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Assessment Change Notices
The annual Notice of Assessment, Taxable Valuation and 
Property Classification (Assessment Change Notices) will be 
mailed to Portage property owners on Friday, February 14, 
2014.  The Assessment Change Notice provides the property 
owner pertinent information regarding their property:

�� The 2014 valuations, the 2013 valuations and the 
amount of change.

�� If the property’s taxable value was “uncapped” as a 
result of an ownership transfer.  (If there was a transfer 
of ownership, the taxable value will “uncap” and be the 
same as the Assessed Value.)

�� The percentage of the property being used as a 
Principal Residence. (If you own and occupy the 
property as your principal residence, the percentage 
indicated should be 100%.)

Property owners are encouraged to review each of these 
areas for accuracy and to read the Assessment Change 
Notice in its entirety.   After receiving and reviewing 
the Assessment Change Notice, property owners are 
encouraged to contact the Office of the City Assessor 
with questions and/or concerns.  Many questions and/
or concerns can be addressed by assessing staff, without 
the necessity of appearing before the March Board of 
Review.  Certain questions regarding assessment change 
notices and property assessments can be answered over 
the phone, while others may be best answered during 
an informal in-person review conducted by assessing 
staff.  Property owners who wish to discuss their property 
valuation with assessing staff may contact the Office of the 
City Assessor at 329-4433.  It is important to note that the 
City Assessor cannot make any changes to 2014 property 
valuations – State Equalized Value (SEV) – after Friday, 
March 7, 2014.  

Board of Review 
The City of Portage Board of Review is appointed by 

the Portage City Council to hear property tax valuation 

appeals from Portage property owners.  The Board of 
Review will meet on Tuesday, March 11 from 9 a.m. 
to 4 p.m., Wednesday, March 12 from 9 a.m. to 4 p.m., 
Thursday, March 13 from 1 to 4 p.m. and 6 to 9 p.m. 
and any additional days as needed.  The six-member 

Board of Review will make up two, three-member pan-

els, providing the ability to hear property owner appeals 

in a timely and efficient manner.  Property owners who 

believe their property valuation is inaccurate may appear 

before the March Board of Review to appeal the valuation.  

Keep in mind that assessing staff may be able to address 

property owner concerns prior to the close of business on 

March 7, 2014 without the necessity of appearing before 

the Board of Review. 

Residents may contact the Office of the City Assessor at 

329-4433 beginning Monday, March 3, 2014 to schedule 

an appointment before the Board of Review.

Appeals made also be made by signed letter, which must 

be received by the Office of the City Assessor (Portage City 

Hall, 7900 South Westnedge Avenue, Portage, MI 49002) no 

later than 5 p.m. on Wednesday, March 12, 2014.  Appeals 

sent by electronic mail or facsimile will NOT be accepted.  

Please visit the city website at www.portagemi.gov > 

Boards & Commissions > Board of Review to view the Policy 

for Written Appeals to the Board of Review.

Issues that can be brought before the Board of Review 

include property valuation (SEV), assessment roll 

classification changes, veterans’ exemption and Property 

Tax Poverty Exemption requests (see related article below).  

Taxable value is generally not appealable at the March 

Board of Review as this type of change is entirely a result 
of Proposal A.  Taxable value change is limited by the 
Consumer Price Index (CPI), as determined by the State 
Tax Commission, unless there has been new construction 
or an uncapping event (transfer of ownership).  For 2014 
the CPI is 1.6%, meaning that unless new construction has 
taken place or physical improvements have been made to 
the property or the assessed and taxable values are not the 
same amount, the taxable value may increase up to 1.6%.

With regard to assessed valuation, under Michigan law, 
the selling price of a property is not the presumptive True 
Cash Value.  In other words, the actual selling price is not 
what the City Assessor or Board of Review determines the 
assessed value to be.  Selling price is only one measure of 
value for the Board of Review to consider.   

