vacation 
request is approved by City Council, the applicants will convey a 20-foot-wide easement to the City of 
Portage for the existing public sanitary sewer main.

Given the existing development pattern and surrounding land ownership, a future southerly extension 
of Harris Drive is not practical and this unimproved public right-of-way is not needed by the city.  As a 
result, the City Administration recommends the vacation request be approved subject to retaining a 
sanitary sewer easement and combining 10214 and 10220 East Shore Drive as one lot of record.  The 
Planning Commission reviewed the vacation request during the October 15, 2015 meeting and 
recommends it be approved subject to the above-noted conditions.  

City Council accepted the resolution to vacate the south approximate 57-feet of Harris Drive at the 
November 3, 2015 City Council meeting.  The resolution was placed on file for 28 days with the City 
Clerk and no public comment was received.  Final approval is recommended subject to the above-
noted conditions. 
 
FUNDING: N/A 
 
Attachments: 1. Resolution No. 2 to Vacate a Portion of Harris Drive

2. Harris Drive Map
3. Planning Commission transmittal dated October 16, 2015
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4. Planning Commission Minutes dated October 15, 2015
5. Department of Community Development report dated October 9, 2015
6. Draft sanitary sewer easement
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	 Call to Order.
	 Invocation: 
	 Pledge of Allegiance.
	 Roll Call.
	 Proclamations:
	A. Approval of City Council Meeting Minutes
	 Approval of the November 17, 2015 Regular City Cou
	Minutes


	B. Approval of Consent Agenda Motions 
	C. Accounts Payable Register:
	1. Communication from the City Manager recommending t
	City Manager's Report
	Accounts Payable Register


	D. Public Hearings:
	E. Petitions and Statements of Citizens:
	F. Reports from the Administration:
	1. Communication from the City Manager recommending t
	Revised CMR
	Proposed 2016 Charges for Documents
	Recommended 2016 Recreation Program Fee Revisions
	Resolutions for Community Development Fees, Electrical Permits, Building Permits, Plumbing and Mechanical Permits
	2016 Speical Assessments Rate Resolution

	2. Communication from City Manager recommending that
	Revised CMR
	November 13, 2015 Planning Commission transmittal
	November 5, 2015 Planning Commission Minutes 
	Department of Community Development report dated October 30, 2015 (with attachments)

	3. Communication from the City Manager recommending t
	City Manager's Report
	Resolution #2

	4. Communication from the City Manager recommending t
	City Manager's Report
	MDOT Performance Resolution

	5. Communication from the City Manager recommending t
	City Manager's Report
	Proposed 2016 Dates

	6. Communication from the City Manager recommending t
	City Manager's Report

	7. Communication from the City Manager recommending t
	City Manager's Report
	Vacancy Summary

	8. Communication from the City Manager regarding the
	City Manager's Report
	LDFA Refunding Analysis


	G. Communications:
	H. Unfinished Business:
	1. Communication from the City Manager recommending t
	City Manager's Report
	Resolution No. 2 to Vacate a Portion of Harris Drive
	Harris Drive Map
	Planning Commission transmittal dated October 16, 2015
	Planning Commission Minutes dated October 15, 2015
	Department of Community Development report dated October 9, 2015
	Draft sanitary sewer easement


	I. Minutes of Boards and Commissions Meetings:
	 1. Portage Public Schools District Advisory Counci
	PPS District Advisory Council of Oct. 15, 2015


	J. Council Committee Reports:
	K. New Business:
	L. Bid Tabulations:
	M. Other City Matters:
	1. Statements of Citizens.
	2. From City Council and City Manager.
	3. Reminder of Meetings:
	 a.  Wednesday, December 2, 8:15 a.m., Historic Dis


	N. Materials Transmitted.
	1. October 16, 2015 Materials Transmitted.
	October 16, 2015 Materials transmitted

	2. 2.   November 13, 2015 Materials Transmitted.
	MT

	 3. November 17, 2015 Materials Transmitted.
	Materials Transmitted of November 17, 2015.


	 Adjournment.



