
 

 

 

 
 

NOTICE 
Thank you for your inquiry regarding the City of Portage project 
listed below: 
 

Leaf and Brush Disposal 
 
If your firm plans to submit a proposal on this project, please 
send an e-mail response to purchasing@portagemi.gov with the 
following information: 
 

Firm Name:        
Project Name:        
Firm’s Contact Person:      
Telephone Number:      
Fax Number:        
E-Mail Address:       
Postal Address:       

 
The City of Portage Purchasing Department will use this 
information to communicate with you in the event an addendum 
or change to this project is issued.  If you do not send this 
information to the City of Portage, you will not receive any 
follow-up notification of any changes to the project. 



 

 

 
Date of Issue:  March 14, 2011 

 
REQUEST FOR PROPOSALS 

 
The City of Portage will open sealed proposals on Thursday, April 21, 2011, at 3:00 p.m. prevailing local 
time in the City Hall Conference Room #1 at 7900 South Westnedge Avenue for: 
 

Leaf and Brush Disposal 
 
You are invited to submit a proposal for this project.  Sealed proposals may be mailed or delivered to the 
City of Portage, Purchasing Department, 7900 South Westnedge Avenue, Portage, MI  49002.  Envelopes 
should be plainly marked: 
 

SEALED PROPOSAL: Leaf and Brush Disposal 
 
 FOR OPENING: Thursday, April 21, 2011at 3:00 p.m.   
 
General specifications, description, and conditions upon which the proposal is to be based follows are 
available on the City of Portage web-site at http://www.portagemi.gov/Departments/ 
Purchasing/BidOpportunities.aspx.  Bid packages will also be mailed upon request. 
 
Pre-Proposal Meeting:  The City of Portage staff will be present on Thursday, March 24, 2011 at 10:00 
a.m. in Conference Room #1, 7900 South Westnedge Avenue, for the purpose of addressing these 
specifications and/or answering any inquiries you may have about the project or the process. 
 
Questions relative to the scope of work and historical information should be directed to Mr. Ray Waurio, 
Project Manager, Department of Streets and Equipment, (269) 329-4430.  Questions pertaining to 
purchasing procedures, insurance or specification format should be directed to the Purchasing 
Department, (269) 324-9284.   
 
The City reserves the right to negotiate, reject any or all proposals, to waive any irregularities, and further 
reserves the right to accept any proposal or parts of proposals which it deems to best serve the interest of 
the City. 
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I.  INSTRUCTIONS TO BIDDERS 
 
A. Examination of Proposal Documents 

 
Before submitting a proposal, bidders shall carefully examine the specifications 
and shall fully inform themselves as to all existing conditions and limitations and 
shall indicate in the proposal the sum to cover the cost of all items included on the 
bid form. 

 
B. Withdrawal of Proposals 

 
Any bidder may withdraw his proposal, either personally or by facsimile or 
written request, at any time prior to the scheduled closing time for receipt of 
proposals. 
 
Each proposal shall be considered binding and in effect for a period of 150 days 
after the date of opening set forth in the advertisement. 

 
C. Proposal Opening 

 
Proposals will be opened and publicly read aloud at the time and place set forth in 
the Notice to Bidders. 

 
D. Proposal Form 

 
1. Each proposal shall be made on the form provided and, except for 

proposals submitted via facsimile equipment, shall be submitted in a 
sealed envelope bearing the title of work and the name of the bidder, and 
shall be signed by an individual authorized to execute the proposal on 
behalf of the bidder. 

 
2. Alternate Proposals:  Alternate written proposals may be submitted; 

however, final determination as to suitability and compliance will lie with 
the City.  Proposals submitted not meeting all specifications may be 
rejected.  Oral proposals or modifications will not be considered. 

 
3. Delivery of Proposals:  Proposals shall be delivered by the time and to the 

place stipulated in the advertisement.  It is the sole responsibility of the 
bidder to see that his proposal is received in the proper time.  Any 
proposal received after the proposal opening date and time shall be 
returned to the bidder unopened. 
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E. Nondiscrimination 
 
Upon submission of a proposal, the Firm agrees that it will comply with the 
Federal Civil Rights Act of 1964 as amended; the Federal Civil Rights Act of 
1991 as amended; the Americans With Disabilities Act of 1990 as amended; the 
Elliott-Larsen Civil Rights Act, Article 2, Act No. 453, Public Act of 1976 as 
amended; the Michigan Handicapper’s Civil Rights Act, Article 2, Act No. 220; 
Public Act of 1976, as amended and all other applicable Federal, State and Local 
laws and regulations.  Specifically, providers are required not to discriminate 
against any employee or applicant for employment with respect to such person’s 
hire, tenure, terms, conditions, or privileges of employment, or any matter directly 
or indirectly related to employment because of such person’s height, weight, race, 
color, religion, national origin, ancestry, age, marital status, sex or disability, as 
defined by law.  Breach of this covenant may be regarded as a material breach of 
the contract or purchase agreement and may be processed as provided under the 
State of Michigan laws. 
 
The City of Portage in accordance with Title VI of the Civil Rights Act of 1964, 
78 Stat. 252, 42 USC 2000d to 2000d-4 and Title 49, Code of Federal 
Regulations, Department of Federally-assisted programs of the Department of 
Transportation issued pursuant to such Act, hereby notifies all bidders that it will 
affirmatively ensure that in any contract entered into pursuant to this 
advertisement, minority business enterprises will be afforded full opportunity to 
submit proposals in response to this invitation and will not be discriminated 
against on the grounds of gender, disability, race, color or national origin in 
consideration for an award.. 
 

F. Proposals Submitted via Facsimile Equipment – Fax No. 269-329-4535 
 

1. Transmittal page must be plainly marked: 
 

2. “Sealed Bid ___________________ for opening____________________” 
                  Bid Name                                                   Date 

 
3. When proposals are submitted via facsimile equipment, both the original 

document and the facsimile printout are counterpart originals. 
 

4. In electing to use the facsimile option, the bidder assumes full 
responsibility for any and all errors, omissions, or mistakes that result 
in a bid not being submitted in a timely manner, whether or not the 
mistake was the fault of the bidder. 

 
G. Insurance 

 
a. The Bidder shall defend, indemnify and hold harmless the City of Portage, 

its employees, elected officials, departments, agents, boards, commissions, 
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City Council Members, and volunteers against and from all claims, 
judgments, losses, damages, demands, payments, recoveries, legal 
proceedings, orders, and decrees of every nature and description arising 
out of, or resulting from performance or non-performance of the work of 
the Bidder as specified.  The successful bidder agrees to provide insurance 
as outlined below. 

 
 b. Worker’s Compensation Insurance - Covering all persons engaged  

in work under this contract to the full statutory limits stipulated in 
the Michigan Worker’s Compensation Act. 

 
 c. Comprehensive General Liability Insurance: 

 
Bodily Injury - at least $5,000,000/occurrence 

  Property Damage - at least $5,000,000/occurrence 
  Personal Injury - at least $5,000,000/occurrence 

 
 d. Motor Vehicle Liability Insurance 
 
  Bodily Injury - at least $1,000,000/occurrence 
  Property Damage - at least $1,000,000/occurrence 
  Personal Injury - at least $1,000,000/occurrence 

 
 e. Umbrella - Excess Liability 
 
  At least $3,000,000/occurrence in excess of $5,000,000 underlying  

comprehensive liability insurance. 
 