Supporting Documentation
Property owners who choose to meet with assessing 
staff and / or appeal before the Board of Review are 
encouraged to provide appropriate support for a 
particular position, such as:  

�� Valid arms length sales of similar homes in the 
neighborhood that took place between October 1, 
2012 and September 30, 2013

�� Current appraisals of the home
�� Receipts or invoices for recent construction activity
�� Photographs of property damage or deterioration
�� Support for poverty exemption
�� Any additional information relevant to the assessment 

of the property

Additional information is available on the city website at 
www.portagemi.gov > Boards & Commissions > Board of 
Review.  Questions concerning any of this information can 
be directed to the Office of the City Assessor at 329-4433.

Property Assessment Change Notices to be Mailed to Property 
Owners in February and Board of Review to Convene in March

The City of Portage Board of Review can approve a 

one-year exemption from property taxes due to a 

resident’s poverty income level.  This annual property 

tax exemption requires the applicant to be currently 

receiving the Principal Residence Exemption (formerly 

the Homestead Exemption) and meet the federal 

household poverty exemption guidelines for the 

previous calendar year as shown below.

Federal Household Income Guidelines
Household Size* Maximum Income

1 person $11,490
2 persons $15,510
3 persons $19,530
4 persons $23,550
5 persons $27,570
6 persons $31,590
7 persons $35,610
8 persons $39,630

* For households with more than 8 persons, add $4,020 for each additional person.

The Federal Household Income Guidelines determine 

the eligibility of the applicant and must be supported 

with proper income documentation (such as federal and 

state income tax returns for all persons residing in the 

principal residence, including any property tax credit 

returns) or by filing an affidavit for all persons residing 

in the residence who were not required to file federal or 

state income tax returns for the current or preceding tax 

year.  Household assets (a maximum of $25,000) are also 

considered and must be reported on the application.

The Property Tax Poverty Exemption Application form is 

available at the Office of the City Assessor (City Hall, 7900 

South Westnedge Avenue, Portage, MI  49002) or on the 

city website at www.portagemi.gov > Departments > 

City Assessor > Property Tax Forms & Information. 

The approval process requires an in-person appointment 

before the Board of Review, which meets in March, 

July and December.  

To be considered 

for the exemption, 

applications must be 

submitted to the Office 

of the City Assessor at 

least fourteen days prior to the Board of Review session 

(February 25, 2014 for the March 2014 Board of Review).  

Generally, the Board of Review considers completed 

applications in relation to the federal household 

income guidelines and household assets, then 

determines by a simple majority vote whether to grant 

an exemption.  Exemptions granted to residents due 

to poverty income levels are subject to audit by the 

Michigan Department of Treasury.  More information 

can be obtained by contacting the Office of the City 

Assessor at 329-4433.  

Do You Qualify for a 2014 Property Tax 
Poverty Exemption?

EMPLOYMENT INFORMATION:  List your current employment information. 

Name of Employer: Name of Contact Person: 

Address of Employer: Employer Phone Number: 

List all income sources, including but not limited to:  salaries, Social Security, rents, pensions, IRA’s 
(individual retirement accounts), unemployment compensation, disability, government pensions, worker’s 
compensation, dividends, claims and judgments from lawsuits, alimony, child support, friend or family 
contribution, reverse mortgage, or any other source income. 

Source of Income Monthly or Annual Income (indicate which) 

CHECKING, SAVINGS AND INVESTMENT INFORMATION:   List any and all savings owned by 
all household members, including but not limited to:  checking accounts, savings accounts, postal savings, 
credit union shares, certificates of deposit, cash, stocks, bonds, or similar investments. 

Name of Financial 
Institution or Investments 

Amount on Deposit Current Interest 
Rate

Name on Account Value of 
Investment 

  

  

  

LIFE INSURANCE:  List all policies held by all household members. 
Name of Insured Amount of 

Policy 
Monthly 
Payment 

Policy Paid 
in Full 

Name of Beneficiary Relationship   
to Insured 

 

 

 

MOTOR VEHICLE INFORMATION:  All motor vehicles (including motorcycles, motor homes, 
camper trailers, etc.) held or owned by any person residing within the household must be listed: 

Make Year Monthly Payment Balance Owed 

HOMESTEAD POVERTY APPLICATION FOR 2014 

I ___________________________________________, Petitioner, being the owner and residing at the 
property that is listed below as my principal residence, apply for property tax relief under MCL 211.7u of 
the General Property Tax Act, Public Act 206 of 1893.  The principal residence of persons who, in the 
judgment of the city assessor and board of review, by reason of poverty are unable to contribute toward 
the public charges is eligible for exemption in whole or in part from taxation per MCL 211.7u(1). 

