
   
 

 

 
BID ACKNOWLEDGEMENT 

 
 
Thank you for your inquiry regarding the joint bid project listed 
below: 
 

PAVEMENT LINE STRIPING & 
SPECIALITY PAVEMENT MARKING 

 
If your firm plans to bid on this project, please send an  
e-mail response to purchasing@portagemi.gov with the following 
information: 
 

Firm Name:        
Project Name:        
Firm’s Contact Person:      
Telephone Number:      
Fax Number:        
E-Mail Address:       
Postal Address:       

 
The City of Portage Purchasing Department will use this 
information to communicate with you in the event an addendum or 
change to this project is issued.  If you do not send this information 
to the City of Portage, you will not receive any follow-up 
notification of any changes to the project. 



   
 

 

 
 Date of Issue:  January 30, 2012 

NOTICE TO BIDDERS 
PAVEMENT LINE STRIPING & SPECIALTY PAVEMENT MARKING 

COOPERATIVE BID 
 
In the spirit of intergovernmental cooperation, the City of Kalamazoo, City of Portage, and Kalamazoo 
County Road Commission (KCRC) (jointly known as the ‘entities’) are collectively seeking bids for 
Pavement Line Striping & Specialty Pavement Marking throughout the County.  The work will be 
performed at different times, locations and for each of the three entities, as provided for in the 
specifications.  The City of Portage is the lead agency for this procurement and its bid terms are 
included in this document.  Bidders (contractors) must be listed on the Michigan Department of 
Transportation (MDOT) Prequalified Contractors Directory for N-3 Pavement Markings to bid on this 
work.  Bidders will have the opportunity to either bid on a portion of the work (division) or may bid 
on the entire scope of the work.  Separate contracts for the work will be issued and managed by each 
entity and will contain that entity’s own terms and conditions.  Such terms and conditions are included 
in the appendices for reference.   
 
The KCRC, the City of Portage, and the City of Kalamazoo reserve the right to accept or reject any or 
all bids in the best interest of the respective entity.  Each division may be awarded separately or jointly 
as may be determined to be in the best interest of the contracting entity.  The Contractor’s 
qualifications to complete the work in a timely and satisfactory manner will be considered in making 
the award. 
 
The City of Portage (the lead agency) will open sealed bids on Thursday, February 16, 2012 at 3:00 
p.m. prevailing local time in Portage City Hall Conference Room #1 at 7900 South Westnedge 
Avenue, on behalf of the City of Kalamazoo, the City of Portage and the Kalamazoo County Road 
Commission for Pavement Line Striping & Specialty Pavement Marking. 
 
Sealed bids may be mailed or delivered to the CITY OF PORTAGE, PURCHASING 
DEPARTMENT, 7900 South Westnedge Avenue, Portage, MI  49002.  Envelopes should be plainly 
marked: 
 
 SEALED BID: Pavement Line Striping & Specialty Pavement Marking 
 FOR OPENING: February, 16, 2012 
 
General specifications, description and conditions upon which the bid proposal is to be based are 
available at the City of Portage website: 

www.portagemi.gov/Departments/Purchasing/BidOpportunities.aspx. 
Bid packages will also be mailed upon request. 
 
A pre-bid meeting will be held on Wednesday, February 8, 2012 in Conference Room #1 of the 
Portage City Hall, 7900 South Westnedge Avenue, Portage, Michigan 49002 at 11:00 a.m.  The City 
of Kalamazoo, City of Portage, and the Kalamazoo Road Commission will each have representatives 
available at this meeting. 
If you have any questions regarding purchasing procedures or specifications, please contact the 
Portage Purchasing Department at (269) 324-9284. 
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1. INSTRUCTIONS TO BIDDERS 
 

1.1. Joint Bid:   
The City of Kalamazoo, City of Portage, and Kalamazoo County Road Commission 
are jointly seeking bids.  Each entity will contract with the successful bidder 
separately, using its own contract conditions.  Terms and conditions specific to each 
entity are included in this Request for Bids. 

1.2. Pre-Qualification – MDOT 
Only contractors listed on the Michigan Department of Transportation (MDOT) 
Prequalified Contractors Directory for N-3 Pavement Marking may bid on this 
project.  Bids received from contractors not listed the directory will not be read. 
 
Contractors bidding on this project will be required to be prequalified as an MDOT 
contractor.  In addition, any sub-contractors performing work on this paving project 
will also need to be MDOT prequalified.  Information on how to become a MDOT 
prequalified contractor can be found at the following web site:  
http://www.michigan.gov/mdot. 

1.3. Examination of Bid Documents: 
Before submitting a Proposal, Bidders shall carefully examine the Specifications, 
and other Contract Documents, shall visit the sites of work, and shall fully inform 
themselves as to all existing conditions and limitations and shall indicate on the Bid 
Proposal the sum to cover the cost of all items included on the bid proposal form.  
Failure on the part of the contractor to investigate or inspect will not be grounds for 
additional compensation under the contracts. 

1.4. Withdrawal of Bids 
Any bidder may withdraw his proposal, either personally or by facsimile or written 
request, at any time prior to the scheduled closing time for receipt of proposals. 
 
Each proposal shall be considered binding and in effect for a period of ninety (90) 
days after the date of opening set forth in the advertisement. 

1.5. Bid Opening 
Bids will be opened and publicly read aloud at the time and place set forth in the 
Notice to Bidders. 

1.6. Interpretation of Documents 
If any person contemplating submitting a Proposal is in doubt as to the true meaning 
of any part of any specification, he may submit to the a Purchasing Agent a written 
request for an interpretation or correction thereof.  The person submitting the request 
will be responsible for its prompt delivery.  Any interpretation or correction of the 
documents will be made only by Addendum duly issued and a copy of the 
Addendum will be mailed or delivered to each person on record as receiving as set of 
the Contract Document.  Neither the City nor the Purchasing Agent will be 
responsible for any other explanations or interpretations of the Contract Documents. 
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Requests must be submitted in writing not later than five days prior to bid opening.  
Submit requests to: 
 
Judy Johnson, Purchasing Manager 
7900 S. Westnedge Avenue, Portage, MI  49002 
Fax:  269 – 329-4535 
 

1.7. Bid Form 
1.7.1. Provided Form:  Each bid shall be made on the form provided and, except for 

bids submitted via facsimile equipment, shall be submitted in a sealed 
envelope bearing the title of work and the name of the bidder, and shall be 
signed by an individual authorized to execute the proposal on behalf of the 
bidder. 

1.7.2. Delivery of Proposals:  Proposals shall be delivered by the time and to the 
place stipulated in the advertisement.  It is the sole responsibility of the bidder 
to see that his bid is received in the proper time.  Any bid received after the 
bid opening date and time shall be returned to the bidder unopened. 
 

1.8. Bids  Submitted via Facsimile Equipment 
1.8.1. Transmittal page must be plainly marked and faxed to (269) 329-4535: 

 
“Sealed Bid:  Pavement Marking for opening____________________” 
                           Bid Name                                                   Date 

1.8.2. When bids are submitted via facsimile equipment, both the original document 
and the facsimile printout are counterpart originals. 

1.8.3. In electing to use the facsimile option, the bidder assumes full responsibility 
for any and all errors, omissions, or mistakes that result in a bid not being 
submitted in a timely manner, whether or not the mistake was the fault of 
the bidder. 

1.9. Basis of Award 
 
This contract may be awarded by division to separate contractors.   Award will be 
made to responsive and responsible bidders whose lowest division bid is determined 
to be in the best interest of the entities.  Each proposal shall have the unit prices and 
extensions checked for correctness.  If discrepancies appear between the unit prices 
and extensions submitted, the unit price submitted for the particular pay item shall 
govern, and the dollar amount of the proposal adjusted accordingly.  The estimated 
quantities of items of unit price work are not guaranteed and are solely for the 
purpose of comparison of bids and determining an initial contract price.   
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2. SPECIFICATIONS 

2.1. General 
The Contractor shall provide all labor, materials, tools and equipment necessary to 
perform the work included in these specifications in a workmanlike manner for the 
City of Portage, the City of Kalamazoo, and the Kalamazoo County Road 
Commission, as delineated and specified herein.  All labor, materials, tools and 
equipment necessary to perform work in all divisions as specified shall be included 
in the unit prices of this contract.  Each entity shall contract separately with the 
successful bidder for the work.  It is the intent of these specifications to procure the 
most efficient pavement markings, per unit cost, with regard to service life, which 
includes day-time appearance, night visibility and durability.  The composition of the 
paint shall conform to current MDOT specifications.  Paint shall be furnished by the 
Contractor at the commencement of the pavement marking. 

2.2. Description of Work 
Work under this contract shall consist of furnishing and applying uniformly 
retroreflectorized pavement makings of the type specified herein and at the specific 
locations designated by the Project Manager.  The symbols shall consist of 24-inch 
stop bars, 12-inch crosswalk lines, right arrow symbols, left arrow symbols, straight 
arrows, through right arrows, through left arrows, Stop Ahead symbols, “ONLY” 
legends, “SCHOOL” legends, railroad crossing symbols (which include two 24-inch 
bands), bike symbols, and ped-xing symbols, grinding 24 inch stop bars, removal 
symbols, and white/yellow line markings, and other such items.  NOTE:  The KCRC 
is currently under contract for symbols and will not contract for this division during 
the first year of the contract.  The KCRC retains the right to contract with the 
successful bidder for the specialty marking division at a later date. 
 
All materials and placement thereof shall be in accordance with MDOT 
specifications and shall meet MDOT specified reflectivity specifications.  The 
contracting entity retains the option of measuring the retro-reflectivity readings of 
the pavement marking applied by the Contractor. 
 
At most locations the work will entail the application of new material over faded or 
worn pavement markings.  Some new pavement markings will also be a part of this 
contract.  Work may be divided into separate divisions for each entity.   

2.3. Project Schedule and Locations 
2.3.1. CITY OF PORTAGE –  

• SCHEDULE:  All street line painting shall be completed prior to 
Memorial Day of each year.  All major streets specialty markings shall be 
completed prior to June 15th of each year.  Major roads will be line painted 
with water borne paint in the spring.  Major street line painting work shall 
be performed at night between 9:00 p.m. and 7:00 a.m. and be completed 
prior to Memorial Day of each year.   Major street specialty marking work 
shall be performed in the spring at night between 9:00 p.m. and 7:00 a.m. 
and be completed prior to June 15th of each year, weather permitting.  The 
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contractor shall schedule the work to accommodate this completion date.  
In the event that night, early morning, weekend, or overtime work will be 
required to meet this completion date, no additional compensation will be 
allowed.  All work done shall be incorporated in the unit prices of this 
contract without regard to when it is performed.  On local streets with 
major street intersections, only one-half of the roadway can be closed for 
painting at any one time.  The other half of the roadway cannot be painted 
until the first half is completely dry.  The area to be painted shall be 
barricaded with reflective traffic cones.  The cones shall not be removed 
until the paint is thoroughly dry.  Cones shall be spaced at 5-foot intervals 
on both sides of the work area (minimum of six (6) cones per location).  
The Contractor shall have an ample supply of cones for the anticipated 
day’s work. 
 