THE CITY OF PORTAGE, ITS AGENTS, ELECTED OFFICIALS, 
AND EMPLOYEES SHALL BE INCLUDED AS ADDITIONALLY 
NAMED INSURED WITH RESPECT TO ALL LIABILITY POLICIES 
HEREIN WHICH SHALL BE INDICATED ON ALL APPLICABLE 
CERTIFICATES OF INSURANCE. 

 
The insurance Certificates indicated above shall be endorsed to provide 
that at least 30 days prior written notice shall be given to the City of 
cancellation, material change in policy or of intent not to renew and 10 
day cancellation notice for non-payment of premium. 
 
It shall be the responsibility of the Firm to ensure that each subcontractor 
utilized by the Firm (if any) provides evidence that each subcontractor 
carries insurance in like amounts, prior to the time such subcontractor 
proceeds to perform under the contract. 
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H. Liability 
City shall not be liable to Contractor or any of Contractors’ subcontractors, 
employees, invitees, guests or customers (collectively “Contractor”) for: 
 
1) Any personal injury, property damage or loss of life or property caused by  
 or arising out of in connection with the use, operation, maintenance or 
 condition of City’s Site at 10905 Oakland Drive, Portage, Michigan. 
 
2) City shall not be liable to Contractor for any damages, including business 
 interruption losses caused by fire, equipment failure, soil or terrain 
 conditions, or other casualty at the Site which results in an interruption of 
 service for any period of time. 
 

I. Indemnification 
Contractor agrees to indemnify, save and hold City, its successors and assigns and 
their respective present officers, directors, employees and agents, (indemnified 
parties) from and against any and all liabilities, penalties, fines, forfeitures, 
demands, damages, losses, claims, causes of action, suits, judgments and costs 
and expenses incidental thereto (including, but not limited to, the cost of defense, 
settlement, actual attorney fees, actual consultant fees and actual expert fees), 
which any indemnified party may hereinafter suffer, incur, be responsible for or 
disburse as a result of: 
 
1) any governmental action, order, directive, administrative proceeding or  
 ruling, 
 
2) personal bodily injuries (including death) or damage (including loss of  
 use) to any property, public or private, 
 
3) clean up or mediation, investigation, monitoring of any pollution or  
 contamination of or adverse effects upon human health or the  
 environment, 
 
4) any violation, alleged violation of laws, statutes, ordinances, orders, rules  

and regulations of any governmental entity or agency, 
 

5) Contractor’s failure to comply with the terms and conditions of this  
contract, 
 

6) the presence on or beneath the Site and the groundwater underlying such  
Site of contaminants, hazardous waste, hazardous substances or 
constituents or toxic substances as currently or hereinafter defined in 
CERCLA, RCRA, TSCA and REPA, or any other similar existing or 
future federal or state statues, 
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Directly or indirectly, caused by or arising out of the Contractor’s, its officers, 
directors, employees, agents, invitees or licensees use of the Site for depositing 
materials and products described in this contract or depositing materials and 
products on behalf of any third party.  This provision shall survive the termination 
or expiration of this contract agreement. 
 

J. Subcontractors Indemnification 
 Contractor shall require that each and every one of its contractors and their 
 subcontractors carry, in full force and effect, workers’ compensation, 
 comprehensive public liability and automobile liability insurance coverage which 
 Contractor is required to obtain under the terms of this contract with appropriate 
 limits of insurance.  All contractors or subcontractors hired by the Contractor to 
 perform any work or service at the Site are required to execute an indemnify/hold 
 harmless agreement naming the City as indemnitee.  The Contractor is responsible 
 for obtaining such indemnification agreement and submitting the same to the City 
 before allowing any work or service on its behalf to occur at the Site. 
 
K. Hazardous Substances Prohibited 

Contractor covenants and agrees that it shall not bring onto the Site any hazardous 
substances, hazardous waste, pollutants, asbestos, poly chlorinated biphenyls 
(pcb’s), petroleum or other fuels (including crude oil or any fraction or derivative 
thereof) or underground storage tanks (collectively “hazardous substances”).  
Contractor shall be fully liable to City for any and all costs, damages, expenses, 
fees, including any cost of clean-up required by any order or ruling by a court or 
administrative agency with regard to any hazardous substance or material found 
on City’s Site caused, directly or indirectly, by Contractor’s use of the Site for 
depositing materials and products described in this contract, or depositing any 
materials and products of any third party. 
 

L. Definition 
“Hazardous substance” shall also be interpreted broadly to mean any substance or 
material, defined or designated as toxic waste, hazardous or toxic material, 
hazardous or toxic or radioactive substance or other similar term by any federal, 
state, local environmental law, regulation or rule presently in effect or 
promulgated in the future and such laws, regulations or rules may be amended 
from time to time; and it shall be interpreted to include, but not be limited to, any 
substance which, after released into the environment, will or may reasonable 
anticipated to cause sickness, death or disease. 
 

M. Disclaimer 
City shall not, at any time, be liable for injury or damage occurring to any person 
or property from any cause whatsoever arising out of Contractor’s maintenance, 
repair, use or operation at the Site, or as a result of any condition at the Site. 

 
N. Assumption of Risk 

Contractor undertakes and assumes for its officers, agents, contractors, 
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subcontractors and employees all risk of dangerous conditions, if any, on or about 
the Site. 
 

O. Right to Inspect 
Contractor acknowledges that it received full and complete opportunity to conduct 
whatever inspection or other investigation and review it deems appropriate with 
respect to the condition of the Site and its potential affect with respect to any 
aspect of the operation of the Contractor’s equipment.  For purposes of the 
liability and indemnification provisions herein, Contractor agrees to and assumes 
use of the Site on an “AS IS” condition.  Contractor acknowledges that City has 
made no representations to the condition of the Site or concerning suitability or 
reliability o the Site for purposes of the work required under this contract.  
Contractor shall keep its equipment, including accessories and appurtenances in 
good order and repair while located on the Site. 
 

P. Use of Site 
During the term of this contract, Contractor shall use the Site solely for the work 
required under this contract including, but not limited to, the processing of 
material to a reduced volume through either grinding, composting, etc., and final 
removal or removal of material only.  Contractor shall not: 
 
1) Use the Site or access areas to the Site in such a way as to disturb or 

otherwise interfere with the intended use by City or other users of the Site 
or users of the access areas to the Site. 
 

2) Contractor agrees that is shall not display signs advertising or other 
identifying markings that would reasonable be expected to be visible from 
the adjacent street except as may be required y other laws or regulations or 
as may be reasonably required by the City. 
 

3) Contractor agrees that it will not park any vehicles or leave any trailers or 
vehicles on the Site except during and in the performance of work under 
this contract or involved in activities associated with this contract. 
 

4) Make any improvements or modifications to the Site without the City’s 
consent. 