In order to be considered complete, this application must:  1) be completed in its entirety, 2) include 
information regarding all members residing within the household, and 3) include all required 
documentation as listed within the application.  Please write legibly and attach additional pages as 
necessary. 

PERSONAL INFORMATION:  Petitioner must list all required personal information. 
Property Address of Principal Residence: Daytime Phone Number: 

Age of Petitioner: Marital Status:                      Age of Spouse: 

Number of Legal Dependents: Age of Dependents: 

Applied for Homestead Property Tax Credit (yes or no): Amount of Homestead Property Tax Credit: 

REAL ESTATE INFORMATION:  List the real estate information related to your principal residence.  
Be prepared to provide a deed, land contract or other evidence of ownership of the property at the BOR 
meeting.
Property Parcel Number: Name of Mortgage Company: 

Unpaid Balance Owed on Principal Residence: Monthly Payment: 

Property Description: 

ADDITIONAL PROPERTY INFORMATION:  List information related to any other property you, or 
any household member owns.   
Do you own, or are buying, other property (yes or no)? 
If yes, complete the information below. 

Amount of Income Earned from Other Property: 

Property Address: Name of Owner(s) Assessed Value Amount & Date of Last 
Taxes Paid 

$

$
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In accordance with City Ordinances, utility (water and sewer) charges are a lien on 

the property to which the services were billed.  Any charges that are unpaid as of 

March 31 of each year will be added to the summer tax bill for the property.  For 

owners of rental property where the utility charges are billed to a renter, the City of 

Portage offers a Third Party Notification service to advise the property owner of any 

delinquent and/or shut off notices issued to the tenant, allowing the property owner 

to be aware of any potential tax liens.

The Auto Reinstate service provides a property owner of a rental property the ability 

to have their name automatically reinstated on a utility account when a tenant requests 

to have the account taken out of their name.  In most cases, when this type of request is 

received and the city does not have a new customer on the account for billing purposes, 

the water service is turned off at the time of the final meter read.  (This service would not 

apply if the water is turned off due to non-payment, which requires a $50 turn-on fee.) 

The Third Party Notification and Auto Reinstate services are offered free to Portage 

property owners but each service requires the submission of a form.  Visit the city 

website at www.portagemi.gov > Departments > Treasury > Documents to download 

each form.  Questions concerning this information can be directed to the City of 

Portage Treasury Office at 329-4455 or via email at treasury@portagemi.gov.

The City of Portage remains vital, ever changing and 

resilient by offering businesses unmatched opportunity, 

significant public advantages and a creative and capable 

public sector partner.  The City of Portage congratulates 

these new or expanded businesses in the community. 

	 Estimated # of 
Business	 Employees1

Agility Physical Therapy & Sports Performance	 16 retained
	 6016 Lovers Lane

Ameriprise Financial Osborne Klein	 10 retained/2 new
	 7130 South Westnedge Avenue

Barretts Smokehouse	 11 retained/6 new
	 9942 Oakland Drive

Baskin Robbins/Dunkin Donuts	 35 new
	 7501 South Westnedge Avenue

Breakfast at Tiffany’s	 15 new
	 3271 West Centre Avenue

Bowers Manufacturing	 215 retained/25 new
	 6565 South Sprinkle Road

Burger Town Grille & Upper Deck Sports Bar	
	 9136 Shaver Road	 9 retained/18 new