On major thoroughfare roadways, no lane closures will be allowed 
between 7 a.m. and 9 p.m. Monday through Saturday, unless authorized by 
the Project Manager.  Whenever possible, one lane of traffic shall be 
maintained in each direction on multi-lane roadways.  One lane with flag 
control on two-lane roadways will be required.  Costs for all flat control 
shall be included in the unit prices. 

• LOCATIONS:  The City of Portage is approximately 34 square miles in 
area and the City maintains approximately 219 centerline miles of public 
roadway.  There are in excess of 800 intersections within the City, most of 
which have some form of traffic control and many of which have 
associated pavement markings in the form of 4-inch white, 4-inch yellow, 
24-inch stop bars and/or 12-inch crosswalk lines.  Arrow symbols and 
“ONLY” legends will generally be found at signalized intersections or 
intersections with exclusive turn lanes.  Arrow symbols will also be found 
at intervals along continuous center left turn lanes.  “SCHOOL” legends 
will be found primarily on major streets near schools.  Railroad crossing 
symbols will be found on approaches to at grade railroad crossings.  Bike 
symbols are located on major streets.  The Project Manager will provide 
the successful contractor with maps indicating the locations where this 
work will be performed. 

• PAVEMENT CLEANING:  The City of Portage will, as a part of its 
routine spring maintenance, sweep all streets by means of a mechanical or 
vacuum sweeper.  This will be done at least once prior to commencement 
of this contract.  The contractor, however, shall be responsible for cleaning 
the pavement immediately prior to the application of pavement markings 

• CURB PAINTING:  Prior to painting the designated curbs with yellow 
paint, the curb area must be free of dirt, debris, and the previously painted 
curbs must be chipped of flaking paint.  All material must be removed 
from the site prior to painting.  The Project Manager will delineate which 
curbs will be painted each year. 
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• SCHEDULE OF WORK – PORTAGE – 
 
Item Description  Unit Quantity 
Water Borne Line Painting Major Roads – Spring Application (Prior to 
Memorial Day) 
White Skip – 4”  Mile 49 
White Solid – 4”  Mile 93 
Yellow Double – 4”  Mile 30 
Yellow Solid & Skip – 4” Mile 32 
Yellow Skip – 4”  Mile 16 
White Dash – 4”  Foot 650 
 
Specialty Markings for Major Streets – Spring Application (Prior to  
June 15) 
24” Stop Bar, White  Each 6,610 
12” Cross Walk, White Foot 21,620 
8’ “ONLY” Legend, White Each 285 
Straight Arrow, White  Each 56 
Right Arrow, White  Each 89 
Left Arrow, White  Each 208 
Straight Left Arrow, White Each 11 
Straight Right Arrow, White Each 36 
Arrow w/Bike Symbol, Wht. Each 41 
Railroad Crossing  Each 31 
   Symbol including 24” 
   Bands, White 
“SCHOOL” Legend, White Each 10 
Ped-Xing Symbol, White Each 2 
6” Crosshatch, Yellow Foot 300 
6” Crosshatch, Yellow Foot 500 
Curb Painting, Yellow Foot 2000 
 

2.3.2. CITY OF KALAMAZOO 

• SCHEDULE:  It is the intent of the City of Kalamazoo to cooperate with 
the Contractor in regard to work schedules.  Waterborne and spray 
thermoplastic paint shall be placed at night between 9:00 p.m. and 7:00 
a.m.  Application with regard to temperature and humidity must be in 
accordance with current MDOT Standard Specifications for Construction.  
The markings shall not be performed on Saturday, Sunday, or legal 
holidays unless otherwise approved in writing by the City of Kalamazoo.  
The contractor shall also provide line striping services for various street 
paving projects throughout the construction season.     
 
Contractor will begin work after receipt of Notice to Proceed and 
authorization from the City of Kalamazoo Traffic Engineer on a date 
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agreed upon with the City Traffic Engineer.  Placement of pavement 
markings shall be completed within 14 calendar days from the start of 
work, unless otherwise directed by the City Traffic Engineer during the 
course of the work.  In the event of extra work, the contractor must start 
work within five calendar days after receipt of the official request and 
complete the work within three calendar days thereafter.  Work shall not 
be started, nor materials furnished, until a NOTICE TO PROCEED is 
received. 
 
The Contractor shall notify the designated representative in advance of 
each pavement marking application to avoid any conflicts with other 
activities. 
 
Scheduling details will be arranged between the Contractor and the Traffic 
Technician. 
 

• NOTICE TO PROCEED Work shall not be started, nor materials 
furnished, until a Notice to Proceed is received. 

• TESTS:  Tests that are deemed necessary will be made by the City of 
Kalamazoo. 

• OBSTRUCTIONS The Contractor, as far as practical, shall keep the 
streets and public grounds of all areas free from equipment, new material 
and rubbish during the progress of any work required.  Temporary 
crossings shall be provided and maintained by the Contractor for vehicular 
and pedestrian traffic during the progress of the work including temporary 
roadways for use of police, fire, schools, hospitals and driveways in use 
and alley returns.  Such crossings and temporary roadways shall be 
provided at locations to such widths and depths as directed by the City of 
Kalamazoo. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Pavement Line Striping Specification Page 7 
& Specialty Pavement Marking 

• SCHEDULE OF WORK – CITY OF KALAMAZOO – 
 
Item Description  Unit Quantity 
Waterborne Line Striping 
White Skip (4”)  Mile 33 
Solid White (4”)  Mile 10 
Double Yellow (4”)  Mile 41 
Solid Yellow/Yellow  Mile 15 
  Skip (4”) 
Yellow Skip (4”)  Mile 4 
Solid White Bike Lane 6” Mile 18 
 
Spray Thermoplastic Line Striping 
Double Yellow (2x4”)  Mile 4 
White Skip (4”)  Mile 4 
Yellow Skip (4”)  Mile 1 
Solid White (4”)  Mile 1 
Solid Yellow/Yellow  Mile 6 
  Skip (4”) 
Solid White Bike Lane (6”) Mile 10 
 
Removal of Pavement Markings 
Remove pavement marking L.F. 1,000 
   longitude 6” or less width 
Removal of special markings S.F. 300 
 

2.3.3. KALAMAZOO COUNTY ROAD COMMISSION 

• SCHEDULE:  The Contractor must complete the first application of paint 
before June 15, 2012.  The second application shall be in mid-late 
summer, and the third application shall be in mid-late fall.  Exact details of 
the specific areas and timeline of the second and third paint applications 
are available from Traffic Services. 

• SCHEDULE OF WORK – KCRC 

Item Description   Unit Quantity 
First Application Waterborne Paint (Prior to June 15) 
Double Yellow – 4”   Mile 40 
Yellow Solid & Yellow Skip–4” Mile 35 
White Skip Line – 4”   Mile 12 
Yellow Skip Line – 4”  Mile 28 
Solid White Edgeline – 4”  Mile 210 
Solid White Edgeline – 6”  Mile 25 
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Item Description   Unit Quantity 
Second Application – Waterborne Paint (Mid-Late Summer) 
Double Yellow – 4”   Mile 110 
Yellow Solid/Yellow Skip – 4”  Mile 75 
White Skip Line – 4”   Mile 20 
Yellow Skip Line – 4”  Mile 70 
Solid White Edgeline – 4”  Mile 100 
Solid White Edgeline – 6”  Mile 25 
 
Third Application – Waterborne Paint (Late Season, as Needed) 
Double Yellow – 4”   Mile 15 
Yellow Solid/Yellow Skip – 4” Mile 15 
White Skip Line – 4”   Mile 10 
Yellow Skip Line – 4”  Mile 15 
Solid White Edgeline – 4”  Mile 10 

 

2.4. Work Site Supervision 
The Contractor shall personally supervise the work or shall have a competent person 
at the work sites at all times to supervise the work. 

2.5. Guarantee 
The Contractor shall guarantee all materials and workmanship for a period of one (1) 
year from the final acceptance of the completed work and shall repair, replace or 
make good any materials or work which shall fail to function or perform or which 
shall be found defective without cost to the contracting entity. 

2.6. Material Certification 
Certification of all materials is required, with the Entity reserving the right to require 
the contractor to sample and test any questionable materials at no cost to the entity.  
Bidders are requested to submit certification with this bid.   

2.7. Material Safety Data Sheets 
The Contractor shall provide the Entity with Material Safety Data Sheets for all 
materials and supplies used for this contract. 
 
The Contractor shall provide each entity with an Emergency Spill Plan. 

2.8. Contract Period And Extension(s) 
The contract resulting from this solicitation shall be in effect for a 1 year period 
commencing on the date of contract execution and continuing for 12 calendar 
months, subject to availability of funds.  The contract resulting from this solicitation 
may be extended for two (2) 1-year periods with the approval of the Contractor and 
the entity.  The entity shall be the final authority in determining whether renewal 
proposals shall be accepted or new bids shall be solicited. 

2.9. Materials, Inspection and Responsibility 
2.9.1. Materials: 

All materials for the work included in this contract shall be white or yellow 
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water borne paint with glass beads added for retroreflectivity.  Paint, 
materials and glass beads shall meet or exceed MDOT standard and 
supplemental specifications for both material quality and application rates 
and must be from certified material.  Paint shall be certified as complying 
with MDOT specifications.  These certificates must be submitted to the 
contracting entity before payments will be released to the contractor. 
 
If the paint is not a pure white or yellow (a highway yellow) due to paint 
tanks not being properly cleaned, or for any other reason, the contractor 
shall repaint any marking rejected by the entity’s project manager at no cost 
to the entity. 
 
Waterborne paint shall be capable of easy and satisfactory uniformity of 
application by the pressure-spray type or airless type of working machine.  
Paint shall be furnished by the pavement marking contractor ready for use 
without thinning or other modifications, and shall not settle badly, cake, 
curdle, liver, gel or show excessive increase in viscosity in the container 
after being broken up with a paddle to a smooth uniform consistency.  Paint 
furnished shall be rejected if it contains water, skins, coarse particles, dirt or 
other foreign material, or becomes thickened or jelled in layers or lumps. 
 