 
Q. Approvals 

 
Contractor shall, at its own cost, obtain all necessary governmental approvals, 
permits or licenses that Contractor may need to conduct its business activity at the 
site. 
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R. Performance, Labor & Material Bonds  
 

The successful Bidder, simultaneously with the execution of the contract, will be 
required to furnish a faithful Performance Bond in an amount equal to one 
hundred percent (100%) of the Contract Amount which shall be effective for two 
years beyond the date of final payment and a Labor and Material Payment Bond 
equal to one hundred percent (100%) of the Contract Amount.  Bonds shall only 
be required to be written in the full amount of the first year service.  Each year 
thereafter, the bond may be renewed in the amount of that year’s service.  Said 
bonds shall be secured from an insurance company satisfactory to the City.   

 
S. Pre-Proposal Submission Meeting 

 
The City of Portage staff will be present on  Thursday, March 24, 2011 at 10:00 
a.m. in Conference Room #1, 7900 South Westnedge Avenue, for the purpose of 
addressing these specifications and/or answering any inquiries you may have 
about the project or the process.  Following this meeting, when warranted, an 
addendum to the bidding specifications will be issued to address any changes or 
clarifications.  Attendance at this meeting is not mandatory, but is strongly 
recommended since the purpose of the meeting is to address any questions or 
problems that might arise so that all interested parties can share the benefit of 
uniform oral and written inquiry responses.  All questions or concerns regarding 
the selection process or procedural matters should be addressed at that meeting. 

 
T. Representations 

 
If any questions or responses require revision to the proposal document as 
originally published, such revisions will be by formal addendum only.  If the 
proposal document or pre-proposal meeting includes a contact person for 
technical information, bidders are cautioned that any oral or written 
representations made by this or any person that appear to change materially any 
portion of the proposal document shall not be relied upon unless subsequently 
ratified by a written addendum issued by the Purchasing Department.  For 
determination as to whether any representation made requires that an amendment 
be issued, contact the Purchasing Department. 

 
U. Project Information Sheet 
 

Responsive proposals must include a fully executed Project Information Sheet 
located at the end of the proposal document.  This document is self explanatory. 
 

V. Business Plan 
 
The bidder shall submit a business plan to operate the City of Portage’s Compost 
Facility.  
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W. Financial Reports 
 
 The bidder shall submit financial reports for the past five years. 
 
X. Responsive Proposals 
 

At a minimum, responsive proposals shall include the following: 
 
a. A Project Information Sheet in format provided in the proposal document. 
 
b.  A proposal page in format provided in the proposal document. 
 
c.  Submission of financial reports for the past five (5) years 
 
d.  A Business Plan. 

 
e. Interested bidders may also provide any additional information not 

otherwise requested that may aid the responsible parties in award of this 
contract.   

The Contractor is encouraged to present options in their proposal that may 
have not been identified within this Request for Proposal (RFP). The 
options should be clearly identified and should identify what benefit that 
option may be to the citizens of the City of Portage. 

If the Contractor identifies a condition within the RFP which could 
addressed in a different manner, the Contractor is encouraged to the 
present the alternative in their proposal. The alternative should be clearly 
identified and should identify what benefit the alternative may be to the 
citizens of the City of Portage. 
 
Unnecessarily elaborate responses beyond that sufficient to present a 
complete and effective response to the solicitation are not desired and may 
be construed as an indication of the offerer’s lack of cost consciousness.  
Unless specifically requested in the solicitation, elaborate art work, 
corporate brochures, lengthy narratives, expensive paper, specialized 
binding, and other extraneous presentation materials are neither necessary 
nor desired. 
 

Y. Award Criteria 
 
Favorable pricing will be one element of the selection process, but all the 
following factors will be used in evaluating bids received: 
 
 
 a. Project cost. 
 b. Qualifications of the bidder. 
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 c. Qualifications and experience of the staff to be assigned to the  
  project 
 d. Business Plan. 
 e. References. 
 f. Demonstrated capability to perform the type of work requested. 
 g. Understanding of project requirements  
 h. Scope of services to be provided. 
 i. Timeliness of services to be provided. 
 j. Hours available for service. 
 k. Financial stability of bidder. 
 

Z. Formal Presentations 
 
Firms may be required to present a formal presentation to City Administration.  
Regretfully, the number and quantity of proposals received may logistically 
prohibit the possibility of providing every Firm with the opportunity to make a 
formal presentation.  Therefore, Firms are encouraged to take maximum 
advantage of representing the qualities of the Firm through its proposal 
submission. 
 

AA. Qualifications of Bidder 
 
The City may make such investigation as deemed necessary to determine the 
ability of a bidder to furnish the required equipment and services, and the bidder 
will furnish to the City all information and data for this purpose as the City may 
request.  The city reserves the right to reject a proposal if the evidence submitted 
by, or investigation of, such bidder fails to satisfy the City that such bidder is 
properly qualified to carry out the obligations of the contract and to deliver the 
services contemplated herein. 
 

BB. Contract Period  
 

The contract resulting from this solicitation shall be in effect for three years 
beginning July 1, 2011 through June 30, 2014, subject to availability of funds.  
 

CC. Renewal Option 
 

a. The contract may be renewed for up to three (3) additional years upon  
mutual agreement of the city and contractor.  The city shall be the final 
authority in determining if a renewal proposal shall be accepted. 

 
 b. No change in specifications or cost will be made by the contractor after  

award, without written authorization from the Director of Purchasing. 
 
DD Commencement of Work 

No contract is created until it is executed by all parties.  Upon written notification 
of the contract award by the Purchasing Manager, the Contractor shall submit to 
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the Purchasing Manager all required insurance certificates, bonding and such 
other documentation as may be requested or required hereunder.  Upon their 
receipt and subsequent approval by the City, the Purchasing Manager will forward 
to the Contractor a written purchase order and an executed copy of the contract.  
Work shall NOT be started until a contract is fully executed and a notice to 
proceed has been issued by the Contract Manager.
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II. GENERAL PROVISIONS 
 

 
II.  GENERAL PROVISIONS 
 

A. Qualifications of Bidders  
 
Proposals will be considered only from responsible organizations or individuals 
now or recently engaged in the performance of comparable contracts to those 
described in these specifications.  In order to determine the bidder’s 
qualifications, each bidder will be requested to complete the Project Information 
Sheet.  Each bidder will also be required to show that he/she has the ability to 
maintain a staff of regular employees adequate to insure completion of the work 
and demonstrate that his equipment capacity for the work contemplated is 
sufficient, adequate, and suitable. 

 
B. Inspection  

 
Before submitting a proposal, bidders shall be held to have examined the work 
specified herein, where work is to be performed, and become satisfied as to the 
existing conditions under which a Contractor will be obliged to operate, that may 
affect the work under this contract.  No allowance shall be made in this 
connection, on behalf of the bidder and/or Contractor, for any negligence on their 
part. 

 
C. Questions 

 
Questions relative to this proposal may be addressed to Mr. Ray Waurio, Project 
Manager, (269) 329-4430. 

 
D. Responsibility of Contractor  

 
The Contractor shall be responsible for all work performed of every description 
under this contract.  The contractor shall specifically assume all risk of damage or 
injury from whatever cause to property or persons used or employed wherever 
located, resulting from any action or operations under the contract, or in 
connection wit this work.  The Contractor does undertake a promise to protect and 
defend the City against all claims due to any such damage or injury. 
 