Café Miele	 14 new
	 5200 Portage Road

Cahill Wealth Management	 3 retained
	 5831 Oakland Drive

Centre Street Tap House	 30 new
	 3251 West Centre Avenue

Courtyard by Marriott	 36 new
	 400 Trade Centre Way

Cross Creek Self Storage	 n/a
	 800 Gladys Street

Dicks Sporting Goods	 50 new
	 6355 South Westnedge Avenue

Erbert and Gerbert 	 20 new
	 6503 South Westnedge Avenue

FEMA Corporation 	 40 retained/8 new
	 1716 Vanderbilt Avenue

Grand Traverse Pie Company	 40 new 
	 5303 South Westnedge Avenue

Hobby Lobby	 30 new
	 6295 South Westnedge Avenue

Hospital Network Ventures	 n/a
	 6212 American Avenue

HQ Salon and Spa	 20 retained/15 new
	 401 West Kilgore  Road

Kuiper Brothers Self Storage 	 n/a
	 9114 Shaver Road

Lakeview Animal Hospital	 10 retained
	 8818 Portage Road

Latitude 42 Brewing Company	 50 new
	 7842 Portage Road

Mac Specialist	 25 new
	 6800 South Westnedge Avenue

Miller-Schuring Insurance Agency	 10 retained
	 9848 Portage Road

Moe’s Southwest Grill	 25 new
	 6225 South Westnedge Avenue

Red Mango	 10 new
	 6118 South Westnedge Avenue

S2 Games	 30 new
	 950 Trade Centre Way

Savvy Bridal & Formal Exchange	 n/a
	 525 Romence Road

Sears Outlet	 n/a
	 669 Mall Drive

Select Surfaces	 8 new
	 8661 Portage Industrial Drive

Specialized Family Chiropractic	 8 retained
	 5717 Oakland Drive

Strictly Import Motorsports	 5 new
	 7441 South Westnedge Avenue

Spicer’s Pizza	 6 new
	 9017 South Sprinkle Road

Summit Polymers 	 231 retained/17 new
	 6717 South Sprinkle Road

Summit Polymers 	 201 retained/23 new
	 4750 Executive Drive

Sweet Duet	 10 new
	 3838 West Centre Avenue

Taco Bob’s 	 8 retained/2 new
	 126 East Centre Avenue

The Austin Company	 10 retained
	 9764 Portage Road

The Computer Shoppe	 3 new
	 7628 South Westnedge Avenue

The Gift Loft	 3 retained
	 649 Romence Road

Youz Guys Sausage	 2 new
	 8847 Portage Road

Xtreme Clean Car Wash	 n/a
	 5225 South Westnedge Avenue

Xtreme Clean Car Wash	 n/a
	 8850 Shaver Road

Zoetis	 n/a
	 7725 Portage Road

1Estimated Number of Employees obtained from business 
representative or publication.

n/a indicates that information was not available or not provided by 
business representative. 

New and Expanding Businesses
January to December 2013

The City of Portage continues to receive local, state 
and national recognition for excellence in areas such 
as customer service, technology and communications, 
quality infrastructure and budgeting.  In all, the city 
received ten awards in 2013: 

LEADERSHIP
City Clerk– United Way Leadership Award, Jim Hudson

Office of the City Manager – University of Michigan, 
e-Cities Recognition

CUSTOMER SERVICE
City Clerk – Outstanding 

Customer Service Award, 
Adam Herringa

Community Development – Customer Service Award, 
Honorable Mention, Michael West

Public Safety – Customer Service Award, Honorable 
Mention, Kyle Doster

FINANCE MANAGEMENT
Finance – Government Finance Officers Association 

Certificate of Achievement for Excellence in 
Financial Reporting

Finance – Government Finance Officers Association 
Distinguished Budget Presentation

TECHNOLOGY / COMMUNICATIONS
Technology Services – Sunshine 
Review “A-“ for City Website 
Transparency

GREEN INITIATIVES
Parks, Recreation and Public 

Services – Tree City USA, 23rd 
Consecutive Year

QUALITY INFRASTRUCTURE
Transportation & Utilities – Asphalt Paving Association 

and Michigan Department of Transportation, 
Asphalt Paving Award of Excellence

QUALITY OF LIFE
Movoto ranked Portage fourth in its Top 10 of cities 

with best amenities, cost of living, crime, education, 

employment and home value.

City Receives 
Award in 2013

Helpful Utility Billing Services 
for Owners of Rental Property

The City of Portage offers assistance for 

Kalamazoo County residents looking 

to purchase a new home in Portage 

neighborhoods.  

Through the Home Buyer Down 

Payment Assistance Program, up to 

$3,000 toward down payment and 

closing costs can be provided in the 

form of a no interest deferred loan to 

eligible home buyers who purchase and 

occupy a home located within specified 

neighborhoods.  As an additional 

incentive, up to $5,000 can be provided 

to home buyers who purchase and 

occupy a vacant foreclosed home within 

an eligible area, or a vacant home that 

was previously renter-occupied.    