Each container shall be plainly marked, both on the head and side, with a 
durable, weather resistant marking, showing the name and address of the 
manufacturer, description of the material, batch number, date of 
manufacture, and volume and weight of contents. 
 
Glass bead packages shall be sealed against moisture and plainly marked 
with name and manufacturer, shipping point, trademark or name, weight, 
batch number and month and year of manufacturer. 

2.9.2. Inspection: 
The contracting entity shall have the right to inspect any material to be used 
in carrying out the terms of this contract.  Any such materials, equipment or 
components which do not comply with MDOT specification may be rejected 
by the entity and shall be replaced by the contractor at no cost to the entity. 

2.9.3. Responsibility: 
The contracting entity does not assume any responsibility for the contracted 
quality and standards of all materials, equipment, components, or completed 
work furnished under this contract.  Any materials, equipment or 
components rejected shall be removed within three days from the premises 
at the entire expense of the contractor after written notice has been mailed 
by the entity to the contractor that such materials, equipment and 
components have been rejected.  The Contractor shall be responsible for the 
quality and standards of workmanship completed under the contract by its 
employees. 
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2.9.4. Storage Site: 
KCRC:  KCRC will provide a storage site for materials to be used for its 
individual projects.  The Contractor shall be responsible for unloading 
marking materials upon delivery to the storage sites and shall notify the 
entity 24 hours prior to delivery.  Spilled materials are to be picked up and 
disposed of off the property.  All empty or partially empty barrels will be 
removed at monthly intervals or sooner. 
 
City of Kalamazoo and City of Portage:  The Contractor will not store 
materials on site at the City of Portage or the City of Kalamazoo – the 
Contractor must make other arrangements for the storage of paint materials 
for these two entities.   
 

2.10. Construction Methods 
The method of application and application rates of pavement marking materials for 
work under this contract shall be in conformance with MDOT standard and 
supplemental specifications.  Prior to application, the pavement shall be dry and free 
of all foreign materials.  The contractor shall be responsible for cleaning the 
pavement immediately prior to the application of pavement markings. 
 
Pavement marking paint shall be applied uniformly at the rates indicated in MDOT 
specifications.  Glass beads for retroreflectorization shall also be applied uniformly 
at the rates indicated in MDOT specifications. 
 
Pavement marking material shall be applied when the surface temperature of the 
pavement is 50ºF and air temperature is 50º or higher and the pavement is dry.  The 
Contractor shall be responsible for making the decision to apply waterborne paint on 
any specific day when there is a high probability of rain in the forecast.  If applied 
lines are washed away, the Contractor shall be responsible for reapplying the lines at 
no additional expense to the entity. 
 
All lines painted shall not be less than 4 inches or 6 inches in width (see bid 
proposal.  Waterborne paint shall have a thickness of 15 mils wet film, spray 
thermoplastic shall have a thickness of 40 mils.  Skip line pattern will be 12.5 foot 
line – 37.5 foot skip, or to match existing pattern.  See application table below: 
 
Pavement Marking Material Application Rates per Mile – Water Borne Paint 8 lbs. 
Of Glass Beads/Gallon of Marking Material 
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 Waterborne Spray Thermoplastic Waterborne Glass Spray Thermoplastic 
Line Type Paint (Gal.) Rate Binder (Lb.) Rate Beads (Lb.) Rate Glass Beads (Lb.) Rate 
     
Solid     
4" 16 720 128 250 
8" 32 1440 256 500 
     
Broken     
4" 4 180 32 125 
8" 8 360 64 250 
     
4" Double     
2 solid 32 1440 256 1000 
1 solid, 1 
broken 20 900 160 625 
     
Dotted     
4" 3.2 144 25.6 100 
8" 6.4 288 51.2 200 

 

2.11. Time and Progress 
It is understood and agreed that TIME IS OF THE ESSENCE in respect to the work 
contemplated hereunder.  The Contractor agrees to do the work covered by the 
contract in conformance with the provisions set forth herein and to execute all work 
with all due diligence so as to complete all work as set forth herein. 

2.12. Pavement Marking Equipment 
The pavement marking equipment, including guns and controls, dispensers, steering 
apparatus, line length adjustments, trucks and all other related equipment must be in 
first class operating condition for precise control to ensure that lines are placed 
accurately and with minimum weave.  Retraced lines shall fall closely upon 
previously placed line on both solid and skip. 
 
Before start of striping, the Contractor must present striping vehicle for inspection by 
the project manager or the entity representative.  The striping vehicle certification 
should be located on the inside of the driver’s door.  This certification must be 
current. 
 
The Contractor shall, at all times, so conduct its work as to ensure the least possible 
obstructions to traffic.  Operators of pavement marking trucks or other vehicles shall 
comply with all State of Michigan and/or local traffic laws. 
 
All vehicles used in the marking operation shall be equipped with rotating or 
oscillating flashers which are visible from both the front and rear of the vehicle.  At 
least one arrow board shall be used on at least one of the Contractor’s marking 
vehicles. 
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2.13. Traffic Control 
The Contractor shall be responsible for the proper protection of the work, tools, 
equipment, materials, workmen, etc., at all times until final acceptance of the work 
under this contract.  The contractor shall be responsible for providing the necessary 
barricades, cones, signs, lights, flagmen and other traffic control devices as required 
to protect and maintain traffic and to protect workers and pavement markings while 
work is in progress.  Traffic control shall be in accordance with current MDOT 
standard specifications and the 2011 Michigan Manual of Uniform Traffic Control 
Devices (MMUTCD). 
 
All traffic control devices necessary for proper traffic control as specified shall be 
incidental to the contract and no extra payment, therefore, will be made. 
 
Maximum cone spacing shall be 50 feet along the line.  One cone per skip shall be 
used.  Cones shall be maintained by the Contractor until the paint has dried 
sufficiently to be driven across without degradation.  Cones must meet MDOT 
specification for nighttime use.  

2.14. Construction Schedule and Coordination 
Prior to beginning work on this contract, the contractor shall meet with the Project 
Manager of each entity to establish an acceptable progress schedule.  The contractor 
shall bring to this meeting a schedule which, at a minimum, will detail the start and 
completion dates and the anticipated quantities of pavement markings which will be 
applied during a typical work day. 
 

2.15. Daily Reports 
The contractor, on a daily basis, shall submit to the project manager information on 
the work performed.  The contractor shall submit the location, miles and direction 
painted for each type of line painted.  This information shall be e-mailed or faxed to 
the Project Manager by 9:00 a.m. utilizing a pre-determined spread sheet as agreed 
with the entity’s representative (method of transmission to be determined by the 
Project Manager).  The Contractor will also report what locations are anticipated for 
completion the next day. 

2.16. Removal of Rubbish 
The Contractor shall remove all rubbish and accumulated materials due to 
construction.  All streets shall be kept clean and free of debris at all times. 

2.17. Inspection Of Work 
The contracting entity may have inspectors on the job who shall at all times have 
access to the work. 

2.18. Removal Of Pavement Markings 
Remove existing pavement markings per MDOT Specification 811.03C 

2.19. Quantities 
The quantities shown on the proposal are estimates only, and are subject to increase 
or decrease.  No guarantee of maximum or minimum is given.   
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BID PROPOSAL  

 The undersigned has examined the specifications and sites of the work and is fully informed of the nature of the work and 
understands that the quantities shown are approximate and are subject to increase or decrease. 
 
 The undersigned hereby proposes to furnish all labor, construction equipment, materials and supplies; and to do all the work in 
strict accordance with the plans and specifications applying to the work specified for which prices are submitted. 
 
 The undersigned hereby acknowledges the fact that the City of Portage, the City of Kalamazoo, and the Kalamazoo Road 
Commission (the entities) will separately award the project to the successful bidder conditional upon the availability of funds. 
 
 The City of Portage, City of Kalamazoo and the Kalamazoo County Road Commission (the entities) reserves the right to 
accept or reject any or all bids in the best interest of the respective entity.  Each division may be awarded separately or jointly as may 
be determined to be in the best interest of the contracting entity.  The Contractor’s qualifications to complete the work in a timely and 
satisfactory manner will be considered in making the award. 
 
 The undersigned affirms that in making such Proposal neither he nor any company that he may represent, nor anyone in behalf 
of him or company, directly or indirectly, has entered into any combination, collusion, undertaking or agreement with any other bidder 
or bidders to maintain the prices of said work, and further affirms that such proposal is made without regard or reference to any other 
bidder or Proposal and without any agreement or understanding or combination, either directly or indirectly, with any other person or 
persons with reference to such bidding in any way or manner whatsoever. 
 
 The undersigned hereby agrees that if the foregoing proposal shall be accepted City, he will within ten (10) consecutive 
calendar days after receiving notice of the acceptance of such proposal (or portions thereof), enter into contract in the appropriate form 
to furnish the labor, materials and equipment necessary for the full and complete execution of the work, at and for the price named in 
his proposal; and, he will furnish the labor, materials and equipment necessary for the full and complete execution of the work, at and 
for the price named in his proposal; and, he will furnish the labor, materials and equipment necessary for the full and compete 
execution of the work, at and for the price named in his proposal. 
 
 The undersigned affirms that he has examined the surface and subsurface conditions where the work is to be performed, the 
legal requirements and conditions affecting cost, progress or performance of the work and has made such independent investigations 
as the contract deems necessary. 
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ALL EXCEPTIONS TAKEN TO SPECIFICATIONS ARE ATTACHED ON SEPARATE PLAIN BOND PAPER OR NOTED IN 
RED ON THE SPECIFICATIONS. 
 

I certify that my company is listed on the Michigan Department of Transportation (MDOT) Prequalified Contractors Director for N-3 Pavement 
Marking. 
 

 Yes, my company is MDOT Certified                                No, my company is NOT MDOT Certified. 
 
Extended Purchasing: 
During the term of the agreement resulting from this Request for Bids, the City of Kalamazoo, City of Portage, and Kalamazoo County Road 
Commission would like to afford the same prices, terms and conditions to other local governments and public schools located in Kalamazoo 
County even thought heir requirements are not included in the quantities listed on the Bid.  Please indicate your willingness to extend your 
prices to other local governmental entities and public schools by checking the corresponding box below.   
 