The Contractor shall be responsible for the satisfactory and complete execution of 
the work in accordance with the true intent of the specifications.  He/she shall 
provide, without extra charge, all incidental items required as a part of the work, 
even though not particularly specified or indicated. 
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E. Supervision by Contractor  
 
The Contractor will supervise and direct the work.  He/she will be solely 
responsible for the means, methods, techniques, sequences, and procedures of the 
work performed unless otherwise specifically defined in these specifications.  The 
Contractor will employ and maintain on the work site a qualified supervisor or 
superintendent who shall have been designated in writing by the Contractor as the 
Contractor’s representative at the site.  The supervisor shall have full authority to 
act on behalf of the Contractor and all communications given to the supervisor 
shall be as binding as if given to the Contractor.  The supervisor shall be present 
on the site at all times as required to perform adequate supervision and 
coordination of the work.  The Contractor shall be responsible for the quality and 
standards of workmanship completed under this contract. 

 
F. Contract Administrator 

 
The City Manager or his designated representative shall be the Contract 
Administrator.  The Administrator will audit the billings, approve payments, 
oversee schedules, and generally be responsible for overseeing the execution of 
the contract. 
 
Inspection or supervision by the Contract Administrator shall not be considered as 
direct control of the individual workers and their work.  The direct control shall 
be solely the responsibility of the Contractor’s foreman or superintendent. 

 
G. Contractor’s Status 

 
The Contractor and his/her employees at all times shall be considered as an 
independent contractor and not as employees of the City.  The Contractor shall 
exercise all supervisory and general control over all day-to-day operations 
including control over all workers’ duties, payment of all wages to Contractor’s 
employees, and the right to hire, fire, and discipline all his/her employees. 
 
As an independent contractor, the Contractor’s payment under this contract shall 
not be subject to any withholding for tax, social security, or other purposes; nor 
shall the Contractor or his/her employees be entitled to sick leave, pension 
benefits, vacation, medical benefits, life insurance, unemployment compensation, 
or the like from the City of Portage. 
 

 
H. Contractor’s Employees 

 
The Contractor shall at all times be responsible for the conduct and discipline of 
his/her employees and/or any subcontractor or persons employed by 
subcontractors.  All workers must have sufficient knowledge, skill, and 
experience to properly perform the work assigned to them.  Any foreman or 
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worker employed by the Contractor or subcontractor, who in the opinion of the 
Contract Administrator, does not perform his work in a skilled manner, or appears 
to be incompetent, or acts in a disorderly or intemperate manner, shall at the 
written request of the Contractor Administrator be removed immediately from 
work required under this contract and shall not be utilized again in any portion of 
the work without approval of the Contract Administrator. 

 
I. Laws and Municipal Ordinances 

 
The Contractor shall keep himself/herself fully informed of all laws and 
municipal ordinances and regulations in any manner affecting those engaged or 
employed in the work, or the equipment and materials used in the work, and all 
orders and decrees of bodies or tribunals having any jurisdiction or authority over 
the same.   
 
The Contractor shall at all times observe and comply with all such existing laws, 
codes, ordinances, regulations, orders, and decrees.   
 
All vehicles used shall conform to the Michigan Motor Vehicle Code including, 
but not limited to, exterior lighting standards.   
 
If the corporation is not a Michigan corporation, a “Certificate of Authority to 
Transact Business in the State of Michigan” if required by MCLA 450.2001, et. 
Seq., shall be submitted to the City by the successful bidder. 

 
J. Permits and Licenses 

 
Contract is required to obtain and pay for any permits, licenses, certificates or fees 
required for the performance of the work. 
 

 
K. Personal License 

 
This contract is intended to provide Contractor with a personal license to enter 
upon the Site and conduct only the work required under this contract. This 
contract shall not be deemed to be a grant of any lease, easement, or interest in the 
Site. 

 
L. Industry Rules and Codes 

 
All work shall 1) be done in compliance with the applicable rules of the industry, 
which shall be considered as included in these specifications, 2) shall comply with 
all Local and State Codes, and 3) be approved by the City. 

 
 



 

Leaf and Brush Disposal  Page 14    

M. Equipment 
 
The Contractor shall use equipment approved by a demonstration to the City of 
Portage.  Demonstrations will be at no cost to the City. 
 
The equipment shall be of the size and type customarily used in work of this kind 
and shall meet the approval of the Contract Administrator.  Equipment deemed by 
the Contract Administrator to be of improper type of design or inadequate for the 
purpose intended shall not be used. 

 
N. Equipment, Inspection, and Liability 

 
The Contract Administrator shall have the right at any time to inspect all 
equipment which is to be used in carrying out the terms of this contract.  Any 
such equipment or components which do not comply with Local, State, and 
Federal codes may be rejected by the City. 

 
O. Maintenance of Equipment 

 
Contractor shall, at its own expense, maintain all improvements, equipment and 
other personal property installed upon the Site by Contractor in good working 
order, condition and repair.  Contractor shall keep the Site free of debris and 
anything of a dangerous, noxious or offensive nature or which would cause a 
hazard or undue vibration, heat, noise, or interference.  Contractor shall submit to 
the City an annual inspection report prepared by a competent inspection  company 
jointly acceptable to both parties regarding the maintenance and safety of 
Contractor’s equipment and operation at the site. 

 
P. Emergencies 

 
In EMERGENCIES affecting the safety of persons or the work or property at the 
site or adjacent thereto the contractor, without instruction or authorization from 
the Contract Administrator, is obligated to act at his/her discretion to prevent 
threatened damage, injury, or loss.  He/she shall give the Contract Administrator 
prompt written notice of any significant changes in the work or deviations from 
the contract documents caused thereby. 

 
Q. Protection of Property 

 
The Contractor shall be responsible for protecting and preserving from damage 
brought about by fulfilling the obligations of this contract any and all facilities, or 
properties (public and private) which are within or adjacent to the area being 
worked in. 
 
The Contractor shall assume all liability for any and all property damage or 
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personal injuries incurred during the course of performing the work herein 
contracted.  No claim of loss, damage, or injury will be considered by the City. 

 
R. Time and Progress 

 
It is understood and agreed that TIME IS OF THE ESSENCE in respect to the 
work contemplated herein, and the Contractor agrees to do the work covered by 
the contract in conformity with the provisions set forth herein and to prosecute all 
work with all due diligence, so as to complete any work required under the 
contract within the shortest reasonable and scheduled period of time. 

 
S. Cancellation Option 

 
The City reserves the right to cancel the contract by giving 30 days written notice 
to the Contractor.  If cancellation is for Default of Contract, due to non-
performance, the contract may be canceled at any time.  In the event of such 
termination, the City may deem it appropriate to perform services similar to those 
so terminated.  The Contractor shall be liable to the City for any excess costs for 
such services.  The Contractor shall not be liable for any increased costs if failure 
to perform the contract arises out of any cause beyond his/her control and without 
his/her fault or negligence. 

 
T. Removal Upon Termination 

 
Upon termination of this contract for whatever reason or expiration of this 
contract, Contractor shall immediately surrender the Site as in good condition as 
when taken, reasonable wear and tear accepted and shall remove all its trade, 
fixtures, equipment or other personal property from the Site at its own expense 
within 7 days of termination or expiration of this contract.  If Contractor fails to 
do so, City shall have the right to remove the same and Contractor shall promptly 
reimburse City for any resulted reasonable costs incurred by City to do so as 
evidenced by an itemized invoice provided by City to Contractor. 