Eligibility for all programs is based on 

maximum income limits established 

annually by the U.S. Department of 

Housing and Urban Development.  For a 

family of four, the maximum household 

income limit is currently $49,850. 

For more detailed information, or for an 

application package, please call the City 

of Portage Community Development 

Department 329-4477.

Home Buyer Down Payment 
Assistance Available to 
Qualifying Residents
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Did you know that the Hayloft Theatre was previously 

a privately-owned theatre operated by Mary Francis 

Myers with her husband Vern on their property at 4420 

East Milham from 1950 to 1952?  The barn was moved in 

the fall of 1991 to its current location at the Celery Flats 

Historical Area.

In July 2012, the Myers family donated a collection of 

historic theatre photographs and playbills, currently on 

display in the lobby of City Hall through February 2014.  

The display includes a time line of important dates in the 

history of the Hayloft Theatre.

The City of Portage is asking for assistance with identifi-

cation of the many unknown players in the photographs.  

Visit Portage City Hall (7900 South Westnedge Avenue) 

to view the photographs or view the photographs online 

at www.flickr.com/photos/100555278@N05.  Citizens 

who can identify the individuals in the photographs are 

invited to post a comment on the related picture.

Hayloft Theatre History Display & 
Identification Project

Simply scan this QR code here or in the City 
Hall lobby with a smartphone to view and 
comment on the collection of photographs 
on the City of Portage Flickr photostream.

The Hayloft Theatre, relocated to the Celery Flats Historical Area in 1991, 
was once a privately-owned theatre, operated by the Myers family.

2014 Adult Softball 
Registration Begins in 
February
Frigid air and knee deep snow won’t keep us from thinking spring!  The time for 

softball is just around the corner and recreation softball participation is a great 

way to get outdoors, stay active and get together with friends.  Registration 

begins in late February and will end March 28.  Please visit www.portagemi.gov 

> Departments > Parks & Recreation > Adult Softball for more details to come soon.

A league meeting will be held on Wednesday, February 26 at 7 p.m. at the 

Portage Senior Center, 320 Library Lane.  (The Over 50 League meeting will be 

held at 5:30 p.m.)  Meet the new softball coordinator and receive information on 

registration and league rules.

The following 2014 leagues will be offered:
Mondays	 Coed Leagues

Tuesdays	 Coed, Over 50 and Dual* Leagues

Wednesdays	 Men’s Leagues

Thursdays	 Men’s and Doubleheader Leagues

Fridays	 Men’s, Coed, Church and Dual* Leagues

* The Dual League is a men’s league playing twice a week on Tuesdays and Fridays.

The Recycled Art in the Park contest, sponsored by the Portage Park Board, promotes 

the use of materials that would normally be thrown away to create an original work of 

art!  Contest participants will be limited to the first 30 entries. The Recycled Art in the 

Park event will be held May 10 -17 in Celery Flats and the art will be displayed outside for 

public viewing. 

This is a non-juried art show created as a venue for artists to express their creativity and 

create public awareness about recycling.  Public voting and judging will be conducted 

with prizes awarded in a variety of categories including, $1,000 for 1st Place; $750 for 2nd 

Place; $500 for 3rd Place; $500 for Sponsors Choice and $500 for Public Choice.  A panel 

of area artists will judge the artwork based on adherence to the recycling content for 

eligibility, with 60% for creative use of materials as they were not 

originally intended and 40% for overall artistry and originality. 

Entry is open to anyone, including individual artists and group / 

class submissions.  Express your creativity and give unused items 

a new life in art!  Entry forms and sponsorship information can be 

obtained by visiting the City of Portage website www.portagemi.
gov and clicking on the Art in the Park icon.  For more information 

about this event, please contact the Portage Park Board at 352-4583.

Entries for the 2014 Art in 
the Park contest are due by 

Friday, March 14, 2014!

Umpires Needed!
New umpires are always welcome in Portage!  If you have an interest in 

umpiring, please contact us at 329-4522, by April 1, for additional information.  