 I agree to extend my prices                                I do not agree to extend my prices 
 
Your response, either to extend or not to extend your prices, will not have an effect on the evaluation of your bid. 
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COST SUMMARY 
          
          
         
   Estimated Units   Extended Total 
Item Description Unit Kalamazoo City Portage KCRC Total  Unit Price Unit Cost X Total 
      Use this column   

DIVISION I -- Water Borne Line Painting/Striping And Removal of Pavement Markings 
for extended 
total   

 White Skip - 4" Mile 33 49 42 124  $ $ 
 White Solid - 4" (includes edge lines) Mile 10 93 210 313  $ $ 
 Yellow Double - 4" Mile 41 30 165 236  $ $ 
 Yellow Solid & Yellow Skip - 4" (no passing zone) Mile 15 32 125 172  $ $ 
 Yellow Skip - 4" Mile 4 16 97 117  $ $ 
 TOTAL DIVISION I              $ 
          
 DIVISION I -- OPTIONAL ITEMS (not included in division total)       
 White Dash - 4" Foot 0 650 0 650  $ xxxxxxxxxxxx 
 Solid White Lane - 6" (includes bike & edge lines) Mile 18 0 50 68  $ xxxxxxxxxxxx 
 Line Removal - 6" Longitude or less width L.F. 1000 0 0 1000  $ xxxxxxxxxxxx 
           
DIVISION II - Spray Thermoplastic - Line Striping        
 Double Yellow (2x4") Mile 4 0 0 4  $ $ 
 White Skip - 4" Mile 4 0 0 4  $ $ 
 Yellow Skip - 4" Mile 1 0 0 1  $ $ 
 Solid White - 4" Mile 1 0 0 1  $ $ 
 Solid Yellow/Yellow Skip - 4" Mile 6 0 0 6  $ $ 
 Solid White Bike Lane - 6" Mile 10 0 0 10  $ $ 
 TOTAL DIVISION II              $ 
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   Estimated Units   Extended Total 
Item Description Unit Kalamazoo City Portage KCRC Total  Unit Price Unit Cost X Total 
          
DIVISION III - Water Borne Specialty Markings         
 24" Stop Bar, White Foot 0 6,610 0 6,610  $ $ 
 12" Cross Walk, White Foot 0 21,620 0 21,620  $ $ 
 8' "Only" Legend, White Each 0 285 0 285  $ $ 
 Straight Arrow Symbol, White Each 0 56 0 56  $ $ 
 Right Arrow Symbol, White Each 0 89 0 89  $ $ 
 Left Arrow Symbol, White Each 0 208 0 208  $ $ 
 Straight Left Arrow Symbol, White Each 0 11 0 11  $ $ 
 Straight Right Arrow Symbol, White Each 0 36 0 36  $ $ 
 Arrow with Bike Symbol, White Each 0 41 0 41  $ $ 

 
Railroad Crossing Symbol including 24" Bands, 
White Each 0 31 0 31  $ $ 

 "SCHOOL" Legend, White Each 0 10 0 10  $ $ 
 Ped-Xing Symbol, White Each 0 2 0 2  $ $ 
 6" Crosshatch, White Foot 0 300 0 300  $ $ 
 6" Crosshatch, Yellow Foot 0 500 0 500  $ $ 
 Curb Painting, Yellow Foot 0 2000 0 2000  $ $ 
 Specialty Marking Removal S.F. 300 0 0 300  $ $ 
 TOTAL DIVISION III              $ 
          
          

 Division I Total  $___________________      

 Division II Total  $___________________      

 Division III Total  $___________________      

         

 Certification of Materials is attached to this proposal?  ____Yes   _____No       

 MDOT PREQUALIFICATION NUMBER _____________________       
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Kalamazoo City Contract Award 
• Notification of award will be in writing by the City of Kalamazoo Purchasing Director.  Upon notification, the Contractor shall submit to the 
City of Kalamazoo Purchasing Division all required insurance certificates (if required) and such other documentation as may be requested or 
required.  Upon the receipt of these items and subsequent approval by the City of Kalamazoo, the City of Kalamazoo Purchasing Director will 
forward to the Contractor a written NOTICE TO PROCEED.  Work shall NOT be started until such NOTICE TO PROCEED is received by 
the Contractor. 
 
• This bid documents together will its addenda, amendments, attachments and modifications, when executed, becomes the complete contract 
between the City of Kalamazoo and the Contractor, and no verbal or oral promises or representations made in conjunction with the negotiation 
of this contract shall be binding on either party. 
 
Kalamazoo Non-Discrimination Clause 
By my signature below, I certify that the firm bidding on this contract, when making hiring decisions, does not use a past criminal conviction as 
a bar to or preclude a person with a criminal conviction from being considered for employment with the bidding firm unless otherwise 
precluded by federal or state law.  I further certify that I have read and agree to be bound by the provisions of the City of Kalamazoo’s Non-
Discrimination Clause found in Appendix A-2 as updated by City Ordinance 1856. 
 
Signed:      Name:       
 
Title:       
 
 
Firm’s Identification 
The firm’s identification information provided will be used for purchase orders, payment and other contractual purposes.  If the contractual 
relationship is with (or the payment made to) another firm, please provide a complete explanation on your letterhead and attached to your bid.  
Please provide for accounts payable purposes:   
 
Tax Identification Number (Federal ID):         
 
Remittance Address:            
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REFERENCE QUESTIONNAIRE 
 
Please answer the following questions completely.   
 
1. Firm name: ______________________________________________________________ 
 
2. Established: Year ________    Number of Employees: _________ 
 
3. Type of organization: 
 
  a.   Individual:      __________ b.  Partnership:  __________ 
  c.  Corporation:    __________ d.  Other:           __________ 
 
4. Former firm name(s) if any, and year(s) in business: 
 ________________________________________________________________________

 ________________________________________________________________________ 
 
5. Include at least 3 references of contracts for similar work performed over the last five (5)  
 years.   Include: owner, contact person and phone number and description of work  
 performed. 
 
 5.1 Company Name: ___________________________________________________ 

  Address: __________________________________________________________ 

  Phone: ___________________________________________________________ 

  Contact: ___________________________________________________________ 

  Type of work or contract: _____________________________________________ 
 

 5.2 Company Name: ___________________________________________________ 

  Address: _________________________________________________________ 

  Phone: ___________________________________________________________ 

  Contact: ___________________________________________________________ 

  Type of work or contract: ______________________________________________ 

 5.3 Company Name: ___________________________________________________ 

  Address: __________________________________________________________ 

  Phone: ___________________________________________________________ 

  Contact: ___________________________________________________________ 

  Type of work or contract: ______________________________________________ 



 

Pavement Line Striping                  Bid Proposal Page 19 
& Specialty Pavement Marking 

 
 
 
 
I hereby state that all of the information I have provided is true, accurate and complete.  I 
hereby state that I have not communicated with, nor otherwise colluded with any other 
bidder, nor have I made any agreement with, nor offered or accepted anything of value 
from an official or employee of the City of Portage, City of Kalamazoo or Kalamazoo 
County Road Commission. 
 
 
TERMS:________________________       FIRM NAME:_________________________ 
              (Minimum of 30 days, please  
         identify any discounts given) 
                                                                   BY:___________________________________ 
                                                                                                    Signature 
DATE:_________________________ 
                                                                   BY:____________________________________ 
                                                                                    Name and Title (print or type) 
 
ADDRESS:_______________________________________________________________ 
                             Street                            City                                   State               Zip Code 
 
PHONE:__________________________                   FAX:__________________________ 
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INDEMNITY AND INSURANCE 
 
 If the acts or omissions of the Contractor/Vendor or its employees, agents or officers, 
cause injury to person or property, the Contractor/Vendor shall defend, indemnify and save 
harmless the City of Kalamazoo, its agents, officials, and employees against all claims, 
judgments, losses, damages, demands, and payments of any kind to persons or property to the 
extent occasioned from any claim or demand arising therefrom. 
 The Contractor shall furnish within ten (10) working days of Notice of Award, 
certificate(s) of insurance providing insurance coverage as follows: 
(A) Workers' Compensation Insurance - Covering all persons engaged in work under this 

contract to the full statutory limits stipulated in the Michigan Workers' Compensation 
Act, including Employer's liability of $500,000. 

(B) Commercial Liability Insurance - Including premises and operations, including XCU 
coverage, if the nature of the contract requires XC or U work.  Product and completed 
operations, contractual and independent contractor's protection with limits as follows: 

Bodily Injury  Constructions     Non-Construction 
$1,000,000/ea    $500,000/ea 
$1,000,000 occurrence   $500,000 occurrence 

Property Damage $  500,000 occurrence/   $250,000 occurrence/ 
     or   $  500,000 aggregate   $250,000 aggregate 
Bodily Injury/ 
Property Damage $1,000,000 CSL   $500,000 CSL 

 
(C) Automobile Liability Insurance - Including owned, non-owned and hired motor vehicles 

as well as Michigan Property Protection Insurance as required by statute.  Limits as 
follows: 

Bodily Injury  If vehicles are required   If vehicles are not 
required 

  for construction work     for construction work 
$  1,000,000/ea    $500,000.00/ea 
$  1,000,000 occurrence   $500,000.00 occurrence 

Property Damage $    300,000 occurrence/   $250,000 occurrence/ 
     or   $    300,000 aggregate   $250,000 aggregate 
Bodily Injury/ 
Property Damage $  1,000,000 CSL   $1,000,000 CSL 

 
The above requirements should not be interpreted to limit the liability of the Contractor under 
this contract.   
All Insurers shall be either licensed or authorized to do business in the State of Michigan. 
 These coverages shall protect the Contractor, its employees, agents, representatives and 
subcontractors against claims arising out of the work performed.   
 The City of Kalamazoo, its officials, agents and employees shall be included as 
additional insured with respect to all liability policies herein. 



 

APPENDIX A – CITY OF KALAMAZOO TERMS AND CONDITIONS Page 2 

 A thirty (30) day cancellation clause with notice to the City of Kalamazoo shall be 
included; words modifying the cancellation clause such as "endeavor to" provide notice will be 
unacceptable and must be stricken. 
 It shall be the Contractor's responsibility to provide similar insurance for each 
subcontractor or to provide evidence that each subcontractor carries such insurance in like 
amount prior to the time such subcontractor proceeds to perform under the contract. 
 
 

1. AWARD OF CONTRACT 
 

A. This contract will be awarded to that responsible bidder whose bid, conforming to 
this solicitation, will be most advantageous to the City, price and other factors 
considered.   The City reserves the right to accept or reject any or all bids and 
waive informalities and minor irregularities in bids received.  Other factors include, 
as an example but not limited to, delivery time, conformance to specifications, 
incidental costs such as demurrage and deposits, etc. 

