
   

 

 
 

HOME OCCUPATION PERMIT INFORMATION 
 

 
Congratulations on your decision to conduct a home occupation.  To assist you in meeting Portage 
requirements, a Home Occupation Permit must be obtained before a person may operate a home 
business.  A Home Occupation Permit must meet the following criteria, per Section 42-129 of the 
Zoning Code: 
 
1. The occupation or profession is carried on as a subordinate use by a member of the family 

residing on the premises. 
 
2. The occupation or profession is carried on wholly within the principal building. 
 
3. No person outside the family is employed on the premises. 
 
4. No commodity, except one incidental to the home occupation, is sold on the premises. 
 
5. Not more than twenty-five (25) percent of the total floor area of any one floor (or basement) of 

the principal building is used for the home occupation. 
 
6. The home occupation does not require interior or exterior alterations or the use of mechanical or 

electronic equipment not customarily used for housekeeping. 
 
7. No sign is permitted. 
 
8. The home occupation does not produce or generate, in any way, noise, odor, dust, fumes, smoke, 

glare or comparable nuisances. 
 
9. The home occupation does not generate pedestrian or vehicular traffic beyond that normally 

generated by homes in the residential neighborhood. 
 
10. Only off-street parking facilities normal for residential use and located on the premises are used. 
 
Beauty shops, barber shops, restaurants, clinics, kennels and similar occupations and trades shall not 
be deemed a Home Occupation. 
 
 
*HOME OCCUPATION REVIEW FEE: $80  
 
Please feel free to contact the Department of Community Development at 269-329-4466 if you have 
any questions, would like a home occupation permit application mailed to you, or if we can provide 
any further customer assistance. 
 
 

Thank You. 
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HOME OCCUPATON PERMIT APPLICATION 
 
APPLICATION DATE         APPROVAL DATE:    
 
NAME OF APPLICANT         PHONE #:      
 
ADDRESS                
 
THE PROPERTY IS: OWNED:    LEASED:    LAND CONTRACT:     If leased or on land contract, 
written permission of the property owner must be submitted. 
 
 
ATTACH A WRITTEN DESCRIPTION OF THE HOME OCCUPATION TO BE CARRIED ON AT THE PREMISES, 
INCLUDING AN ASSESSMENT OF THE IMPACT OF THE PROPOSED HOME OCCUPATION ON THE PROPERTY OF 
OTHER PERSONS IN THE VICINITY/NEIGHBORHOOD. 
 
NAME OF PERSON CARRYING ON HOME OCCUPATION:          
 
IF MORE THAN ONE PESON IS GOING TO BE CARRYING ON THE HOME OCCUPATION, WHAT IS THEIR RELATIONSHIP TO 
YOU?              
 
ARE YOU PLANNING ON SELLING PRODUCTS IN CONJUNCTION WITH THE HOME OCCUPATION?  IF SO, WHAT: 
                
                
 
WILL CUSTOMERS COME TO THE RESIDENCE?  YES    NO    
 
WHAT IS THE TOTAL FLOOR AREA THAT WILL BE USED FOR THE HOME OCCUPATION?      
 
WHERE WILL THE HOME OCCUPATION TAKE PLACE?  FIRST FLOOR, SECOND FLOOR, BASEMENT, ETC.?    
                
 
IS ANY PART OF THE HOME OCCUPATION TO BE CONDUCTED IN AN ACCESSORY BUILDING?     
 
ARE ANY EXTERIOR ALTERATIONS PLANNED? YES    NO     IF YES, DESCRIBE:     
                
 
ARE ANY INTERIOR ALTERATIONS PLANNED? YES    NO     IF YES, DESCRIBE:     
                
 
WILL ADDITIONAL TRAFIC (e.g., car and/or truck) BE GENERATED AS A RESULT OF THE HOME OCCUPATION?   
               
 

I, the undersigned, acknowledge that I am aware of the requirements for approval of my home occupation and all regulations and obligations 
thereto will be fulfilled as required by ordinance. 
 
               
SIGNATURE OF APPLICANT       DATE 
 

Please note that the records of the City of Portage are public records and are available for inspection by members of the public. 
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