In addition to the everyday winter enjoyment opportunities at the Ice Rink at 
Millennium Park and the sledding hill at Oakland Drive Park, several special recreation 
events are planned to finish out the winter.  

Snowshoe Nature Hike
Saturday, February 8 at 2 p.m.
Schrier Park, 850 Osterhout Road
Free Admission!

Join Dan Keto, Lead Interpretive Naturalist for the Kalamazoo Nature Center, on this 
winter nature adventure! Learn animal track identification tips while making your own 
tracks in the snow. Explore the winter woods and observe the plants and animals that 
tough out the season’s colder temperatures. Nature hike will occur regardless of snow. 
Hiking boots are encouraged.  New to snowshoeing? Let Lee’s Adventure Sports outfit 
you with a demo pair right on site. Available on a first come, first serve basis.

Valentine's Skate Date
Friday, February 14 at 6 p.m.
Fee: $12 per person; pre-registration at the rink is 
required by February 12.

Private skate and dinner on the ice! Bring your partner 
and/or kids for this unique Valentine experience.  Start 

with a meal on the ice presented by a server on skates!  That’s right, this will be a dinner 
that is both entertaining and memorable.  Following dinner, the rink will be reserved 
only for those registered for this event and re-open to the public at 7 p.m.  Feel free to 
skate all night.  Many fun prizes will be handed out during the evening. 

Twilight Skate
Thursday, February 27 from 9-12 p.m.
Fee: $5 skate and rental package/ $3 skate only

No school on Friday, February 28 means late night fun and excitement at the ice rink on 
Thursday, February 27!  Bring your friends and join us under the stars, as we pump out 
prizes and dim down the lights.  Colorful lighting and upbeat music will compliment 
this electrifying skating event!

Portage Winter Blast Half Marathon and 5k
Sunday, March 2 at 8 a.m.

Start / Finish Line:  Portage Central High School

Join in this extraordinary community celebration of 
health and wellness as Kalamazoo Area Runners and 
City of Portage present the 2nd annual Portage Winter 
Blast Half Marathon and 5k! Enjoy the wintry views as hundreds of fellow runners 
make their journey through Portage’s trail system and along local roads.  Post race 
refreshments, entertainment and awards will be available at the PCHS commons area.  
Parking is available at Portage 
Central Middle School, 
Elementary School, 
Portage Community 
Center, Portage District 
Library and Portage City Hall.

Abundant Opportunities to Enjoy the Winter Weather

Registration now open!
www.portagewinterblast.wordpress.com
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Portage City Council
Portage City Council meetings are held on Tuesday evenings at Portage City Hall (7900 South Westnedge 
Avenue) in Council Chambers at 7:30 p.m. and are open to the public. 

The City Manager is responsible for the day-to-day operations of the city.  Citizens are encouraged to 
contact the City Administration with concerns or complaints about city services by calling Complaint 
Resolution at (269) 329-4404 or by visiting www.portagemi.gov > Report It! 

Televised City Meetings
All City of Portage City Council, Planning Commission and 

Zoning Board of Appeals meetings can be viewed live on 

channel 98.  AT&T U-Verse customers can access the City 

of Portage government meetings on channel 99 and then 

follow the prompts to access the various meetings. 

February
6	 7:00 p.m.	 Planning Commission Meeting

10	 7:00 p.m.	 Zoning Board of Appeals Meeting

11	 7:30 p.m.	 City Council Meeting

20	 7:00 p.m.	 Planning Commission Meeting

25	 7:30 p.m.	 City Council Meeting

March
6	 7:00 p.m.	 Planning Commission Meeting

10	 7:30 p.m.	 City Council Meeting

11	 7:00 p.m.	 Zoning Board of Appeals Meeting

20	 7:00 p.m.	 Planning Commission Meeting

25	 7:30 p.m.	 City Council Meeting

Mayor Peter J. Strazdas
327-4478

peter.strazdas@portagemi.gov

Nasim Ansari
327-0016

nasim.ansari@portagemi.gov

Claudette Reid
491-9725

claudette.reid@portagemi.gov

Richard Ford
616-560-8328

richard.ford@portagemi.gov

Terry R. Urban
323-8160

terry.urban@portagemi.gov

Patricia M. Randall
324-7779

patricia.randall@portagemi.gov

Mayor Pro Tem Jim Pearson
327-9136

jimpearson4@gmail.com

City Manager:
Maurice S. Evans
evansm@portagemi.gov

Portager Editor:
Mary Beth Block
blockm@portagemi.gov
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A Friendly Reminder 
Please Keep Sidewalks Free of 
Snow and Ice 