 
Notification of award will be in writing by the Purchasing Director.  Upon 
notification, the Contractor shall submit to the Purchasing/Risk Management 
Division all required insurance certificates (if required) and such other documenta-
tion as may be requested or required hereunder.  Upon their receipt and subsequent 
approval by the City, the Purchasing Director will forward to the Contractor a 
written NOTICE TO PROCEED.  Work shall NOT be started until such 
NOTICE TO PROCEED is received by the Contractor. 

 
B. Unilateral changes in bid prices by the bidder shall not be allowed.  However, the 

City, at its sole option, reserves the right to negotiate with bidders in the event of, 
but not limited to: 

 
1) No bids received; 
2) A single bid being received; or 
3) Prices quoted are over budget and/or unreasonable. 

 
 2. COMPLETE CONTRACT 
 

This bid document together with its addenda, amendments, attachments and modifications, 
when executed, becomes the complete contract between the parties hereto, and no verbal or 
oral promises or representations made in conjunction with the negotiation of this contract 
shall be binding on either party. 

 
 3. SUBCONTRACTORS - NON ASSIGNMENT 
 

Bidders shall state in writing any and all sub-contractors to be associated with this bid, 
including the type of work to be performed.  The Contractor shall cooperate with the City 
of Kalamazoo in meeting its commitments and goals with regard to maximum utilization 
of minority and women-owned business enterprises. 



 

APPENDIX A – CITY OF KALAMAZOO TERMS AND CONDITIONS Page 3 

 
The Contractor hereby agrees and understands that the contract resulting from this 
solicitation shall not be transferred, assigned or sublet without prior written consent of the 
City of Kalamazoo. 

 
 4. TAXES 
 

The City of Kalamazoo is exempt from all federal excise tax and state sales and use taxes.  
However, depending upon the situation, the vendor or contractor may not be exempt from 
said taxes and the City of Kalamazoo is making no representation as to any such 
exemption. 

  
5. PAYMENTS 
 

Unless otherwise specified by the City in this contract, the Contractor will be paid in not 
more than thirty (30) days after receipt of a properly executed invoice, the sum stipulated 
herein for supplies delivered and accepted, or service rendered and accepted.  Payments are 
processed by the Budget & Accounting Division after receipt of an original invoice from 
the Contractor and approval by the department.   

 
 6. CHANGES AND/OR CONTRACT MODIFICATIONS 
 

The City reserves the right to increase or decrease quantities, service or requirements, or 
make any changes necessary at any time during the term of this contract, or any negotiated 
extension thereof.  Price adjustments due to any of the foregoing changes shall be 
negotiated and mutually agreed upon by the Contractor and the City. 

 
Changes of any nature after contract award which reflect an increase or decrease in 
requirements or costs shall not be permitted without prior approval by the Purchasing 
Director.  City Commission approval may also be required.  SUCH CHANGES, IF 
PERFORMED IN ADVANCE OF PURCHASING DIRECTOR APPROVAL, MAY 
BE SUBJECT TO DENIAL AND NON-PAYMENT. 

 
 7. LAWS, ORDINANCES AND REGULATIONS 
 

The Contractor shall keep himself/herself fully informed of all local, state and federal laws, 
ordinances and regulations in any manner affecting those engaged or employed in the work 
and the equipment used. Contractor and/or employees shall, at all times, serve and comply 
with such laws, ordinances and regulations. 

 
Any permits, licenses, certificates or fees required for the performance of the work shall be 
obtained and paid for by the Contractor. 

 
 This contract shall be governed by the laws of the State of Michigan.  
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8. RIGHT TO AUDIT 
 

The City or its designee shall be entitled to audit all of the Contractor's records, and shall 
be allowed to interview any of the Contractor's employees, throughout the term of this 
contract and for a period of three years after final payment or longer if required by law to 
the extent necessary to adequately permit evaluation and verification of: 

 
A. Contractor compliance with contract requirements, 
B. Compliance with provisions for pricing change orders, invoices or claims submitted 

by the Contractor or any of his payees. 
 
 9. HOLD HARMLESS 

 
If the acts or omissions of the Contractor/Vendor or its employees, agents or officers, 
cause injury to person or property, the Contractor/Vendor shall defend, indemnify and 
save harmless the City of Kalamazoo, its agents, officials, and employees against all 
claims, judgments, losses, damages, demands, and payments of any kind to persons or 
property to the extent occasioned from any claim or demand arising therefrom. 

 
10. DEFAULT 
 

The City may at any time, by written notice to the Contractor, terminate this contract and 
the Contractor's right to proceed with the work, for just cause, which shall include, but is 
not limited to the following: 

 
A. Failure to provide insurance and bonds (when called for), in the exact amounts and 

within the time specified or any extension thereof. 
 

B. Failure to make delivery of the supplies, or to perform the services within the time 
specified herein, or any extension thereof. 

 
C. The unauthorized substitution of articles for those bid and specified. 

 
D. Failure to make progress if such failure endangers performance of the contract in 

accordance with its terms. 
 

E. Failure to perform in compliance with any provision of the contract. 
 

F. Standard of Performance - Contractor guarantees the performance of the 
commodities, goods or services rendered herein in accordance with the accepted 
standards of the industry or industries concerned herein, except that if this 
specification calls for higher standards, then such higher standards shall be 
provided. 

 
Upon notice by the City of Contractor's failure to comply with such standards or to 
otherwise be in default of this contract in any manner following the Notice to 
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Proceed, Contractor shall immediately remedy said defective performance in a 
manner acceptable to the City.  Should Contractor fail to immediately correct said 
defective performance, said failure shall be considered a breach of this contract and 
grounds for termination of the same by the City. 

 
In the event of any breach of this contract by Contractor, Contractor shall pay any 
cost to the City caused by said breach including but not limited to the replacement 
cost of such goods or services with another Contractor. 

 
The City reserves the right to withhold any or all payments until any defects in 
performance have been satisfactorily corrected. 

 
In the event the Contractor is in breach of this contract in any manner, and such 
breach has not been satisfactorily corrected, the City may bar the Contractor from 
being awarded any future City contracts. 

 
G. All remedies available to the City herein are cumulative and the election of one 

remedy by the City shall not be a waiver of any other remedy available to the City 
either listed in this contract or available by operation of law. 

 
11. INDEPENDENT CONTRACTOR 
 

At all times, the Contractor, any of his/her employees, or his/her sub-contractors and their 
subsequent employees shall be considered independent contractors and not as City 
employees.  The Contractor shall exercise all supervisory control and general control over 
all workers' duties, payment of wages to Contractor's employees and the right to hire, fire 
and discipline their employees and workers.  As an independent contractor, payment under 
this contract shall not be subject to any withholding for tax, social security or other 
purposes, nor shall the Contractor or his/her employees be entitled to sick leave, pension 
benefit, vacation, medical benefits, life insurance or workers' unemployment compensation 
or the like. 

 
12. PROJECT SUPERVISOR 
 

The Contractor shall employ an individual to act as Project Supervisor.  The Project 
Supervisor shall be available to the Contractor's workers and the Project Manager at all 
times by use of a beeper or other reliable means.  The Project Supervisor shall prepare 
daily work plans for the employees, monitor employee performance, attendance and 
punctuality; and work closely with the City's Project Manager in assuring contract 
compliance. 

 
13. MEETINGS 
 

The Contractor and/or Project Supervisor shall be available to meet with the Department 
Head or Project Manager at a mutually agreeable time to discuss problems, issues or 
concerns relative to the contract.  Either party may call a meeting at any time.  When such 
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a request for a meeting is made, the meeting date shall, in no case exceed five (5) working 
days after the request; and, if in the sole opinion of the Department Head, the severity of 
the circumstance warrants, no more than one (1) working day. 

 
14. INSPECTION OF WORK SITE 
 

Before submitting bids for his/her work, the Contractor shall be responsible for examining 
the work site and satisfying himself/herself as to the existing conditions under which 
he/she will be obligated to operate, or that in any way affects the work under this contract.  
No allowance shall be made subsequently, in behalf of the Contractor, for any negligence 
on his/her part. 

 
 
15. CONTRACT PERIOD, EXTENSIONS, CANCELLATION 
 

A. The contract shall be in effect for the term stated in the specifications. 
 

B. The City may opt to extend this contract upon mutual agreement of both parties.  
The number of extensions shall be limited to that stated in the specifications. 

 
C. The City may, from time to time, find it necessary to continue this contract on a 

month-to-month basis only, not to exceed a six (6) month period.  Such month-to-
month extended periods shall be by mutual agreement of both parties, with all 
provisions of the original contract or any extension thereof remaining in full force 
and effect. 

 
D. All contracts, extensions and cost increases are subject to availability of funds and 

the approval of the City Commission (if required). 
 

E. The City reserves the right to cancel the contract due to non-appropriation of funds 
by the City with thirty (30) days written notice. 

 
F. Either party may terminate the contract (or any extension thereof) without cause at 

the end of any twelve (12) month term by giving written notice of such intent at 
least 60 days prior to the end of said twelve (12) month term.       

 
G. All notices are in effect commencing with the date of mailing.  Written notices may 

be delivered in person or sent by First Class mail; faxed or emailed to the last 
known address. 

 
H. If cancellation is for default of contract due to non-performance, the contract may 

be canceled at any time (see Item 10, DEFAULT). 
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APPENDIX A 

 NON-DISCRIMINATION CLAUSE FOR ALL CITY OF KALAMAZOO CONTRACTS 
 
The Contractor agrees to comply with the Federal Civil Rights Act of 1964 as amended; the Federal Civil 
Rights Act of 1991 as amended; the Americans With Disabilities Act of 1990 as amended; the Elliott-
Larson Civil Rights Act, Act. No. 453, Public Act of 1976 as amended; the Michigan Handicappers Civil 
Rights Act, Act No. 220, Public Act of 1976 as amended, City Ordinance 1856 and all other applicable 
Federal and State laws.  The Contractor agrees as follows: 
 
1. The Contractor will not discriminate against any employee or applicant for employment because of 

race, color, religion, national origin, sex, age, height, weight, marital status, physical or mental 
disability, family status, sexual orientation or gender identity that is unrelated to the individual’s 
ability to perform the duties of the particular job or position.  Such action shall include, but not be 
limited to the following:  employment, upgrading, demotion or transfer, recruitment advertising, 
layoff or termination; rates of pay or other forms of compensations; and selection for training, 
including apprenticeship. 