 
U. Billing and Payment 

 
The Contractor shall present an invoice in duplicate billing for services rendered 
not more often than monthly.  The billing shall be at the appropriate formula 
pertaining to the contracted price.  The billing shall reference the appropriate 
purchase order number.  The billing shall contain, if applicable, adjustments for 
additions, deletions or changes in service.  The City will pay the billed amount 
monthly, but not sooner than 30 days after receipt of invoice. 

 
V. Changes and/or Contract Modifications 

 
The City reserves the right to increase or decrease services, or make any changes 
necessary, at any time during the duration of this contract, or any negotiated  
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extension thereof. 
 
Price adjustments due to any of the foregoing changes shall be based on a 
prorated basis based on this proposal/contract.  Prices for extra work requested 
during this contract which are not part of this contract, will be negotiated at the 
time of occurrence. 
 
Changes of any nature after contract award, which reflect an increase or decrease 
in requirements or costs will not be permitted, however, unless properly drafted 
change order forms are submitted by the Contract Administrator.  SUCH 
CHANGES, IF PERFORMED IN ADVANCE OF CONTRACT 
ADMINISTRATOR APPROVAL, MAY BE SUBJECT TO DENIAL AND 
NON-PAYMENT. 

 
W. Assignability 

 
The Contractor agrees that the work proposed shall be accomplished by the 
Contractor and any subcontractors identified in the Project Information Sheet.  
The Contractor agrees that any work under the contract to be assigned to 
subcontractors shall be done only with the prior approval of the City Contract 
Administrator. 
 

X. Inspection of Work 
 
The Contractor shall furnish the City or authorized representative(s) with every 
reasonable opportunity to determine whether or not the work is performed in 
accordance with the requirements of the Contract.  The City may appoint 
qualified persons to inspect the Contractor’s operations and equipment, and 
Contractor shall permit these authorized representative(s) to make such 
inspections at a reasonable time and place. 
 

Y. Professional Appearance and Demeanor 
 
The Contractor must maintain an operation professional in appearance and fully 
functional.  The work force is expected to be neat in appearance, uniformed, fully 
trained and competent to perform the required work.  All vehicles and equipment 
used in the operation must be clean and mechanically sound. 
 

Z. Right to Require Performance 
 
The City’s failure at any time to require performance of any provisions by the 
Contractor shall in no way affect the right of the City thereafter to enforce same.  
Nor shall any waiver by the City of any breach of any provision be taken or held 
to be waiver of any succeeding breach of such provision or as a waiver of any 
provision itself. 
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AA. Working Conditions 

  
In the performance of the Agreement, the Contractor shall adopt working 
conditions and other employment policies which meet the approval of the City, 
provided however, that the Contractor will not be required to violate any 
applicable Federal or State statutory provisions. 

BB. Safety and Accident Provision 

       It shall be the Contractor’s responsibility to maintain throughout the contract 
period a Safety and Accident Prevention Program which meets requirements of 
Federal, State, and local codes and all other authorities having jurisdiction over 
this work. 
 
In the event of any personal injury accident in connection with the work, the 
designated representative(s) of the City shall be immediately notified and given 
all known facts regarding the accident. 

CC. Job Safety Compliance 

        It shall be the responsibility of the Contractor to comply with all the provisions 
applicable to the Occupational Safety and Health Act and MI-OSHA Regulations 
as enforced by the U.S. Department of Labor and the State of Michigan 
Department of Labor and to require all employees to comply with OSHA/MI-
OSHA laws and regulations affecting job safety. 

 
III. SPECIFICATIONS 
 

A.   Scope of the Project 
 

The City of Portage currently owns 12 usable acres of property at 10905 Oakland 
Drive Portage, Michigan, which is utilized to stage compacted loose leaves, 
biodegradable bagged leaves, and brush/trees collected from the city.  The leaves 
and brush are clean with minimal to no foreign matter imbedded and suitable for 
further processing to marketable soils or other materials.  The annual volumes of 
these material collected and staged at this site are indicated below.   

 
The City of Portage is requesting proposals to remove an annual estimated 
volume of 15,000 cubic yards compacted leaves, 2,000 cubic yards biodegradable 
bagged leaves and loose brush that has been chipped to equal 3,000 cubic yards. 
The leaves and brush are to be removed from the site no later than October 1, 
annually.  Proposals will be considered that involve processing the material to a 
reduced volume through grinding, composting, windrowing/turning, and final 
removal.  However, the intent is all material will be removed from the site by the 
October 1st.   
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The site is isolated in a rural setting, down wind from the closest neighborhood 
and is accessed by a major street with no truck load regulations.  This site 
currently is facilitated by asphalt drive approaches and limited asphalt pads 
designed to aid in the depositing of this product at the site.  Modifications to the 
site to better accommodate the logistics of managing and removing the materials 
from the site will be at the cost of the contractor and approved by the city.   

 
The city will be receptive to alternative proposals that meet the requirements 
outlined above but may offer additional benefits to the city.  Multiple proposals 
and/or alternatives shall be considered. 

 

The following table details the quantity of leaves and brush delivered to the 
compost site: 
                                     Leaves and Brush Delivered to Compost Site 

Year Leaves 
 (Compacted Cubic Yards) 

Bagged Leaves  
(Estimated Loose Yards) 

Brush  
(Yards of Chips Removed) 

2010 15,914 2,000 1,720 
2009 17,809 10,000 2,310 
2008 13,726 2,600 3,760 
Totals 47,449 14,600 7,790 

 
 

B. Work 

The work shall include the furnishing of all labor, equipment and materials 
necessary to complete the operation of the Compost Facility. 

C. Notification 

Prior to commencing work the Contractor shall provide notices to the City of 
Portage. 

D. Protection of Personal and Public Property 

The Contractor shall use all means necessary to protect personal and public 
property during the project. 

E.   Time of Operation 

Monday - Saturday. 7:30 a.m. – 5:00 p.m. 
Sunday, Closed 
 

F. Temporary Facilities 

The Contractor will be allowed to temporarily install concrete barriers to make 
bins. 

G. Portable Field Office 
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The contractor may place a temporary field office on the Compost Facility. The 
field office shall be newer, in good condition, free of holes, graffiti, and peeling 
paint. 

H. Equipment 
 

Equipment will be allowed on the site providing the equipment is clean and free 
of fluid leaks.  Equipment will not be serviced on site except for daily greasing. 
 

I. Received Material 

All leaves collected during the April Bagged Leaf Pickup Program and the Fall 
Leaf Pickup Program conducted during October through December. 

All brush collected by city staff throughout the year. 

All trees collected by city staff throughout the year. 

 
J. Material Disposal 

Collected leaves and brush/trees must be removed from the Compost Site no later 
than October 1st of each year. 
 

K. Odor Control 

No noxious odor will be permitted to emanate from the Compost Facility into 
neighborhood areas. 

Composting will not be allowed unless the contractor ensures that the composting 
operation will be performed when winds are favorable to the location as defined 
by the city. 