The city reminds 

residents and 

businesses that 

City Ordinance 

(Chapter 66, Article 

1, Section 66-4) 

requires property owners and occupants with public 

sidewalks adjacent to their properties to clear the 

sidewalks within 24 hours of a snowfall and within 

12 hours when ice has formed on the sidewalks.  

Enforcement action for those not in compliance with 

this city ordinance could involve the assessment 

of fines.  Your cooperation in keeping sidewalks on 

major roadways and neighborhood streets clear for 

use by pedestrians is appreciated. 

The Portage Fire 

Department asks 

residents to also clear 

snow away from any fire 

hydrants on or adjacent 

to their property.  

Should there be a fire 

nearby, it is imperative 

that firefighters have 

clear access to fire 

hydrants so that fire hoses can be immediately 

attached and used to fight the fire.   Your assistance 

in clearing snow from fire hydrants will make a big 

difference in how quickly a fire can be extinguished.

Firefighter (Paid On-Call)
The City of Portage is seeking qualified candidates for the 

paid position of On-Call Firefighter. Successful candidates 

must hold State of Michigan certifications of Firefighter I, 

Firefighter II and Medical First Responder.  Successful 

candidates will also pass a written test, physical agility 

test, background investigation and post offer physical 

examination. Some residency requirements apply.  The 

starting rate is $10.75 per hour (no benefits).

Seasonal Parks & Recreation Positions
The City of Portage is an award-winning, recognized leader 

for its parks and recreational facilities.  Become a part of 

the Portage team this season and experience the quality of 

life that attracts people throughout the State of Michigan.

SEASONAL LABORERS

Performs general park maintenance including 

mowing, trimming, trash pick-up, minor repairs and 

athletic field preparation.  Frequently lift and / or 

move up to 50 pounds and occasionally lift and / or 

move up to 100 pounds and work outside in adverse 

weather conditions.  Prior parks or grounds experience 

is helpful.  Applicants must be at least 18 with a valid 

Michigan driver’s license and a good driving record.  

Must be available full-time, day shift, Monday through 

Friday, with occasional weekends.

LIFEGUARDS/SENIOR LIFEGUARDS

Monitors beach activities, performs facility and beach 

maintenance and sells vehicle permits at Ramona 

Park.  Previous lifeguard experience and Red Cross 

certification preferred.  Must be a strong swimmer 

and successfully complete the mandatory training 

program held in early May.  The season runs mid-May 

through Labor Day.  Hours and shifts vary. Lifeguards 

must be available through Labor Day, including 

weekends and holidays.

RAMONA PARK SUPERVISORS

Manages lifeguard staff, scheduling and training 

sessions.  Performs lifeguard duties and customer 

service with park patrons.  Prior lifeguard experience 

required, with supervisory lifeguard experience and 

Red Cross certification preferred.   Must be a strong 

swimmer and successfully complete the mandatory 

training program held in early May.  The season runs 

mid-May through Labor Day.  Hours and shifts vary. 

Lifeguards must be available through Labor Day, 

including weekends and holidays.

School Crossing Guard
Provides safe crossing of busy streets and intersections 

for elementary school children.  Must be at least 18 

years old, be available for varied hours during the 

school year and pass a background investigation.  The 

pay rate is $10.00 per hour (no benefits.)

Qualified candidates may submit an application to the 

Department of Employee Development, City of Portage, 

7900 South Westnedge Avenue, Portage, MI  49002 - OR 

- online at www.portagemi.gov.   Call the Department 

of Employee Development for further information at 

329-4533.

The City of Portage is an 
Equal Opportunity Employer

City of Portage Employment Opportunities

City Offices 
Building Hours
Monday - Friday, 8 a.m. to 5 p.m.

The next edition of the Portager will be 
published in April 2014. 

Visit www.portagemi.gov to view current 
news and event listings.