 
2. The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of 

the Contractor, state that all qualified applicants will receive consideration for employment without 
regard to race, color, religion, national origin, sex, age, height, weight, marital status, physical or 
mental disability family status, sexual orientation or gender identity that is unrelated to the 
individuals ability to perform the duties of the particular job or position.   

 
3. If requested by the City, the Contractor shall furnish information regarding practices, policies and 

programs and employment statistics for the Contractor and subcontractors.  The Contractor and 
subcontractors shall permit access to all books, records and accounts regarding employment 
practices by agents and representatives of the City duly charged with investigative duties to assure 
compliance with this clause. 

 
4. Breach of the covenants herein may be regarded as a material breach of the contract or purchasing 

agreement as provided in the Elliott-Larsen Civil Rights Act and City Ordinance 1856. 
 
5. The Contractor will include or incorporate by reference the provisions of the foregoing paragraphs 

1 through  4 in every subcontract or purchase order unless exempted by the rules, regulations or 
orders of the Michigan Civil Rights Commission* and will provide in every subcontract or 
purchase order that said provision will be binding upon each subcontractor or seller. 

 
6. The Contractor will not preclude a person with a criminal conviction from being considered for 

employment unless otherwise precluded by federal or state law. (for contracts over $25,000) 
 

The Elliott-Larson Civil Rights Act, Sec. 202 of Act. No. 453 of 1976 reads in part as follows: 
 

Sec. 202.  (1) An employer shall not: 
 

(a) Fail or refuse to hire, or recruit, or discharge or otherwise discriminate 
against an individual with respect to employment, compensation, or a term 
condition or privilege of employment because of religion, race, color, 
national origin, age, sex, height, weight or marital status. 
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(b) Limit, segregate or classify an employee or applicant for employment in a 
way which deprives or tends to deprive the employee or applicant of an 
employment opportunity or otherwise adversely affects the status of an 
employee or applicant because of religion, race, color, national origin, age, 
sex, height, weight or marital status. 

 
(c) Segregate, classify or otherwise discriminate against a person on the basis 

of sex with respect to a term, condition or privilege of employment, 
including a benefit plan or system. 

* Except for contracts entered into with parties employing less than three employees. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1-2010
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APPENDIX B – CITY OF PORTAGE TERMS AND CONDITIONS 
1. Contract Administrator 

Ray Waurio, Deputy Director of Streets & Equipment, of the City of Portage, shall be the 
City of Portage Contract Administrator for the City of Portage.  The Contract Administrator 
will approve payments, oversee schedules, and generally be responsible for overseeing the 
execution of the contract for each entity individually. 

2. Laws and Municipal Ordinances 

The Contractor shall be fully informed of all laws and municipal ordinances and regulation 
sin any manner affecting those engaged or employed in the work, or the equipment and 
materials used in the work, and all orders and decrees of bodies or tribunals having any 
jurisdiction or authority over the same.  The Contractor shall at all items observe and 
comply with all such existing laws, codes, ordinances, regulations, orders and decrees.  In 
particular, all work shall be in compliance with the Laws of the State of Michigan, City 
Ordinances, as well as all other bodies having jurisdictional authority. 
 
If the corporation is not a Michigan corporation, a “Certificate of Authority to Transact 
Business in the State of Michigan” if required by MCLA 450.2001, et. Seq., shall be 
submitted to the entity by the successful bidder. 

3. Contracting Conditions: 

This Request for Bid, with all pages and documents contained herein, or subsequently 
added to and made a part hereof, submitted as a fully and properly executed bid shall 
constitute the contract between the successful bidder and the City of Portage who shall bind 
themselves in the contract as attached (Appendix B).  No contract is issued until it is 
executed by the contractor and the City of Portage. 

4. City of Portage Contract Conditions And Specifications  

All bids submitted shall be in full compliance with the Contract Conditions and 
Specifications of the City of Portage.  The Contract Conditions and Specifications can be 
obtained form the Purchasing Department.  The first set will be provided to the Firm at no 
cost and subsequent sets or copies must be purchased for $25.00. 

5. Contractor’s Insurance 

Prior to commencement of the Work, the Contractor shall purchase and maintain during the 
entire term of the project such insurance as will protect the Contractor, the City, and the 
Engineer(s) from claims arising out of the Work described in this contract and performed 
by the Contractor, Subcontractor(s), or Sub-subcontractor(s).  The certificate of insurance 
must contain the following statement:  The City of Portage, its agents, elected officials, and 
employees, is included as an additionally insured party.  This insurance must consist of: 
 

A. Workers Compensation 
Workers Compensation insurance, including Employer’s Liability to cover employee 
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injuries or disease compensable under the Workers Compensation statues of the states 
in which work is conducted under this contract. 

B. Comprehensive General Liability 
A Comprehensive General Liability policy to cover bodily injury to persons other 
than employees and for damage to tangible property, including loss of use thereof, 
including the following exposures. 

1) All premises and operations. 

1) Explosion, collapse and underground damage. 

2) Protective coverage for Independent Contractors or Subcontractors 
employed by the Contractor. 

3) Contractual Liability for the obligation assumed in the Indemnification or 
Hold Harmless agreement found in the contract. 

4) Personal Injury Liability endorsement with no exclusions pertaining to 
employment. 

5) Products and Completed Operations coverage.  This coverage shall extend 
through the contract guarantee period. 

C. Comprehensive Automobile Liability 
A Comprehensive Automobile Liability policy to cover bodily injury and property 
damage arising out of the ownership, maintenance or use of any motor vehicle, 
including owned, non-owned, and hired vehicles.  In the light of standard policy 
provisions concerning (a) loading and unloading and (b) definitions pertaining to 
motor vehicles licensed for road use vs. unlicensed or self-propelled construction 
equipment, it is strongly recommended that the Comprehensive General Liability and 
the Comprehensive Auto Liability be written by the same insurance carrier, though 
not necessarily in one policy. 

D. Umbrella or Excess Liability 
The City, or representatives of the City, may for certain projects, require limits higher 
than those stated as follows.  The Contractor is granted the option of arranging 
coverage under a single policy for the full limit required or by a combination of 
underlying policies with the balance provided by an Excess or Umbrella Liability 
policy equal to the total limit(s) requested.  Umbrella or Excess policy wording shall 
be at least as broad as the primary or underlying policy and shall apply to both the 
general liability, and to the automobile liability insurance of the Contractor. 

E. Limits of Liability 
The required limits of liability for insurance coverage shall not be less than the 
following: 

a. Workers Compensation   Statutory 

b. Comprehensive General Liability  $1,000,000 
 Combined Single Limit (including sub-contractors)  

c. Comprehensive Automobile Liability  $1,000,000 
 Combined Single Limit (Injury and Property Damage)  
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d. Umbrella or Excess Liability   $2,000,000 

e. Notice of Cancellation or Intent not to Renew 
Policies will be endorsed to provide that at least 30 days prior written notice 
shall be given to the City and to the Engineer of cancellation or of intent not to 
renew. 

f. Evidence of Coverage 
The Insurance Certificates referenced in Paragraph 1 above must be submitted 
within ten (10) working days of notification of award and prior to the 
execution of any Work under this contract. 
 
It shall be the responsibility of the Contractor to provide similar insurance for 
each Subcontractor, or to provide evidence that each Subcontractor carries 
insurance in like amounts, prior to the time such Subcontractor proceeds to 
perform under the contract. 

6. Non-Discrimination 

The Contractor agrees to comply with the Federal Civil Rights Act of 1964 as amended; the 
Federal Civil Rights Act of 1991 as amended; the Americans With Disabilities Act of 1990 
as amended; the Elliott-Larsen Civil Rights Act, Article 2, Act no. 453, Public Act of 1976 
as amended; the Michigan Handicapper’s Civil Rights Act, Article 2, Act. No. 220; Public 
Act of 1976, as amended and all other applicable Federal, State and Local laws and 
regulations.  Specifically, contractors and subcontractors are required not to discriminate 
against any employee or applicant for employment with respect to such person’s hire, 
tenure, terms, conditions, or privileges of employment, or any matter directly or indirectly 
related to employment because of such person’s height, weight, race, color, religion, 
national origin, ancestry, age, marital status, sex or disability, as defined by law.  Breach of 
this covenant may be regarded as a material breach of the contract. 
 
The City of Portage in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 
252, 42 USC 2000d to 2000d-4 and Title 49, Code of Federal Regulations, Department of 
Federally-assisted programs of the Department of Transportation issued pursuant to such 
Act, hereby notifies all bidders that it will affirmatively ensure that in any contract entered 
into pursuant to this advertisement, minority business enterprises will be afforded full 
opportunity to submit bids in response to this invitation and will not be discriminated 
against on the grounds of gender, disability, race, color or national origin in consideration 
for an award. 

7. Indemnification 

To the fullest extent permitted by Laws and Regulations, the Contractor shall indemnify 
and hold harmless the City of Portage and its officers, directors, employees, agents and 
consultants from and against all claims, costs, losses and damages (including but not 
limited to all fees and charges of engineers, architects, attorneys and other professionals and 
all court or arbitration or other dispute resolution costs) caused by, arising out of or 
resulting from the performance of the Work or from the failure to comply with any 
covenant or term of the contract, provided that any such claim, cost, loss or damage:  (i) is 
attributable to bodily injury, sickness, disease or death, or to injury to or destruction of 



 

APPENDIX B – CITY OF PORTAGE TERMS AND CONDITIONS Page 4 

tangible property (other than the work itself), including the loss of use resulting therefrom 
or (ii) is caused in whole or in part by any act or omission of the Contractor, any 
Subcontractor, any Supplier, any person or organization directly or indirectly employed by 
any of them to perform or furnish any of the Work or anyone for whose acts any of them 
may be liable, regardless of whether or not caused in part by any act or omission of a 
person or entity indemnified hereunder or whether liability is imposed upon such 
indemnified party by Laws and Regulations regardless of the negligence of any such person 
or entity. 
 
In any and all claims against the City of Portage or any consultants, agents, officers, 
directors or employees of the City of Portage by any employee (or the survivor or personal 
representative of such employee) of the Contractor, any Subcontractor, any Supplier, any 
person or organization directly or indirectly employed by any of them to perform or furnish 
any of the Work, or anyone for whose acts any of them may be liable, the indemnification 
obligation above shall not be limited in any way by any limitation on the amount or type of 
damages, compensation or benefits payable by or for the Contractor or any such 
Subcontractor, Supplier or other person or organization under workers’ compensation Acts, 
disability benefit Acts or other employee benefit Acts. 
 