L. Trash 

The Contractor shall be responsible for the removal of trash generated by the 
Compost site. 

M. Site Maintenance 

The City of Portage’s Compost site shall be maintained in the same condition in 
which the site is received 

N. Compliance 
All operations performed by the contractor on the City of Portage Compost Site, as well as all off-
site further processing and  marketing operations involving product removal from the City of 
Portage Compost Site shall comply with the Department of Natural Resources and Environment 
rules and regulations as stated in Natural Resources and Environmental Protection Act, Act 451 of 
1994, Part 115, Solid Waste Management and Act 212 of 2007 (PA 212) which amends Part 115, 
Solid Waste Management, of the Natural Resources and Environmental Protection Act, 1994 PA 
451. 
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CITY OF PORTAGE - PROPOSAL 

  
 
I, the undersigned, having thoroughly familiarized myself with all the proposal documents 
including Instructions to Bidders and the Specifications, incorporated herein by reference 
thereto, hereby propose to furnish all labor, supervision, equipment, materials, incidentals, and 
supplies to operate the City of Portage proposed listed divisions at the bid prices shown below.   
 

THREE YEAR PROPOSAL 
 
The City will be reviewing various options for delivering the work as described in the 
specifications  
 
July 1, 2011 – June 30, 2012  $    
July 1, 2012 – June 30, 2013  $    
July 1, 2013 – June 30, 2014  $    
Grand Total Three Years  $    
 
I hereby state that I have the authority to submit this proposal which will become a binding 
contract if accepted by the City of Portage.  No contract is created until it is executed by all 
parties.  I further state that I have not communicated with nor otherwise colluded with any other 
person or business, nor have I made any agreement with nor offered or accepted anything of 
value from an Official or employee of the City of Portage that would tend to destroy or hinder 
free competition. 
 
I hereby state that I have read, understand, and agree to be bound by all terms of the request for 
proposal except where specifically noted on the attached “Exception to Specification Sheet.” 
 
 
TERMS:     BIDDER FIRM:      
   (Minimum of 30 days, 
             specify any discounts given)  BY:        
                           Signature 
DATE:       
      BY:        
                                Print or Type 
 
      POSITION:       
 
      ADDRESS:       
 
      TELEPHONE:      
 
      FAX:        
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 CITY OF PORTAGE 
 LEAF AND BRUSH DISPOSAL 

  
 PROJECT INFORMATION SHEET 

  
  
 If adequate space is not provided for complete response, please attach additional pages as necessary and 

identify by number.  Proposals will not be considered responsive unless all requests for information are 
provided.  Please use such terms as none, not applicable, unknown, etc., if requested information does not 
pertain or cannot be provided. 

  
A. Please indicate the response that best describes your business: 

  
 _____Sole Proprietor     _____Partnership     _____Corporation 
  
 _____Other ________________________________________________ 

  
 Business Name:__________________________________________________________ 
  
 Address:________________________________________________________________ 
  
 Telephone Number:________________________ Fax:___________________________ 
  
 First Date in Business:_____________________________________________________ 

  
B. Is your business involved in any proceedings that may affect the ability of the business to continue 

under the business name for the duration of the contract? 
  

 _____Yes      _____No 
  
 If yes, please explain (use additional Page) 

  
C. Primary staff to be assigned to the contract: 

  
 Owner/Partner/General Manager:____________________________________ 
  
 Project Supervisor:________________________________________________ 

  
   Other significant management personnel to be assigned: 
  

 _______________________________________________________________ 
  
 _______________________________________________________________ 
  
 _______________________________________________________________ 

  

D. Experience/References:  Please indicate below the experience of the firm listed in Item A 
pertaining to the specific type of work listed.  Please restrict projects listed to those projects 
performed similar in nature to the scope of work for the Portage project.  Under the Self-
Evaluation Section, please rate how you believe the contact person in charge of the project would 
rate services if they were contacted by the City of Portage and asked to rate overall satisfaction 
with the services provided by your company.  Please restrict your Self-Evaluation responses to the 
terms Excellent, Good, Satisfactory, and Unsatisfactory. 
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E. Please list references that you feel are most comparable to the specific scope of work being 
requested.  If you wish to provide more than 3 references, use additional pages.   

 
 Reference A Reference B Reference C 
Name of Unit/Company 
 

   

Brief Project Description 
 
 
 

   

Project Contact Person 
 

   

Telephone (of Contact 
Person) 

   

Project Cost (Annual)    
Personnel Assigned from 
your Firm 
(from Section C) 
 

   

Self Evaluation    
 

E. Subcontractors 
  

1. Do you propose to use subcontractors to perform work in accordance with this proposal?  
_____Yes     _____No.  (If yes, please identify subcontractor and work to be performed, use 
additional pages if necessary.) 

  
 _______________________________________________________________ 
  
 _______________________________________________________________ 
  
 _______________________________________________________________ 

  
F. A Project Information Sheet, a Proposal Guarantee, and a Cost Proposal Page are required for  
 submission as a part of these specifications.  Have all items been included with your proposal? 

  
 _____Yes     _____No   If answer is no, please explain. 
  
 ____________________________________________________________________________ 
  
 ____________________________________________________________________________ 
  
 ____________________________________________________________________________ 
  
 ____________________________________________________________________________ 
  
 ____________________________________________________________________________ 
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G.   The award of the contract is based upon the following draft contract form. 
       Is this document, as proposed, acceptable to you if you were to be awarded the proposal 

? 

_____Yes     _____No If no, please explain in detail any provisions that would need to be 
changed, added, or deleted.  (Use additional page(s) if necessary.) 

  
 H. List by type and style and capacities the rolling stock owned by your firm which would be utilized in 

executing this proposal.  Attach additional page(s) if necessary. 
  
 I. Do you utilize two-way communications?  _____Yes     _____No 
  
 I certify that all information provided above is complete, accurate, and to the best of my knowledge, true.  
 I further certify that I am fully authorized by the Firm identified in Question A above to execute this 
 information sheet on behalf of that Firm. 
  
 I hereby state that I have read, understand, and agree to be bound by all terms of this Request for Proposal 
 Document. 
  
 FIRM:____________________________________ 
  
 BY:______________________________________ 

 (Signature) 
  
 NAME:___________________________________ 

 (Please Print 
  
 POSITION:________________________________ 
  
 TELEPHONE:______________________________ 

 
FAX:       

  



 

 

DRAFT CONTRACT AGREEMENT 
 

Following is a “draft copy” of the contract that will be executed by the City and the Contractor 
for the completion of this project. 

 



 

 

CITY OF PORTAGE 
CONTRACT 

 
 
THIS CONTRACT made the ____ day of ___________________, 2011, by and between  
            , hereinafter 
called the “Contractor,” and the City of Portage, 7900 South Westnedge Avenue, Portage, Michigan  
49002, hereinafter called the “City.” 
 
WITNESSETH, THAT the Contractor and the City for the consideration stated herein agree as 
follows: 
 
ARTICLE I - SCOPE OF WORK 
 
The Contractor shall perform everything to be performed and shall provide and furnish all of the labor, 
materials, necessary tools, expendable equipment, and all utility and transportation services required to 
perform and complete in a workmanlike manner all the work required for Leaf and Brush Disposal in 
strict accordance with the Specifications, including any and all addenda, which plans and 
specifications are made a part of this contract, and in strict compliance with the Contractor’s proposal 
and other contract documents herein mentioned which are a part of this contract; and the Contractor 
shall do everything required by this contract and the  other documents constituting a part hereof. 
 