Insurance coverage required by the contractor constitutes the minimum requirements and 
those requirements shall in no way lessen or limit the liability of the contractor under the 
terms of the contract.  The contractor shall procure and maintain at contractor’s own cost 
and expense any additional claims or amounts of insurance that, in the judgment of the City 
of Portage may be necessary for contractor’s proper protection in the prosecution of the 
work. 

8. Jurisdiction Authority 

This contract shall be governed by and construed according to the laws of the State of 
Michigan and the successful Contractor consents to the jurisdiction and venue of the courts 
in Kalamazoo County, Michigan and of the United States District Court for the State of 
Michigan. 

9. Severability 

The successful Contractor will agree that the Contract is the completed and exclusive 
statement of the Contract between the parties.  A judicial or administrative declaration on 
the invalidity of any one or more of the provisions of the Contract shall not invalidate the 
remaining provisions of this agreement. 

10. Compensation to be Paid to the Contractor 

Payment will be made by the contracting entity upon satisfactory completion of the work, 
net 30 days.  Payment for work performed under each contract will be paid by the unit bid 
(mile, foot, each). 
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CITY OF PORTAGE 
DRAFT CONTRACT AGREEMENT 

 
Following is a “draft copy” of the contract that will be executed by the City and the Firm for the 
completion of this project. 
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CITY OF PORTAGE 
DRAFT CONTRACT 

 
 
THIS CONTRACT made the ____ day of ___________________, 2012, by and between  
        hereinafter called the “Contractor,” and the 
City of Portage, 7900 South Westnedge Avenue, Portage, Michigan  49002, hereinafter called 
the “City.” 
 
WITNESSETH, THAT the Contractor and the City for the consideration stated herein agree as 
follows: 
 
ARTICLE I - SCOPE OF WORK 
 
The Contractor shall perform everything to be performed and shall provide and furnish all of the 
labor, materials, necessary tools, expendable equipment, and all utility and transportation 
services required to perform and complete in a workmanlike manner all the work required for the 
pavement line striping and specialty pavement markings, all in strict accordance with the 
Specifications, including any and all addenda, which plans and specifications are made a part of 
this contract, and in strict compliance with the Contractor’s proposal and other contract 
documents herein mentioned which are a part of this contract; and the Contractor shall do 
everything required by this contract and the  other documents constituting a part hereof. 
 
ARTICLE II - COMPENSATION TO BE PAID TO THE CONTRACTOR 
In consideration of the completion of the work described herein and in fulfillment of all 
stipulations of this contract to the satisfaction and acceptance of the City, the City shall pay and 
the said Contractor further agrees to receive and accept payment based on the prices for material 
and labor as set forth in the conformed copy of the Contractor’s proposal, with corrected price 
extensions, as filed with the City on the ______ day of _______, 2012 for pavement marking as 
full compensation for furnishing all the equipment and materials, and for the costs of all 
premiums on insurance and for doing all the work contemplated and specified in this contract; 
also for all loss or damage arising out of the nature of the work aforesaid, or from the action of 
the elements, or from any unforeseen obstructions or difficulties which may be encountered in 
the prosecution of the same; and for all risks of every description connected with the work; and 
for well and faithfully completing the work and the whole thereof, in full compliance with the 
Specifications and the requirements under them. Payments are to be made to the Contractor in 
accordance with and subject to the provisions embodied in the contract documents hereto 
attached 
 
 
ARTICLE III - ASSIGNMENT AND SUBCONTRACTORS 
The Contractor agrees to perform the work included in Article I using his employees.  No work 
required under this contract shall be subcontracted or otherwise assigned to another party without 
the expressed written consent of the City. 
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ARTICLE IV - COMPONENT PARTS OF THIS CONTRACT 
 
This contract consists of the following component parts, all of which are as fully a part of this 
contract as if herein set out verbatim, or, if not attached, as if hereto attached. 
 

1. City of Portage Contract Conditions and Specifications 
2. Supplementary Conditions 
3. Advertisement for Bids 
4. Instructions to Bidders 
5. Special Provisions 
6. Plans 
7. Contractor’s Proposal (or bid) 
8. Contract (this document) 

 
In the event that any provision in any of the above component parts of this contract conflicts with 
any provision in any other of the component parts, the provision in the component part first 
enumerated above shall govern over any other component part which follows it numerically, 
except as may be otherwise specifically stated. 
 
IN WITNESS WHEREOF, the parties have caused this instrument to be executed in four 
original counterparts the day and year first above written. 
 
      CONTRACTOR 
 
Witness:        
 
      By:        
             Signature 
              
               
Print name and Title     Print Name and Title 
 
Witness:     CITY OF PORTAGE 
 
 
      By:        
       Maurice S. Evans, City Manager 
Approved as to Form: 
       
Randall L. Brown, Portage City Attorney 
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INSTRUCTIONS FOR EXECUTING CONTRACT WITH CITY OF PORTAGE 
 
 
A. If the contractor is a corporation, the following certificate must be executed: 
 

I,__________________________________________, certify that I am the Secretary of  
                                                 print or type name 
the corporate entity named as Contractor in the contract and that such corporate entity is a 
corporation in good standing in the State of ____________________________ and has authority  
                                                                                                               print or type name of state 
to transact business in the State of Michigan.  [If the corporation is not a Michigan corporation, 
then a “Certificate of Authority to Transact Business in the State of Michigan” must be attached.]  
I certify that the contract between the City of Portage and _______________________________,  
                                                                                                                                                      print or type name of corporation 
Inc., was validly executed on behalf of the corporation by _______________________________  
                                                                                                                                                     print or type name 
who was then the ___________________________________ of said corporation and has the  
                                                      print or type name of title 
authority to bind the corporation to the contractual agreements pursuant to the authority of its 
governing body and by-laws and is within the scope of its corporate powers. 

 
 
             
     Print or type name of corporation 
 

Dated:_____________________, 20_____ By:_______________________________________ 
      Its:_______________________________________ 
 
B. If contractor is an LLC, the following certificate must be executed: 
 

I, ________________________________________, certify that I am a member of the 
                                                          print or type name 
Limited liability company named as Contractor in the contract and that such LLC is in good 
standing in the State of ________________________________ and that the LLC has the  
                                                                    print or type name of state 
authority to transact business in the State of Michigan.  [If the LLC is not a Michigan LLC, then 
a “Certificate of Authority to Transact Business in the State of Michigan” must be attached.}  I 
certify that the contract between the City of Portage and _______________________________ 
                                                                                                                                                             print or type name of LLC 
LLC was validly executed on behalf of the LLC by ___________________________________  
                                                                                                                                                                    print or type name 
who was then a member of said LLC and has the authority to bind the LLC to contractual 
agreements and that such contract is within the scope of its powers. 

 
             
     Print or type name of LLC 
 

Dated:_____________________, 20_____ By:_______________________________________ 
      Its:_______________________________________ 
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C. If the contractor is a sole proprietorship/partnership, the following certificate must 
be executed: 

 
I, _____________________________________________, certify that I am the  

                                                                 print or type name 
owner/partner of the company named as Contractor in the contract and that I have the authority 
to bind _____________________________________________________________________,  
                                                                       print or type name of business (insert d/b/a if one exists) 
to contractual agreements. 
 

             
     Print or type name of company/DBA 
 

Dated:______________________, 20_____ By:_______________________________________ 
      Its:_______________________________________ 
 
Notes to Certificate: 
 

1. The full name and business address of the Contractor must be inserted in the contract 
and the contract must be signed with his/her official signature.  The name of the 
signing party or parties are to be typewritten or printed under all signatures of the 
contract. 
 

2. If the contract is signed by the secretary of the corporation, the above certificate must 
be executed by some other officer of the corporation, under the corporate seal.  In lieu 
of the foregoing certificate, there may be attached to the contract copies of so much of 
the records of the corporation and will show the official character and authority of the 
officers signing, duly certified by the secretary or assistant secretary under the 
corporate seal to be true copies. 
 

3. If the Contractor is operating as a partnership, each partner must sign the contract, or 
if not signed by each partner, there must be attached to the contract a duly 
authenticated power of attorney evidencing the signer’s (signers’) authority to sign 
such contract and on behalf of the partnership. 
 

4. If the Contractor is an individual, the trade name (if the Contractor is operating under 
a trade name) must be indicated in the contract and the contract must be signed by 
such individual.  If signed by someone other than the Contractor, there must be 
attached to the contract a duly authenticated power of attorney evidencing the signer’s 
authority to execute such contract for and in behalf of the Contractor. 
 

5. If an LLC, the contract must be signed by a member of the LLC.  If signed by 
someone other than the member, there must be attached to the contract the duly 
authenticated power of attorney evidencing the signer’s authority to execute such 
contract for and on behalf of the contractor. 
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APPENDIX C – KALAMAZOO COUNTY ROAD COMMISSION 

TERMS AND CONDITIONS 
 

 
       Insurance 

 
VENDOR shall furnish certificates of the following coverage to the KCRC. 
 
1. Without limiting its liability under the Contract, VENDOR shall procure and maintain 

insurance, at its expense, during the life of the Contract of the types and in the minimum 
amounts stated in Exhibit A. 

 
2. The Comprehensive General Liability policy shall also include blanket contractual liability 

coverage or a contractual liability endorsement covering the liability assumed by VENDOR 
under the Contract with limits not less than those specified above.  The Certificate of 
Insurance to be furnished there under shall reflect such coverage.   

 
3. The VENDOR shall hold harmless from and indemnify the Kalamazoo County Road 

Commission, its agents, officers, board members, and employees against all claims, suits, 
actions, costs, counsel fees, expenses, damages, judgments or decrees, or negligent acts 
of the VENDOR, or any person employed under said VENDOR during the performance of 
this Contract or in any matter related thereto.   

 
4. All insurance coverage required to be furnished by VENDOR shall be written by a company 

or companies licensed to do business in and to insure risks incurring in the State of 
Michigan.  Wherever umbrella coverage is required to comply with limits specified, the 
umbrella policy shall include all coverage requirements.  Before commencing any work, 
certificates in triplicate, satisfactory in all respects, evidencing the maintenance of said 
insurance, shall be furnished and shall contain the following statement: 

 
 "The insurance will not be canceled nor any changes made in the policy which change, 

restrict, or reduce the insurance provided, or change the name of the insurance, without first 
giving thirty (30) days notice in writing as evidenced by return receipt or registered or 
certified mail." 

 
Certificate must indicate “The Board of Kalamazoo County Road Commissioners of 
Kalamazoo County, the Kalamazoo County Road Commission and their officers, agents, 
and employees, are named as additional insured parties as their interest may appear.” 