ARTICLE II - COMPENSATION TO BE PAID TO THE CONTRACTOR 
 
In consideration of the completion of the work described herein and in fulfillment of all stipulations of 
this contract to the satisfaction and acceptance of the City, the City shall pay and the said Contractor 
further agrees to receive and accept payment based on the prices bid per unit for material and labor as 
set forth in the conformed copy of the Contractor’s proposal (or bid) as filed with the City on the 
_____ day of _________________, 2-11 the sum of which shall be 
 
 
July 1, 2011 – June 30, 2012  $     
July 1, 2012 – June 30, 2013  $     
July 1, 2013 – June 30, 2014  $     
 
 
as full compensation for furnishing all the equipment and materials, and for the costs of all premiums 
on insurance and bonds and for doing all the work contemplated and specified in this contract; also for 
all loss or damage arising out of the nature of the work aforesaid, or from the action of the elements, or 
from any unforeseen obstructions or difficulties which may be encountered in the prosecution of the 
same; and for all risks of every description connected with the work; and for well and faithfully 
completing the work and the whole thereof, in full compliance with the Plans and Specifications and 
the requirements under them.  Payments are to be made to the Contractor in accordance with and 
subject to the provisions embodied in the contract documents hereto attached. 
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ARTICLE III - ASSIGNMENT AND SUBCONTRACTORS 
 
The Contractor agrees to perform the work included in Article I using his employees.  No work 
required under this contract shall be subcontracted or otherwise assigned to another party without the 
expressed written consent of the City. 
 
ARTICLE IV - COMPONENT PARTS OF THIS CONTRACT 
 
This contract consists of the following component parts, all of which are as fully a part of this contract 
as if herein set out verbatim, or, if not attached, as if hereto attached. 
 

1. Contract  (this document) 
2. City of Portage Contract Conditions 

and Specifications 
3. Advertisement for Proposals 

4. Instructions to Bidders 
5. Special Provisions 
6. Contractor’s Proposal (or bid) 

 
In the event that any provision in any of the above component parts of this contract conflicts with any 
provision in any other of the component parts, the provision in the component part first enumerated 
above shall govern over any other component part which follows it numerically, except as may be 
otherwise specifically stated. 
 
IN WITNESS WHEREOF, the parties have caused this instrument to be executed in four original 
counterparts the day and year first above written. 
 
(SEAL)                                                       FIRM 
 
Attest:        
 
      By:        
             Signature 
              
               
Print name and Title     Print Name and Title 
 
(SEAL)      CITY OF PORTAGE 
 
Attest: 
 
      By:        
        Maurice S. Evans, City Manager 
Approved as to Form: 
       
Randall L. Brown, Portage City Attorney 



 

 

INSTRUCTIONS FOR EXECUTING CONTRACT WITH CITY OF PORTAGE 
 
A. If the contractor is a corporation, the following certificate must be executed: 
 

I,__________________________________________, certify that I am the Secretary of  
                                                 print or type name 
the corporate entity named as Contractor in the contract and that such corporate entity is a corporation 
in good standing in the State of ____________________________ and has authority  
                                                                                                               print or type name of state 
to transact business in the State of Michigan.  I certify that the contract between the City of Portage 
and _______________________________, Inc. was validly executed on behalf of the 
                        print or type name of corporation 
corporation by ___________________________ who was then the____________________________ 
                                                             print or type name                                                                                                 print or type name of title 
of said corporation and has the authority to bind the corporation to the contractual agreements pursuant 
to the authority of its governing body and by-laws and is within the scope of its corporate powers. 

 
 
             
     Print or type name of corporation 
 

Dated:_____________________, 20_____ By:_______________________________________ 
      Its:_______________________________________ 
 
B. If contractor is an LLC, the following certificate must be executed: 
 

I, ________________________________________, certify that I am a member of the 
                                                          print or type name 
Limited liability company named as Contractor in the contract and that such LLC is in good standing 
in the State of ________________________________ and that the LLC has the  
                                                                    print or type name of state 
authority to transact business in the State of Michigan.  I certify that the contract between the City of 
Portage and ______________________________________ LLC was validly executed on behalf 
                                                                      print or type name of LLC 
of the LLC by _________________________________________ who was then a member of said 
                                                                                  print or type name 
LLC and has the authority to bind the LLC to contractual agreements and that such contract is within 
the scope of its powers. 

 
             
     Print or type name of LLC 
 

Dated:_____________________, 20_____ By:_______________________________________ 
      Its:_______________________________________ 



 

 

C. If the contractor is a sole proprietorship/partnership, the following certificate must be 
executed: 

 
I, _____________________________________________, certify that I am the  

                                                                 print or type name 
owner/partner of the company named as Contractor in the contract and that I have the authority to bind 
________________________________________________________________, to contractual 
                                                                       print or type name of business (insert d/b/a if one exists) 
agreements. 
 

             
     Print or type name of company/DBA 
 

Dated:______________________, 20_____ By:_______________________________________ 
      Its:_______________________________________ 
 
Notes to Certificate: 
 

1. The full name and business address of the Contractor must be inserted in the contract and 
the contract must be signed with his/her official signature.  The name of the signing party or 
parties are to be typewritten or printed under all signatures of the contract. 
 

2. If the contract is signed by the secretary of the corporation, the above certificate must be 
executed by some other officer of the corporation, under the corporate seal.  In lieu of the 
foregoing certificate, there may be attached to the contract copies of so much of the records 
of the corporation and will show the official character and authority of the officers signing, 
duly certified by the secretary or assistant secretary under the corporate seal to be true 
copies. 
 

3. If the Contractor is operating as a partnership, each partner must sign the contract, or if not 
signed by each partner, there must be attached to the contract a duly authenticated power of 
attorney evidencing the signer’s (signers’) authority to sign such contract and on behalf of 
the partnership. 
 

4. If the Contractor is an individual, the trade name (if the Contractor is operating under a 
trade name) must be indicated in the contract and the contract must be signed by such 
individual.  If signed by someone other than the Contractor, there must be attached to the 
contract a duly authenticated power of attorney evidencing the signer’s authority to execute 
such contract for and in behalf of the Contractor. 
 

5. If an LLC, the contract must be signed by a member of the LLC.  If signed by someone 
other than the member, there must be attached to the contract the duly authenticated power 
of attorney evidencing the signer’s authority to execute such contract for and on behalf of 
the contractor. 

 
 
 



 

 

CITY OF PORTAGE 

LABOR AND MATERIAL BOND 

 

KNOW ALL MEN BY THESE PRESENTS, that we __________________________________ 

______________________________________________________________________________ 

of the _____________________________________________________________, hereinafter 

called the surety, are held and firmly bound into the People of the State of Michigan in the sum of 

______________________________________________________________________dollars 

($_________________________) to the payment whereof, well and truly to be made, we bind 

ourselves our heirs, executors, administrators, successors, and assigns, jointly and severally, firmly by 

the presents. 

 Sealed with our seals and dated this ____________ day of _________________________ 

A. D. 20_________. 

 WHEREAS, the above named Principal has entered into a certain contract with the 

______________________________________________________________________________ 

hereinafter called the City, dated the ______ day of _______________________________, 

A. D. 20_______ (hereinafter called the Contract) for __________________________________ 

______________________________________________________________________________ 

which contract and the specifications for said work shall be deemed a part hereof as fully as if set out 
herein. 
 
 AND WHEREAS, this bond is given in compliance with and subject to the provisions and 
conditions of P.A.1905 No. 1987 as amended, being CL 1948, Sections 570.101 - 570.105. 
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 NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION IS SUCH that if the above 
named Principal, legal representative, or successors shall pay or cause to be paid to all subcontractors, 
persons, firms and corporations as the same may become due and payable, all indebtedness which may 
arise from said Principal to a subcontractor or party performing labor or furnishing materials, or any 
subcontractor to any person, firm, or corporation on account of any labor performed or materials 
furnished in connection with the contract, construction and work herein referred to, then this obligation 
shall be void; otherwise to remain in full force and effect. 
 This bond is given upon the express condition that any changes, alterations, or modifications 
that may be hereinafter recorded or made in the construction and complete installation of the work 
herein referred to, or the placing of an inspector or superintendent thereon by the CITY shall not 
operate to discharge or release the sureties thereon. 
 
 IN WITNESS THEREOF, the parties thereto have caused this instrument to be executed by 

their respective authorized officers this __________________ day of _________________, A.D. 

20_______. 

PRINCIPAL 

__________________________________________ (Seal) 

__________________________________________ (Seal) 

SURETY 

__________________________________________ (Seal) 

__________________________________________ (Seal) 

Signed, sealed and delivered in the presence of: 

__________________________________________ 

__________________________________________ 

Bonds correct in form: 

_______________________________(Attorney) 



 

 

PERFORMANCE BOND 
 

KNOW ALL MEN BY THESE PRESENTS, THAT ______________________________Contractors, 

as principal and ____________________________________________________________, as surety, 

are held and firmly bound unto the_____________________________________________________ 

in the sum of _____________________________________________________________________ 

Dollars ($____________________) to be paid to the City for which payment well and truly to be made 
we, jointly and severally bind ourselves, our heirs, executors, administrators, and assigns firmly by the 
presents. 
 
THE CONDITIONS OF THE ABOVE OBLIGATIONS ARE SUCH THAT, WHEREAS, the said  
 
__________________________________did, on the ________ day of ________________, 20______  
 
enter into contract with the City for the___________________________________________________. 
 
NOW, THEREFORE, if said Contractor shall save and hold harmless the said CITY from all public 
liability and damages of every description in connection therewith, shall well and faithfully in all 
things fulfill the said contract according to all the conditions and stipulations therein contained in all 
respects, and shall save and hold harmless the said CITY from and against all liens and claims of every 
description in connection therewith, then this obligation shall be void and of no effect; but otherwise it 
shall remain in full force and virtue, and, in the event that said CITY shall extend the time for 
completion of said work or otherwise modify elements of the contract in accordance with provisions 
thereof, such extension of item or modification of the contract shall not in any way release the sureties 
of this bond. 
 
WITNESS our hands and seal this ________ day of _____________________________, 20___. 
 
WITNESSES: 
 
_____________________________________     _________________________________(Seal) 
 
_____________________________________     _________________________________(Seal) 
 
_____________________________________     _________________________________(Seal) 
 

 



 

 

MAINTENANCE AND GUARANTEE BOND 
 
 
 KNOW ALL MEN BY THESE PRESENTS, that _____________________________ 
________________________________________________, Contractor, as principal and 
_________________________________________________, as surety are held and firmly bound unto 
the City of Portage, Michigan, 7900 South Westnedge Avenue, Portage, Michigan 49002, hereinafter 
known as the City, in the sum of ________________________________________ 
_____________________Dollars ($____________________) to be paid to said City, its legal 
representatives and assigns, for which payment well and truly be made, we bind ourselves, our heirs, 
executors, administrators, successors and assigns, and each and every one of them jointly, firmly by 
these presents. 
 
 Sealed with our seals and dated this ________ day of ____________________, 20___. 
 
 WHEREAS, the above named Principal has entered into a certain contract with the City of 
Portage, Michigan, dated this ________ day of ________________________________, 20____ 
wherein the said principal covenanted and agreed as follows, to wit: 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
 NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION IS SUCH, that by and 
under said contract, the above named principal has agreed with the City that for a period of two (2) 
years from the date of payment of Final Estimate, to keep in good order and repair any defect in all the 
work done under said contract wither by the principal or his subcontractors, or his material supplies, 
that may develop during said period due to improper materials, defective equipment, workmanship or 
arrangements, and any other work affected in making good such imperfections, shall also be made 
good all without the consent or approval of the principal after the final acceptance of the work, and that 
whenever directed to do so by the City, by notice served in writing, either personally or by mail, on the 
principal at _____________________________________________________________________ 
 
_______________________________or______________________________________________ 
 
_____________________________ legal representatives, or successors, or on the surety at 
 
______________________________________________________________________________ 
 
WILL PROCEED at once to make such repairs as directed by said City and in case of failure to do so 
within one week from the date of service of such notice, or within reasonable time not less than one 
week, as shall be fixed in said notice, then the said City shall have the right to purchase such materials 
and employ such labor and equipment as may be necessary for the purpose, and to Maintenance and 



 

 

Maintenance and Guarantee Bond 
Page 2 
 
 
 
said principal or surety.  If any repair is necessary to be made at once to protect life and property,  
then and in that case, the said City may take immediate steps to repair or barricade such defects 
without notice to the Contractor.  In such accounting the said City shall not be held to obtain the lowest 
figures for the doing of the work, or any part thereof, but all sums actual paid therefore shall be 
charged to the principal surety.  In this connection the judgement of the said City is Final and 
conclusive.  If the said principal for a period of two (2) years from the date of payment of Final 
Estimated, shall keeps aid work so constructed under said contract in good order and repair, excepting 
only such part or parts of said work which may have been disturbed without the consent or approval of 
said principal after the final acceptance of the same, and shall whenever notice is given as hereinbefore 
specified, at once proceed to make repair as in said notice directed, or shall reimburse the City for any 
expense incurred by making such repairs, should the principal or surety fail to do as hereinbefore 
specified, and shall fully indemnify, defend and save harmless the said City from all suits and actions 
for damages of every name and description brought or claimed against it for or on account of any 
injury or damage to person or property received or sustained by any party or parties, by or from any of 
the acts or omissions or through negligence of said principal, servants, agents, or employees in the 
prosecution of the work included in said contract, and from any and all claims arising under the 
Worker’s Compensation Act, so-called, of the State of Michigan, then the above obligation shall be 
void, otherwise too remain in full force and effect. 
 
 IN WITNESS THEREOF, the parties hereto have caused this instrument to be executed by 
their respective authorized officers this _______ day of ________________________, 20____. 
 
Signed, sealed, and Delivered  
in the Presence of: 
 
______________________________     _______________________________________ 
 
______________________________     _______________________________________ 
 
______________________________     _______________________________________ 
 
 
 

 
 