 
 The insurance certificates indicated above shall be submitted within ten (10) workday days 

of notification of award and prior to the execution of any work under this contract. 
 
 It shall be the Vendor's responsibility to provide similar insurance for each subcontractor, or 

to provide evidence that each subcontractor carries his own insurance in like amounts; prior 
to the time such subcontractor proceeds to perform under the contract. 

 
5. Comprehensive professional (errors and omissions) liability insurance with limits no less 

than $500,000 aggregate which shall insure against acts which are in the nature of 
professional services performed by architects and engineers.  If a contract is entered into, 
the Vendor shall maintain such insurance during the life of the contract. 
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Exhibit A 
 

INSURANCE REQUIREMENT 
 
 It is the policy of the Board of County Road Commissioners of Kalamazoo County (Board) that 
any contractor or person working within the public county road right-of-way is required to obtain a permit 
to construct, operate, use and/or maintain within a county road right-of-way, under the jurisdiction and 
control of the Board.   
    
INSURANCE REQUIREMENTS FOR ALL PERMITTED ACTIVITIES PERFORMED BY 
CONTRACTORS 
(Except residential driveways, transport and miscellaneous permits) 

 
General Liability  $ 2,000,000 each occurrence (Recommended) 

$ 1,000,000 each occurrence (Minimum) 
 

In addition, the General Liability insurance shall be endorsed to add the Board as an “Additional 
Insured Party” on the policy.  The endorsement should include the wording that includes: 

 
“The Board of Kalamazoo County Road Commissioners of Kalamazoo County, the Kalamazoo 
County Road Commission and their officers, agents, and employees, are named as additional 

insured  
parties as their interest may appear.” 

 
Automobile Liability - Bodily Injury and Property Damage 

$ 2,000,000 each occurrence (Recommended) 
$ 1,000,000 each occurrence CSL (Minimum) 
$ 500,000 BI per person 
 

WORKERS’ COMPENSATION INSURANCE REQUIREMENTS FOR CONTRACTORS AND 
SUBCONTRACTORS 
 
Workers’ Compensation Insurance – Part I   Statutory Limits 
Employers Liability Insurance – Part II   $500,000 Each Accident 

$500,000 Disease - Each Employee 
$500,000 Disease - Policy Limit 

 
INSURANCE REQUIREMENTS FOR RESIDENTIAL DRIVEWAY AND MISCELLANEOUS PERMITS 
PERFORMED BY HOMEOWNERS AND/OR RESIDENTIAL WORKSITE LANDOWNERS 
 
Homeowners Policy with Binder on primary residence and the worksite property: 
 

Bodily Injury and Property Damage $500,000 (Minimum Recommended) 
 

AND/OR 
 

“Owner’s Protective Policy” with completed operations coverage language for short-term 
installation of culvert and/or driveway construction or other operation described. 

 
The goal of the Board insurance requirements is to assure that any action brought as a result of 

the permittee's activities in the public road right-of-way will be defended by and paid for by permittee's 
insurance carrier and will not result in action or settlement against the Board.  However, this amount is 
subject to change as the commission's estimate of the exposure to risk and resultant claims amount 
may change. 
 
Adopted:   8/9/94 
Amended: 1/4/11 
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TERMS AND CONDITIONS 
 
  1. AWARD OF CONTRACT 

• Notification of award will be by the KCRC Finance Director.  Upon notification, the 
Vendor shall submit to the KCRC Finance Director all required insurance certificates and 
such other documentation as may be requested or required hereunder.  Upon their receipt 
and subsequent approval by the KCRC, the Finance Director will forward to the Vendor a 
Purchase Order.  Work shall NOT be started until such Purchase Order is received by the 
Vendor. 

• Unilateral changes in proposal prices by the Vendor shall not be allowed.  However, the 
KCRC at its sole option, reserves the right to negotiate with Vendor. 

 
  2. REQUEST FOR PROPOSAL AS CONTRACT 

Should modifications (after proposal opening) NOT be necessary, the RFP will be executed as 
the contract.   

 
  3. TAXES 

The KCRC is exempt from all federal excise tax and state sales and use taxes.  However, 
depending upon the situation, the vendor may not be exempt from said taxes and the KCRC is 
making no representation as to any such exemption. 

 
  4. INVOICING AND PAYMENTS 

Vendor must submit an invoice monthly with KCRC purchase order and KCRC project number 
for the work completed during the month.  Payment for a contract entered into as a result of the 
RFP will be made monthly in the next payment cycle following receipt and approval of the 
Vendor's invoice and processing by the KCRC.  The Vendor’s invoice must include detailed 
information regarding person-hours, including any subcontractor invoices, expended by 
classification and by task, as well as information regarding such items as materials and other 
eligible non-overhead costs.  Invoices can be submitted electronically at ap@kcrc-roads.com. 
Please submit invoice either electronically or by mailed hard copy – but not both. 

 
  5. CHANGES AND/OR CONTRACT MODIFICATIONS 

The KCRC reserves the right to increase or decrease services or requirements, or make any 
changes necessary at any time during the term of this contract, or any negotiated extension 
thereof.  Price adjustments due to any of the foregoing changes shall be negotiated and 
mutually agreed upon by the Vendor and the KCRC. 

 
Changes of any nature, after contract award, that reflect an increase or decrease in requirements 
or costs shall not be permitted without prior approval by the KCRC. 

 
  6. LAWS, ORDINANCES AND REGULATIONS 

This agreement shall be governed by the laws of the State of Michigan. 
 

The Vendor shall keep fully informed of all local, state and federal laws, ordinances and 
regulations in any manner affecting those engaged or employed in the work and the equipment 
used.  The Vendor and/or employees shall, at all times, serve and comply with such laws, 
ordinances and regulations. 

 
Any permits, licenses, certificates or fees required for the performance of the work shall be 
obtained and paid for by the Vendor. 
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7  RIGHT TO AUDIT 
The KCRC or its designee shall be entitled to audit all of the Vendor's records, and shall be 
allowed to interview any of the Vendor's employees, throughout the term of this contract and 
for a period of three years after final payment or longer if required by law to the extent 
necessary to adequately permit evaluation and verification of:  Vendor's compliance with 
contract requirements, Compliance with provisions for pricing change orders, invoices or 
claims submitted by the Vendor or any of their payees. 

 
8  HOLD HARMLESS 

If the acts or omissions of the Contractor/Vendor or its employees, agents or officers, cause 
injury to person or  property, the Contractor/Vendor shall defend, indemnify and save 
harmless the KCRC, its agents, officials, and  employees against all claims, judgments, losses, 
damages, demands, and payments of any kind to persons or  property to the extent 
occasioned from any claim or demand arising there from. 

 
9. DEFAULT 

The KCRC may at any time, by written notice to the Vendor, terminate this contract and the 
Vendor's right to  proceed with the work, for just cause, which shall include, but is not 
limited to the following: 

 
a. Failure to provide insurance and bonds (when called for), in the exact amounts and within 

the time specified or any extension thereof. 
b. Failure to perform the services within the time specified herein, or any extension thereof. 
c. Failure to make progress if such failure endangers performance of the contract in 

accordance with its terms. 
d. Failure to perform in compliance with any provision of the contract. 
e. Standard of Performance - Vendor guarantees to provide the services rendered herein in 

accordance with the accepted standards of the industry or industries concerned herein, 
except that if the specifications call for higher standards, then such higher standards shall 
be provided. 

 
Upon notice by the KCRC of the Vendor's failure to comply with such standards or to 
otherwise be in default of  this contract in any manner following the Notice to Proceed, the 
Vendor shall immediately remedy said defective performance in a manner acceptable to the 
KCRC.  Should the Vendor fail to immediately correct said defective performance, said failure 
shall be considered a breach of this contract and grounds for termination of the same by the 
KCRC. 

 
In the event of any breach of this contract by the Vendor, the Vendor shall pay any cost to the 
KCRC caused by said breach including but not limited to the replacement cost of such services 
with another Vendor. 

 
The KCRC reserves the right to withhold any or all payments until any defects in performance 
have been satisfactorily corrected. 

 
In the event the Vendor is in breach of this contract in any manner, and such breach has not 
been satisfactorily corrected, the KCRC may bar the Vendor from being awarded any future 
KCRC or City contracts. 

 
10. INDEPENDENT CONTRACTOR 

At all times the Vendor, any of its employees, or its sub-contractors, and their subsequent 
employees shall be  considered independent contractors and not as KCRC employees.  The 
Vendor shall exercise all supervisory control  and general control over all workers' duties, 
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payment of wages to Vendor's employees and the right to hire, fire and  discipline their 
employees and workers.   

 
11. INSPECTION OF WORK SITE 

Before submitting bids for their work, the Vendor shall be responsible for examining the work 
site and satisfy itself as to the existing conditions under which they will be obliged to operate, or 
that in any way affects the work under this contract.  No allowance shall be made subsequently in 
behalf of the Vendor for any negligence on his/her part. 

 
12. RESPONSIBILITIES 

The KCRC agrees to provide full, reliable information regarding its requirements for the Project 
and, at its expense, shall furnish the information, surveys and reports, if any, as described in the 
specifications.  In addition, the KCRC agree to provide, at its expense and in a timely manner, the 
cooperation of its personnel and such additional information with respect to the Project as may be 
required from time to time. 

 
13. TERMINATION 

The KCRC may terminate this Agreement by giving written notice at least thirty (30) days prior 
to the date of termination. 

 
a. In the event of such termination by the Vendor, the KCRC, together with any other 

remedies that are legally available, may withhold any subsequent payment due under this 
agreement until such time as the services required to be performed under this Agreement 
have been completed by the KCRC or another Vendor.  In the event that the KCRC incurs 
additional expenses caused directly or indirectly by the termination of this Agreement, 
together with such other remedies as are legally available, the KCRC shall be entitled to 
deduct such expenses from any unpaid amount due to the Vendor wider this agreement. 

b. In the event of such termination by the KCRC, the KCRC shall pay the Vendor for services 
and reimbursable expenses performed or incurred prior to the termination date plus all costs 
and expenses directly attributable to such termination for which the Vendor is not otherwise 
compensated. 

 
14. CONFLICT OF INTEREST 

The Vendor shall not be allowed to work as a contractor or sub-contractor on any project within 
the scope of this contract that constitutes a conflict of interest. 

 
15. NO WAIVER 

Either party's failure to insist on strict performance of any term or condition of the contract shall 
not be deemed a waiver of that term or condition even if the party accepting or acquiescing in 
the nonconforming performance knows of the nature of the performance and fails to object to it. 

 

 


